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TOWN OF SMITHFIELD 
TOWN COUNCIL AGENDA 

REGULAR MEETING JUNE 5, 2018 
7:00 PM 

 Call to Order 

 Invocation  

 Pledge of Allegiance 

 Approval of Agenda          

Page 
Presentations: None 
 
Public Hearings 
 

1. RZ-18-05 Landis Bullock: The applicant is requesting to rezoning a 1.43 acre 
portion of a 2.91 acre tract of land from the HI (Heavy Industrial) zoning district 
to the B-3 (Highway Entrance Business) zoning district. The property considered 
for rezoning is located on the southwest side of West Market Street approximately 
180 feet southwest of its intersection with Whitley Drive. The property is further 
identified as a portion of Johnston County Tax ID# 15044023A.    
(Planning Director – Stephen Wensman) See attached information.......................................1 
 

2. RZ-18-06 W. Frank Lee: The applicant is requesting to rezone four tracts of 
land totaling approximately 2.26 acres from the R-20A (Residential-Agricultural) 
zoning district to the PUD (Planned Unit Development) zoning district. The 
properties considered for rezoning are located on the east side of Buffalo Road 
approximately 160 feet south of its intersection with Booker Dairy Road and 
further identified as Johnston County Tax ID# 14075030G, 14075030F, 
14075027 and 14075028. 
(Planning Director – Stephen Wensman) See attached information.....................................15 
 

3. SUP-18-06 Faith Miracle Ministry Church of Christ for all People: The 
applicant is requested a special use permit to construct and operate a place of 
worship on a 1.87 acre tract of land located within an R-6 (Residential) zoning 
district. The property considered for approval is located on the west side of the 
intersection of Blount Street and East Lee Street and further identified as a 
Johnston County Tax ID# 15069013.    
(Planning Director – Stephen Wensman) See attached information....................................45 
 



 

 

Page 
 

4. FY 2018-2019 Budget: In accordance with NCGS 159 -12 (b), Before adopting 
the budget ordinance, the board shall hold a public hearing at which time any 
persons who wish to be heard on the budget may appear. 
(Town Manager – Michael Scott) See attached information.................................................71 

Citizens Comments 

Consent Agenda Items   

1. Approval of Minutes:    
a. April 24, 2018 – Budget Session 
b. April 26, 2018 – Budget Session 
c. May 1, 2018 – Regular Meeting 
d. May 1, 2018 – Close Session (Under Separate Cover) 
e. May 7, 2018 – Budget Session..................................................................................73 

 
2. Special Event: River Rat Regatta – The Smithfield Parks and Recreation 

Department is seeking approval to hold the first annual cardboard boat race on 
July 14, 2018 from 8:00 am until 3:00 pm at the corner of Front and Market 
Street. This event will require street closure and amplified sound approval.  

  (Planning Director – Stephen Wensman) See attached information.................................103 
 

3. Special Event: Tent Revival – The Light Church is seeking approval to  hold 
tent revival services on  June 25 - 28, 2018 from 7:00 pm until 11:00 pm at 
724 N. Brightleaf Blvd. This event will require amplified sound approval. 
(Planning Director – Stephen Wensman) See attached information.................................107 
 

4. Special Event:  Tent Revival - First Missionary Baptist Church is seeking 
approval to hold tent revival services July 31 - August 2, 2018 from 7:00 pm 
until  8:30 pm at 502 Martin Luther King, Jr. Drive. This event will require 
amplified sound approval.  
(Planning Director – Stephen Wensman) See attached information.................................111 
 

5. Consideration and Approval to update the Town of Smithfield’s Pay 
Plan 

   (Town Manager – Michael L. Scott) See attached information........................................115  
 

6. Career Ladder Promotions – Police Department: Due to the recent 
approved changes in the Career ladder promotion, seven officers are eligible 
for these promotions. Staff is requesting that these promotions become 
effective July 2, 2018 (Town Manager – Michael Scott & Chief of Police – R. 
Keith Powell)  
See attached information...........................................................................................129 
 

7. Career Ladder Promotion – Police Department: The Police Department is 
requesting approval to promote a Police Officer I to the rank of Police Officer 
II.  
(Chief of Police – R. Keith Powell) See attached information...........................................131 
 



 

 

 

   Page 
 

 
8. Career Ladder Promotion –  Fire Department: The Fire Department is 

requesting approval to promote a Fire Fighter I To the rank of Fire Fighter II 
(Fire Chief – John Blanton) See attached information..................................................143 
 

9. Consideration and Approval to update the Public Utilities Department’s 
Capital Improvement Plan. 
(Ted Credle – Public Utilities Director) See attached information.....................................147  
 

10. Consideration and Approval of a contract renewal  with Thompson, Price, 
Scott, Adams & Co., P.A. to conduct the FY 2017-2018 audit. 
(Finance Director  - Greg Siler) See attached information...............................................181 
 

11. Advisory Board Appointment 
a.  Jacqueline Aguilar-Delgado has submitted an application for 

consideration to be appointed to the Parks and Recreation Advisory 
Commission serving as a High School representative for a two year term. 
 

b. Jason Yang  has submitted an application for consideration to be 
appointed to the Parks and Recreation Advisory Commission serving as a 
High School representative for a two year term 

    (Town Clerk – Shannan Parrish) See attached information.........................................195 
 

12. New Hire Report 
(Human Resources Director/PIO – Tim Kerigan) See attached information......................201 
 

13. Consideration and Approval to enter into an Agreement with a 
property owner for the placement of a gateway Wayfinding Sign 

   (Planning Director – Stephen Wensman) See attached information.................................203 
 

 
Business Items 
 

1. Consideration and approval to update the Potable Water Construction 
Standards 
(Public Utilities Director – Ted Credle) See attached information.......................................211 
 

2. Consideration and Approval to enter into a contact with the Wooten 
Company for Design Consultant Services for the expansion of the 
Water Plant  
(Public Utilities Director – Ted Credle) See attached information.......................................273 
 

3. Consideration and Approval  to enter into an Agreement with Envirolink 
for the purpose of performing an analysis that will be the basis of the 
beginning of a discussion regarding the implementation of System 
Development Fees 
(Public Utilities Director – Ted Credle) See attached information.......................................343 
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4. Consideration and Approval to allow employees to donate sick leave to 
an employee in the Public Utilities  Department  
(Human Resources Director – Tim Kerigan) See attached information................................355 
 

5. Consideration and Approval to allow employees to donate sick leave to 
an employee in the Police Department  
(Human Resources Director – Tim Kerigan) See attached information................................357 
 

6. Consideration and Approval of various fiscal year end  budget 
amendments  
(Finance Director  - Greg Siler) See attached information.................................................359 
 
 

Councilmember’s Comments 

Town Manager’s Report            

 Financial Report (See attached information)...............................................................365  
 Department Reports (See attached information)..................................................369 
 Manager’s Report  

Closed Session  

Pursuant to NCGS 143-318.11 (a) (3) to discuss a legal matter with the Town Attorney. 

Adjourn  
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Request for 
Town Council 
Action 

Agenda 
Item: 

RZ-18-05

Date: 06/05/18 

Subject: Zoning Map Amendment 

Department: Planning 

Presented by: Stephen Wensman, Planning Director 

Presentation: Public Hearing 

Issue Statement 

Landis Bullock is requesting approval of a zoning map amendment to rezone 
approximately 1.4 acres of land from the HI (Heavy Industrial) zoning district to B-3 
(Highway Entrance Business) zoning district.

Financial Impact 

There will be no financial impact to the Town. 

Action Needed 

To review the application for rezoning, hold a public hearing and make a decision to 
approve or deny the zoning map amendment. 

Recommendation 

The Planning Department and Planning Board recommend approval of the zoning map 
amendment; and that the Town Council approve a consistency statement declaring the 
request to be consistent with the Town of Smithfield plans and policies and that the 
request is reasonable and in the public interest. 

Approved:  Town Manager  Town  Attorney 

Attachments: 
1. Staff Report
2. Planning Application
3. Consistency Statement
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Staff Report 
Agenda 

Item: 
RZ-18-
05  

Application Number: RZ-18-05 
Project Name: Landis Bullock Rezoning 
TAX ID numbers:  A portion of 15044023A 
Town Limits / ETJ:  Town Limits 
Applicant:   Landis Bullock    
Owners: Keener Lumber Co.,Inc.   
Agents: none 
Neighborhood Meeting:  none 

PROJECT LOCATION: The property is located southwest side of West Market Street 
approximately 180 feet southwest of its intersection with Whitley 
Drive.  

REQUEST: The applicant is requesting to rezone approximately a 1.4 acre portion of a 2.91 
acre tract of land from the HI (Heavy Industrial) zoning district to B-3 (Business) 
zoning district. 

SITE DATA: 

Total Acreage:  2.91 acres 
Tax ID:  15044023A 
NC Pin: 168412-97-0266 
Present Zoning:  HI (Heavy Industrial) 
Proposed Zoning: B-3 (Highway Entrance Business)
Existing Use:  Storage
Proposed Use: N/A
School Impacts: NA
Fire District: Town of Smithfield
Water and Sewer Provider: Town of Smithfield 
Electric Provider: Duke-Progress Energy 

ENVIRONMENTAL: The property is not located within a floodplain and no delineated 
wetlands appear to exist on or near property considered for rezoning. There is a stream 
running through the property and located along the proposed zoning line. The North Carolina 
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Division of Water Quality has made a determination that this stream is a buffered stream 
requiring a fifty-foot riparian buffer.  

ADJACENT ZONING AND LAND USES: 

Zoning Existing Land Use 

North:  B-3 (Highway Entrance
Business)

Hinson Printing Retail 
Center 

South:  HI (Heavy Industrial) Keener Lumber Company 

East: B-3 (Highway Entrance
Business)

Home Master Termite & 
Pest Control 

West: B-3 (Highway Entrance
Business)

Bullock Brothers 
Equipment 

STAFF ANALYSIS AND COMMENTARY: 

The portion of property considered for rezoning has approximately 130 feet of road frontage on 
West Market Street. Town of Smithfield water and sewer services are available within the right-
of-way of West Market Street. An existing 3,900 square foot open sided barn structure is 
located on the property. 

Some of the permitted uses in the requested B-3 (Highway Entrance Business) zoning districts 
as identified by Article 6 of the Town of Smithfield Unified Development Ordinance include; 
convenience stores, automobile sales, hardware stores, and restaurants. 

All future development proposals will require a subdivision or a recombination of land and be 
required to meet or exceed all minimum development standards of the Unified Development 
Ordinance to include parking, landscaping and buffer requirements.  

CONSISTENCY STATEMENT (STAFF FINDINGS): 

o Consistency with the Strategic Growth Management Plan

The rezoning request is consistent with the Town of Smithfield Future Land Use
Plan which has identified this property as being suitable for commercial endeavors.

o Consistency with the Unified Development Code

The rezoning request will be consistent with the Town of Smithfield Unified
Development Ordinance as all proposed future land uses and site specific development
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plans must meet the minimum development standards of the Town of Smithfield Unified 
Development Ordinance.     

o Compatibility with Surrounding Land Uses

The property considered for a rezoning is located on the West Market Street entry
corridor. The majority of land uses within this corridor are commercial in nature.
Rezoning the property to a commercial zoning district will not create compatibilities
issues with the adjacent land uses.

PLANNING DEPARTMENT RECOMMENDATION:  

The Planning Department recommends approval of the zoning map amendment; and 
recommend that the approval of a consistency statement declaring the request to be consistent 
with the Town of Smithfield Comprehensive Growth Management Plan and that the request is 
reasonable and in the public interest. 

PLANNING BOARD RECOMMENDATIONS: 

The Planning Board, at its May 3, 2018 meeting, unanimously voted to recommend approval of 
the rezoning of approximately 1.4 acres of land from HI (Heavy Industrial) zoning district to the 
B-3 (Highway Entrance Business) zoning district and adopted a statement declaring the
rezoning is consistent with the town’s plans and policies.

TOWN COUNCIL RECOMMENDED ACTION: 

The Town Council is respectfully requested to review the petition, hold a public hearing and 
approve or deny the rezoning of approximately 1.4 acres of land from the HI (Heavy Industrial) 
zoning district to B-3 (Highway Entrance Business) zoning district and to adopt a statement 
indicating how the rezoning is consistent or inconsistent with the town’s plans and policies. 

4



THE TOWN OF SMITHFIELD  
UNIFIED DEVELOPMENT ORDINANCE 

ZONING MAP AMENDMENT CONSISTENCY STATEMENT 
BY THE SMITHFIELD TOWN COUNCIL 

RZ-18-05 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 
Development Ordinance and pursuant to NCGS §160A-383, is required to approve a statement 
describing how the action is consistent with the Town of Smithfield Comprehensive Growth 
Management Plan; and 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 
Development Ordinance and pursuant to NCGS §160A-383, is required to provide a brief statement 
indicating how the action is reasonable and in the public interest. 

NOW THEREFORE, BE IT ADOPTED BY THE SMITHFIELD TOWN COUNCIL AS APPROPRIATE: 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE IS ADOPTED, 

That the final action regarding zoning map amendment RZ-18-05 is based upon review of and 
consistency with, the Town of Smithfield Comprehensive Growth Management Plan and any other 
officially adopted plan that is applicable, along with additional agenda information provided to the Town 
Council and information provided at the public hearing; and 

It is the objective of the Town of Smithfield Town Council to have the Unified Development Ordinance 
promote regulatory efficiency and consistency and the health, safety, and general welfare of the 
community. The zoning map amendment promotes this by offering fair and reasonable regulations for 
the citizens and business community of the Town of Smithfield as supported by the staff report and 
attachments provided to the Town Council and information provided at the public hearing. Therefore, 
the amendment is reasonable and in the public interest. 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE FAILS, 

That the final action regarding zoning map amendment RZ-18-05 is based upon review of, and 
consistency, the Town of Smithfield Comprehensive Growth Management Plan and other officially 
adopted plans that are applicable; and 

It is the objective of the Town Council to have the Unified Development Ordinance promote regulatory 
efficiency and consistency and the health, safety, and general welfare of the community. The zoning 
map amendment does not promote this and therefore is neither reasonable nor in the public interest. 
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Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 

Phone: 919-934-2116 

Fax: 919-934-1134 

. 
· 

--REZONING APPLICATION _ " . · 
.. � �- • � , ,. - ::i:;';� • ...:.':.:._,-:: •. . ' , _  , · • .....� .-::,;;'-'"_,:,. _;'";.lb t_, . -, . ,.., . , ,;';:'::_;d_., --• • .._-_, - • -:,. L� • 8_.: - ,;,_ .

Pursuant to Article 4, Section 4-1 of the Unified Development Ordinance, proposed amendments may be 
initiated by the Town Council, Planning Board, Board of Adjustment, members of the public, or by one or 
more interested parties. Rezoning applications must be accompanied by nine (9) sets of the application, nine 
(9) sets of required plans, an Owner's Consent Form (attached) and the application fee. The application fee
is $300.00 for a rezoning to a Standard District

Name of Project: Landis Bullock Acreage of Property: 1.443 
----------

Parcel ID Number: a portion of 15044023A Tax ID: a portion of 15044023A 

Deed Book: 824 Deed Page(s): 337 
------------

Address: Keener Lumber Co., Hwy 70 West, Smithfield 

Location: Hwy 70 West, Smithfield; SEE ATTACHED MAPS 

Existing Use: Storage lean-to Proposed Use: B-3 lot
------------

Existing Zoning District: Industrial
--------------------------

Requested Zoning District B-3 
--------------------------

Is project within a Planned Development: 0Yes 
N/A 

@No 

Planned Development District (if applicable): 
--------------------

Is project within an Overlay District: DY es [Z)No 
Overlay District (if applicable): N/A 

------------------------

I File Number. _____ _ Date Received: -------- Amount Paid: 
-------
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- - - - - -- - -- - - - -- - - - -

-:-OWNERINFORMATION: >··. -.- ·. , _-_. _·_ · _.-.-.- . . - <';J
•,r._�.:.;;; ___ -- - - • -��=...:.....c� - �� • -' • • :_,,...,'$ ... �~ :...>, ..':.. ..... : • ,., ,_ •• ,.:-::.;;h.�� -��� - ... -: .. :.-• .. L·--! .- ..... ���'"',; ..:...:. �-� • �,.'cu.,.� 

Name: Keener Lumber Co., Inc. 

Mailing Address: PO Box 2323 
-------------------------------

Phone Number: (919} 934-1087 Fax: 

Email Address: iJ/l A F Z@;/ fJL, 6/YQ?

Applicant: Landis Bullock 
---------------------------------

Mailing Address: 1201 Chestnut Drive, Smithfield, NC 27577 

Phone Number: 919-965-7331 Fax: 
--------------

Contact Person: Landis Bullock 
-------------------------------

Em a i I Address: landis@bullockbrothers.com 

REQUIRED PLANS AND SUPPLEMENTAL INFORMATION _ . ._ - ....
-'-_,......_. . .;'.\'.,c .,_.___, ___ • .._• �-... ..... --��--�-"':::./ ...... .:..-.:,. •• ,- - �\�-• .. ::.;,.,._�....;-;c;:,, _ __ .... ,,. _ __ .... .,__......___;_.-:"'--...... ,- • • .  .:-:�

""

�.: 

The following items must accompany a Conditional Use Permit application. This information is required to 
be present on all plans, except where otherwise noted: 

DA map with metes and bounds description of the property proposed for reclassification. 

D A list of adjacent property owners. 

D A statement of justification.

· [Z] Other applicable documentation:_M_a_ps _________________ _

_ STATEMENT OF�JUSTIFICATIONo-•. _ . _ ·. .- .. _ ·,· _. . . · .- .·�, · . - . . · -- :;"��-i
�--._,_,�_;�.._ • • - J-'. �•....,:... __ ..... -;,..n':.:..,.., ...._ •�• - - -��_,CL••-� • .:....:::-�-----�•- :oc: __ ..._..,:,_..,_ -� •� ~ o ' __ .,_ -• -"'--<l.:.-��-; '!,.___...._;s.,;"",-: -.C- .,_� - -•-<.� 

Please provide detailed information concerning all requests. Attach additional sheets if necessary. 
This 1.443 acres lot currently appears annexed to the much larger Keener Lumber tract on GIS, 
but not in the source deeds. Between this 1.443 acres and the other Keener Lumber property is a 
large ditch that supposedly drains the town park on the east side of Hwy 70. Actually, the water in 
the ditch is backup from the 4.626 acres pond behind this property to the west and owned by 
others. The 1.443 acres is separate from the remaining Keener Lumber property both by elevation, 
the ditch and the deeds. The highest and best use of the lot would be a commercial lot like the 
Jondis Inc./Bullock Brothers lot to its north. Furthermore, the ditch separates it from the Keener 
lot and makes it difficult to use in concert with that lot. 
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REQUIRED FINDINGS OF FACT 

Article 13, Section 13-17 of the Town of Smithfield Unified Development Ordinance requires 
applications for zoning map amendment to address the following findings. The burden of proof is on 
the applicant and failure to adequately address the findings may result in denial of the application. 
Please attach additional pages if necessary. 

1. The zoning petition is in compliance with all applicable plans and policies of the Town of
Smithfield:
This is a 135.35 front feet lot. In a B-3 district, the frontage requirement is only a 125 feet with 15 feet side set backs, so even 

if NCDEHHR decides the ditch should be buffered, there is about 70 feet for the front elevation of a building. 

2. The zoning petition is compatible with established neighborhood patterns of the
surrounding area:
The adjacent Jondis Inc. lot to the north is B-3 commericial and a similar size and shape to the 1.443 acres. B-3 is the natural 

zoning pattern for this lot. 

3. The rezoning petition is compatible with the changing neighborhood conditions that might
warrant a rezoning:
This is a growing commericial area at the entrance to the town, without current industrial use, though the Keener Lumber lot 

"planes• some lumber and has commercial storage. 

4. The rezoning request is in the community interest:
The use is compatible with the highway business and would be a prime business lot rather than just a storage lot for a lumber 

company. 

5. The request does not constitute "Spot Zoning":

It is consistent with existing adjacent highway businesses. 
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6. Present regulations deny or restrict the economic use of the property:

The County Soil Map shows a 50 foot buffer for the ditch. Applicant believes this is a mistake, as the
ditch only drains the small town park. However, in a B-3 zone, there would be enough front footage 
and the foundation could be located 51 feet into the property from the Keener lot line at the ditch, so 
that it was 51 feet from one line and 85 feet from the other, so the building could easily be within the 15

foot setback ofB-3. Furthermore, 20 feet of the buffer could be used for fill or landscape to support the 
buffer. 

7. The availability of public services allows consideration of this rezoning request:

8. Physical characteristics of the site prohibit development under present regulations:
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APPLICANT AFFIDA �T ._ _ :_,. , _ -�-'-: 

I/We, the undersigned, do hereby make application and petition to the Town Council of the Town of 
Smithfield to approve the subject zoning map amendmenL I hereby certify that I have full legal right to 
request such action and that the statements or information made in any paper or plans submitted herewith 
are true and correct to the best of my knowledge. I understand this application, related material and all 
attachments become offtcial records of the Planning Department of the if Smithfield, North 
Carolina, and will not be returned. 

W, i/Jn/ $ /v��� /4LL......(L.L£UL.���- 3-;J/.�ct/R
Print Name Signature of Applicant Date 
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Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 
Phone: 919-934-2116 

Fax: 919-934-1134 

. · OWNER'S CONSENT FORM : - - .· 
. . 

' . - . . � . -
, •• , -"" ..,,.._ _ '• - • r.-..-,- -~• _,, • _ , rl' "' •••-�--.c-,-,,., �, • .,.- "" " !'•.-.�--.r,._ -"""-"�. > •• • _, �-�., ,_,�• •- __ ,, __ .__>..le 

Name of Project: Landis Bullock Submittal Date: 
--------

I hereby give CONSENT to Landis Bullock (type, stamp or print 
clearly full name of agent) to act on my behalf, to submit or have submitted this application and all 
required material and documents, and to attend and represent me at all meetings and public hearings 
pertaining to the application(s) indicated above. Furthermore, I hereby give consent to the party 
designated above to agree to all terms and conditions which may arise as part of the approval of this 
application. 

I hereby certify I have full knowledge the property I have an ownership interest in the subject of this 
application. I understand that any false, inaccurate or incomplete information provided by me or my 
agent will result in the denial,· revocation or administrative withdrawal of this application, request, 
approval or permits. I acknowledge that additional information may be required to process this 
application. I further consent to the Town of Smithfield to publish, copy or reproduce any copyrighted 
document submitted : a part of this application for any third party. I further agree to all terms and 
conditions, which ma)) e imposed s part of the approval of this application . 

alph Stewart .,9_- I� -1r' 
Date 

CERTI�ICATION O�APP.LJCANT AND/()� _P-R.PfEllTY O��-.· -- .,-_ 0 
•• =:;-c_·. ;; .•.;,:, :::i

---� _,,.,..,�__,_..,,,,..:.:.._-:..: �-·--' --- -.. ...... ��;:-.. �.-:. ----�-,.-· ....... �-���;.L--r'----��,:_:::,.,._,c:.:c..::<;,....,...::.., .--1� .. � ... ,L•,,x. ..... ..;;;;:=.,.. .. ,�:..::,C.:t,;.�� 

I hereby certify the statements or information made in any paper or plans submitted herewith are true 
and correct to the best of my knowledge. I understand this application, related material and all 
attachments become official recor of the Planning Department of the Town of Smithfield, North 
Carolina, and will not.J:,J:._!.!::!�.....-.'-f..l.

Ralph Stewart J-1s-:-1✓
Date 

I File Number: Date Received: Parcel ID Number: 
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&JITHFJEL_D 
NORTH CAROLINA 

PLANNING DEPARTMENT 
Mark E. Helmer, AICP, Senior Planner 

ADJOINING PROPERTY OWNERS CERTIFICATION 

I, Mark E. Helmer, hereby certify that the property owner and adjacent property 
owners of the following petition, RZ-18-05, were notified by First Class Mail on 5-18-18. 

€'hnston County, North Carolina 

I, Julianne Edmonds, Notary Public for Johnston County and State of North Carolina do 
hereby certify that Mark E. Helmer personally appeared before me on this day and 
acknowledged the due execution of the foregoing instrument. Witness my hand and official 
seal , this the 

I ({/th day of Ma~ , 2018 

Notary Public Name 

(5. :10~3 

350 E. Market Street P.O. Box 761 Smithfield, NC 27577 
919-934-2116 Fax 919-934-1134 
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Request for 
Town Council 
Action 

Agenda 
Item: 

RZ-18-06

Date: 06/05/2018 

Subject: Zoning Map Amendment 

Department: Planning 

Presented by: Stephen Wensman 

Presentation: Public Hearing 

Issue Statement 

Frank Lee is requesting approval of a zoning map amendment to rezone approximately 
6.8 acres of land from R20A Residential-Agricultural to Planned Unit Development 
(PUD). 

Financial Impact 

There will be no financial impact to the Town. 

Action Needed 

To review the application for rezoning, hold a public hearing and make a decision to 
approve or deny. 

Recommendation 

Planning Staff and the Planning Board recommend approval of the Zoning Map 
Amendment; and recommend that the Town Council approve a consistency statement 
declaring the request to be consistent with the Town of Smithfield Plans and Policies 
and that the request is reasonable and not in the public interest. 

Approved: Town Manager  Town Attorney 

Attachments:  
1. Staff Report
2. Consistency Statement
3. Planning Application
4. Applicant’s narrative
5. PUD Master Plan (Cover Sheet, Existing Cond., Site Plan, Grading Plan,

Utilities Plan, Lighting Plan, Landscape Plan, and Architectural Examples
Plan)
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Staff Report Agenda 
Item: 

RZ-18-
06 

Application Number: RZ-18-06 
Project Name: Buffalo Road PUD Rezoning  
TAX ID numbers:  14075030G, 14075030F, 14075027 and 14075028 
Town Limits / ETJ:  Town Limits 
Applicant:   Frank Lee    
Owners: Mable Wallace Hamilton, Brian Thomas Grant and Todd 

Hamilton Grant    
Agents: Paul Embler, Landscape Architect 
Neighborhood Meeting:  none 

PROJECT LOCATION: The property is located approximately 160 feet southeast of the 
intersection of Buffalo Road and Booker Dairy Road.  

REQUEST: The applicant is requesting to rezone approximately 6.80 acres of land from 
R20A Residential-Agricultural to Planned Unit Development (PUD). 

SITE DATA: 

Total Acreage:  6.815 acres 
Tax ID NC Pin Acreage 
14075030G 169408-88-7663 2.26 
14075030F 169408-88-6292 2.78 
14075027 169408-88-4278 .892 
14075028 169408-88-4124 .883 

Present Zoning:  R20A Residential-Agricultural  
Proposed Zoning: Planned Unit Development (PUD)  
Existing Use:  Residential/Agricultural  
Proposed Use: Mixed Use- Residential and Commercial. 
School Impacts: NA 
Parks and Recreation: Adjacent to SRAC and park 
Fire District: Town of Smithfield 
Water and Sewer Provider: Town of Smithfield 
Electric Provider: Town of Smithfield 

ENVIRONMENTAL: The property is not located within a floodplain and no delineated 
wetlands exist on or near property considered for rezoning. 
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ADJACENT ZONING AND LAND USES: 

Zoning Existing Land Use 
North:  R20-A Residential-

Agriculture District 
Undeveloped (NCDoT 

prop.) and Single Family 
Residential 

South:  O/I Office/Institutional 
District 

Undeveloped and Single 
Family Residential 

East: O/I Office/Institutional 
District 

Town Park Property 

West: R20-A Residential-
Agriculture and O/I 

Office/Institutional Districts 

Agriculture and the 
Johnston County Board of 

Education Office 

STAFF ANALYSIS AND COMMENTARY: 

Comprehensive Plan Guide- Commercial Service Node. The Future Land Use Map guides 
this property and the surrounding properties as a Commercial Service Node.  In the 
Comprehensive Growth Management Plan, a Commercial Service Node is envisioned as a 
mixed use - limited commercial focus area to service the neighborhood. The Town has no 
“mixed use district”, but does allow PUD zoning to allow for mixed use development (a form of 
conditional zoning).  In order to ensure consistency with the Comprehensive Growth 
Management Plan, only a mixed use PUD rezoning with a master plan should be approved for 
these nodes.  

The Growth Management Plan guides these Commercial Service Nodes as follows: 
• Are intended to be buffered from surrounding areas by office/institutional/high density

residential land uses. The exact size of the required buffer should be determined when
the ultimate extent of the commercial node is known.

• Shall have Pedestrian connections developed between sites within.
• Shall be compatible in size and scale with surrounding development.
• Shall encourage shared vehicular access between adjacent commercial businesses.
• Shall have specific area development plans prepared prior to the initiation of

development.

The proposed master plan appears to meet the requirements for a mixed use commercial 
service node.  The master plan buffers the commercial with residential and the office 
institutional land uses are already in place. The uses appear to be of a neighborhood scale. 
Pedestrian connections are abundant in the plan. The private street will provide a shared 
internal access to all the lots and uses in the site. 

State Right-of-Way Dedication. The master plan takes into consideration the future widening 
of Buffalo Road.  The master plan shows an additional +/- 35 feet of right-of-way consistent 
with the width of the right-of-way at the Booker Dairy Road/Buffalo Road intersection. Actual 
right-of-way dedication will be determined with the future platting of the subdivision. 
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Mixed Use. The submitted master plan shows a mix of uses comprised of retail shops or 
offices with apartments above, residential apartments and a commercial convenience center 
with gas pumps, all consistent with the comprehensive plan guidance for the property.  The 
commercial convenience center, labeled C, is around 63,00 square feet in area and includes 
convenience grocery/household retail, a carwash and fuel pumps with a canopy, and drive-thru 
food pickup.  The 6 retail/office/2nd story apartments, labeled A are 2,200 square feet each on 
the ground floor.  Access to the retail/office is off the private street and the apartments are 
accessed from stairs located in the rear of the structures by the parking lot. Within each 
building are three apartments for a total of 18 apartments. The 2 story - 3 apartment buildings, 
labeled B, are around 7200 sq. feet each and each contains a mix of 1, 2 and 3 bedroom units 
with a total of 24 apartments. 

Architecture. No architectural plans have been provided, however Plan Sheet P1 shows 
images of the same structures found elsewhere.   

Subdivision Lots. The master plan identifies three individual lots, one for the convenience 
commercial, one for the retail/offices with residential apartments above, and one for the 
apartments, and a shared private road.  The commercial convenience center and the 
apartments have road frontage on Buffalo Road. The retail/office/second floor apartments have 
no frontage on a public road. 

Access-Private Street. A shared private street connecting Booker Dairy Road and Buffalo 
Road will provide access to the subdivision lots and will provide internal circulation.  The road 
connections to Booker Dairy and Buffalo Road will need NCDoT approval because they are 
both State roads. The private street will also cross a NCDoT owned property to the north of the 
development site.  It is highly likely that both entrances to the development will be restricted to 
right-in, right-out.  The UDO permits private streets as long as they comply with Article 10, 
Section 10.108.2, and meet NCDoT Standards for construction and maintenance. The private 
street will need to owned and maintained by a homeowners’ association. 

PUD Street Connectivity.  UDO Article 10, Section 10.108.19 requires PUDs to have a more 
enhanced street and pedestrian network.  The master plan shows sidewalks along Buffalo 
Road, along the private street and along the parking lots, all connecting to the Town’s 
Community Park.  The master plan meets this requirement. 

Stormwater Management. The master plan identifies three areas for stormwater 
management, one for each of the proposed lots, labeled F on the master plan. The locations of 
the BMPs appear to be in suitable locations for gravity flow, although the BMP in the northwest 
of the site may be too linear and narrow to function appropriately. No details have been 
provided. 

Parking.  There is adequate parking for the uses shown on the site plan. The site plan 
identifies on-street parking (private street) and parking lots with handicap parking stalls.  The 
parking is as follows: 

Required Stalls Provided Stalls 
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Commercial Convenience 30 44 
Mixed Use-Commercial/Office 
Mixed Use - Residential 

67 
32 

75 
32 

Multi-Family Residential 42 42 
Total 171 193 

Tree Preservation. There are a few trees on site around the existing residence and along the 
rear property line. No survey has been provided. Tree replacement if required will need to be 
addressed when the site develops 

Landscaping and Buffering. The applicant has provided a schematic landscape plan that 
shows the locations of overstory trees, ornamental trees and shrubs. Although, no specific 
plant materials have been selected, the plans demonstrate that site can accommodate the 
required landscaping as designed and that the applicant intends to comply with the 
landscaping requirements. 

Site Lighting. A schematic lighting plan has been provided. The lighting plan illustrates that 
the developer is planning a common lighting theme and will comply with the UDO. 

Site Grading.  The applicant has provided a schematic drainage plan indicating the high spots 
on the site and generally how the site will drain after development. 

Utilities. The applicant has provided a schematic utility plan that illustrates the developer’s 
general compliance with town requirements. 

Signs. The master plan identifies locations for proposed ground signs, labeled L, for each 
proposed subdivision lot.  Signs will most likely be a combination of ground signs and wall 
signs.  A separate sign permit is required prior to installation of any signs. 

CONSISTENCY STATEMENT (STAFF FINDINGS): 

o Consistency with the Strategic Growth Management Plan

The rezoning will be consistent with the Town of Smithfield Strategic Growth
Management Plan. The Plan calls for a commercial service node type development
and the submitted master plan complies with this land use guidance.

o Consistency with the Unified Development Code

The rezoning will be consistent with the Town of Smithfield Unified Development
Ordinance as all proposed future land uses and site specific development plans must
meet the minimum development standards of the Town of Smithfield Unified
Development Ordinance.

o Compatibility with Surrounding Land Uses
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The property considered for a rezoning is adjacent to a low density residentially zoned 
property to the north. A commercial property exists to the northeast of Booker Dairy 
Road which is physically disconnected from the proposed commercial site. Without the 
buffers and access control as guided by the Comprehensive Plan, there may be 
compatibility issues.    

RECOMMENDATION:  

The Planning Department and Planning Board recommend approval of the Zoning Map 
Amendment; and recommend that the approval of a consistency statement declaring the 
request to be consistent with the Town of Smithfield Comprehensive Growth Management Plan 
and that the request is reasonable and in the public interest. 

TOWN COUNCIL RECOMMENDED ACTION: 

The Town Council is respectfully requested to review the petition, hold a public hearing and 
approve or deny the rezoning of approximately 6.8 acres from R20A Residential-Agricultural to 
Planned Unit Development and to adopt a statement indicating how the rezoning is consistent 
or inconsistent with the town’s plans and policies. 
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THE TOWN OF SMITHFIELD  
UNIFIED DEVELOPMENT ORDINANCE 

ZONING MAP AMENDMENT CONSISTENCY STATEMENT 
BY THE SMITHFIELD TOWN COUNCIL 

RZ-18-06 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 
Development Ordinance and pursuant to NCGS §160A-383, is required to approve a statement 
describing how the action is consistent with the Town of Smithfield Comprehensive Growth 
Management Plan; and 

Whereas the Smithfield Town Council, upon acting on a zoning map amendment to the Unified 
Development Ordinance and pursuant to NCGS §160A-383, is required to provide a brief statement 
indicating how the action is reasonable and in the public interest. 

NOW THEREFORE, BE IT ADOPTED BY THE SMITHFIELD TOWN COUNCIL AS APPROPRIATE: 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE IS ADOPTED, 

That the final action regarding zoning map amendment RZ-18-06 is based upon review of and 
consistency with, the Town of Smithfield Comprehensive Growth Management Plan and any other 
officially adopted plan that is applicable, along with additional agenda information provided to the Town 
Council and information provided at the public hearing; and 

It is the objective of the Town of Smithfield Town Council to have the Unified Development Ordinance 
promote regulatory efficiency and consistency and the health, safety, and general welfare of the 
community. The zoning map amendment promotes this by offering fair and reasonable regulations for 
the citizens and business community of the Town of Smithfield as supported by the staff report and 
attachments provided to the Town Council and information provided at the public hearing. Therefore, 
the amendment is reasonable and in the public interest. 

IN THE EVENT THAT THE MOTION TO APPROVE THE ORDINANCE FAILS, 

That the final action regarding zoning map amendment RZ-18-06 is based upon review of, and 
consistency, the Town of Smithfield Comprehensive Growth Management Plan and other officially 
adopted plans that are applicable; and 

It is the objective of the Town Council to have the Unified Development Ordinance promote regulatory 
efficiency and consistency and the health, safety, and general welfare of the community. The zoning 
map amendment does not promote this and therefore is neither reasonable nor in the public interest. 
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Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 

Phone: 919-934-2116 

Fax: 919-934-1134 

REZONING APPLIC'ATION 

Pursuant to Article 4, Section 4-1 of the Unified DevelopllU!nt Ordinance, proposed amendments may be 
initiated by the Town Council, Planning Board, Board of Adjustment, members of the public, or by one or 
more interested parties. Rezoning applications must be accompanied by nine (9) sets of the application, nine
(9) sets of required plans, an Owner's Consent Form (llllllched) and the application fee. The application fee 
is $300.00 for a rezoning to a Standard District.

Name of Project: Buffalo Road PUD Rezoning Acreage of Property: 2.26 ac 
---------

Par c e I ID Number: 169408-88-7663 Tax ID: 14075030G 

Deed Book: _0 _13_6 _0 ________ Deed Page(s): _0_0 _57 _______ _
Address: 14 18 Buffalo Road 
Location: Southeast quadrant of the intersection of Buffalo Road and Booker 
Dairy Road, approx. 300 feet south 

Existing Use: farmland Proposed use: planned unit development

Existing Zoning District: R-20A 
------------------------

Requested Zoning District PUD
------------------------

1 s project within a Planned Development: [Jy es 0No 
Planned Development District (if applicable): 

------------------

1 s project within an Overlay District: Dv es �o 
Overlay District (if applicable): 

FOR OFFICE l SE O\;L) 

I File Numbcr, _____ _ Date Received: -------

 

Amount Paid: - -----
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0\\ '\ER l'\FOR\I.\ TIO'\: 

Name: Mable Wallace Hamilton 

Mailing Address: 1418 Buffalo Road, Smithfield, NC 27577 

Phone Number: 
-------------

Email Address: 

\PP LI C.-\ '\ I I '\ FOR\ I -U IO'- : 

Applicant: W. Frank Lee 

Mailing Address: PO Box 148, Smithfield, NC 27577 

Fu: 

Phone Number: 919-934-2700 Fu: 
-------------

Con ta ct Person: W. Frank lee
------------------------------

Em ail Address: annette@centralcompaniesinc.com 

RE<)l lRU) PL \'\S \ '-.0 SL PPLE\IEYI \L l'-.FOR\I U 10'\ 

The following items must accompany a Conditional Use Pen11it application. This information is required to 
be present on all plans, except where otherwise noted: 

� A map with metes and bounds description of the property proposed for reclassification. 

� A list of adjacent property owners. 
� A statement of justification. 

� Other applicable documentation: __________________ _ 

S I \ r I:: \ I L '\ I O I- .Jl s I I rI C \ I IO'\ 
Please provide detailed information concerning all requests. Attach additional sheets if necessary. 

See attachment A 
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REQl IRU) J-1\DI\GS <HF\( I 

Article 13, Seelion 13-17 of tltt Town of Slllithjie/11 Unifll!d Development Ortlinance requires 
applictZtions for Zoning •ap tlllll!lllbnent to tulllress du! followiag ji,ulings. TIU! burden of proof is on 
the applicant and faiblre to adequately address the findings may result in denial of the application. 
Please attach additional pages if necessary. 

I. The zoning petition is in compliance with all applicable plans and policies of the Town of
Smithfield:

See attachment B 

2. The zoning petition is compatible with established neighborhood patterns of the
su"ounding area:

See attachment B 

3. The rezoning petition is compatible with the changing neighborhood conditions that might
wa"ant a rezoning:

See attachment B 

4. The rezoning request is in the community interest:

See attachment B 

5. The request does not constitute "Spot Zoning":

see attachment B 
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6. Present regulations deny or restrict the economic use of the property:

See attachment B 

7. The availability of public services allows consideration of this rezoning request:

See attachment B 

8. Physical characteristics of the site prohibit development under present regulations:

See attachment B
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,\PPLIC \\ l \FFID \\IT 

I/We, tlu! ullliersigned, do ureby make application and petition to the Town Council of the Town of 
Smithfield to apprm,e tlu! subj«/ zoning map llllU!lul,,,enL I hereby cerdfy that I luwe fall legal right to 
request such action and that the statements or information 1IUUle in any paper or plans submitted herewith 
are true and co"ect to the best of my knowledge. I understand this application, related material and all 
attachments become official records of the Planning Department of the Town of Smithfield, North 

;�
n

;;;;
n

c:e,__ / � 412118 

PrintN..., 
��� 

Dar, 
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Town of Smithfield 

J>Janning Oepartment
350 E. Malket St Smithfield, NC 27577

P.O. Box 761, Smithfield. NC 27577
Phone: 919-934-2116 

Fax: 919-934-1134 

()\iVNER. ·s c�ONSENT F(JRl\1 

Name or Project: Buffalo Road Rezoning

0 \\ N f,' l{'-1 \ 111 II OH.I Z \ I J O i\ 

Submittal Date: 
1/5/2018 

I hereby give CONSENT tow. Frank Lee (type, stamp or print
clearly ftJll name of agent) to act on my bebatt; to submit or have submitted this application and all
reqaired material and documents, and to attend and represent me at all meetings and public hearings
perta:ining to the application(s) incJieated above. Fur1hennorc. I heleby give consent to the party
designated above to agree to all tmns and conditions which may arise as part of the approval of this
application. 

I bt:reby certify I have full knowledge the property I have an ownership interest in the subject of this
application. I understand that any false, inaccurate « incomplete information provided by me or my
agent will result in 1he � revocation or administrative withdrawal of this application, request,
approval or permits. I acknowledge that additional infnrmation may be reqojred to process this
application. I furthc:r coment to the Town of Smithfield to pub� copy or reproduce any copyrighted.
docmnent submitted as a part of this application for any third party. I further agree to all terms and
conditions. which may be imposed as �"1'.i:wuval of !his application. 

--JfJ.14��r;iC411...,.' ;OIISO,j,.... ��1/LpJJ /,6--�/8 
.,..,_.,.lffOtnu,,- PrbllN-• t;;;l!J!!:!J Dlll.e . · · ·

I hereby certify the statements or .information made in any paper or plans submitted herewith are true
and correct to the best of my kuowledge. I understand this application, ielated material and all
attachments become official records of the Planning I>q,artnh;nt of the Town of Smithfield. North
Carolinas and will not be returned. 

W. Frank Lee
Signatu,e of Otv,ur/Applicant PrilltNaae Date 

H)I{ OH,ICI-: l,Si'. ONLY 

I File Nmnber. Parcel n> Number. 14075030G
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Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 
Phone: 9 l 9-934-2116 

Fax: 919-934-1134 

O\\'NER ·s C'ONSENT FORIVl 

N r P • t 
Buffalo Road Rezoning 

ame o ro1ec : __________ _

0\\ \LRS \l I HORIZ \ J 10\ 

Submittal Date: 4/6/2018 

I hereby give CONSENT ton/a (type, stamp or print 
clearly full name of agent) to act on my behalf: to submit or have submitted this application and all 
required material and documents, and to attend and represent me at all meetings and public hearings 
pertaining to the application(s) indicated above. Furthermore, I hereby give consent to the party 
designated above to agree to all terms and conditions which may arise as part of the approval of this 
application. 

I hereby certify I have full knowledge the property I have an ownership interest in the subject of this 
application. I understand that any false, inaccurate or incomplete information provided by me or my 
agent will result in the denial, revocation or administrative withdrawal of this application, request, 
approval or permits. I acknowledge that additional information may be required to process this 
application. I further consent to the Town of Smithfield to publish, copy or reproduce any copyrighted 
document submitted as a part of this application for any third party. I further agree to all terms and 
conditions, which may be imposed as part of the approval of this application. 

Signature of Owner 

n/a n/a 
Print Name Date 

( ERi I Fl( \ riff\ (H -\PPLI ( .\\I :\'\DOR PROPER I\ 0\\ '\ ER 

I hereby certify the statements or information made in any paper or plans submitted herewith are true 
and correct to the best of my knowledge. I understand this application, related material and all 
attachments become official records of the Planning Department of the Town of Smithfield, North 
Carolina, a d will be turned. 

W. Frank Lee 4/2/2018 
Print Name Date 

H)R OFH( L l SL O'\ L \

I File Number: Date Received: Parcel ID Number: 
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&'fTHFIEL_D 
NORTH CAROLINA 

PLANNING DEPARTMENT 
Mark E. Helmer, AICP, Senior Planner 

ADJOINING PROPERTY OWNERS CERTIFICATION 

I, Mark E. Helmer, hereby certify that the property owner and adjacent property 
owners of the following petition, RZ-18-06, were notified by First Class Mail on 5-18-18. 

ohnston County, North Carolina 

I, Julianne Edmonds, Notary Public for Johnston County and State of North Carolina do 
hereby certify that Mark E. Helmer personally appeared before me on this day and 
acknowledged the due execution of the foregoing instrument. Witness my hand and official 
seal, this the 

_____ I (£~_th_ day of M£Uf 

Notary Public Name 

, 2018 

350 E. Market Street P.O. Box 761 Smithfield, NC 27577 
919-934-2116 Fax 919-934-1134 
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Request for 
Town Council 
Action 

Agenda 
Item: 

SUP-18-06

Date: 06/05/2018 

Subject: Special Use Permit 

Department: Planning Department 

Presented by: Stephen Wensman, Planning Director 

Presentation: Public Hearing 

Issue Statement 

Leonard D. Spruill is requesting a special use permit to allow for a church / place of 
worship on property located within an R-6 (Residential) zoning district. The property 
considered for approval is located at the southwest side of the intersection of Blount 
Street and East Lee Street. 

Financial Impact 

None 

Action Needed 

The Town Council is respectfully being requested to review the request, hold a public 
hearing, and make a decision with findings of fact in support of the decision. 

Recommendation 

Staff is recommending approval of SUP-18-06 with the condition that complete site 
plan is submitted that includes a landscape plan, stormwater plan, grading plan, utility 
plan, and lighting plan and building elevations in accordance with the Town of 
Smithfield Unified Development Ordinance. 

Approved: Town Manager  Town Attorney 

Attachments:  

1. Staff report
2. Findings of Fact
3. Site Plan
4. Application
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Staff Report 
Agenda 

Item: 
SUP-18-06

Date: 6/5/18 

Application Number: SUP-18-06  
Project: Faith Miracle Ministry Church of Christ for All People 
Parcel ID number: 163307-57-3947 
Town Limits/ETJ:  Town Limits 
Applicant:   Leonard D. Spruill  
Owners: Same 
Engineer:  BRL Engineering & Surveying 

PROJECT LOCATION: The property considered for approval is located on the west side of 
the intersection of Blount Street and East Lee Street.  

REQUEST: The applicant is requested a special use permit to operate a place of worship 
on a 1.87 acre tract of land located within an R-6 (Residential) zoning district.   

SITE DATA: 

Acreage: 1.87 acres 
Present Zoning:  R-6 (Residential)
Proposed Zoning: N/A
Existing Use:  Vacant / Undeveloped
Access:  Two driveway curb cuts accessing Blount Street

ENVIRONMENTAL: As of June 20, 2018, the majority of the subject property will no 
longer be classified as being within a 100 year floodplain. Only a small area near the 
northern most property line will remain classified as a flood prone area subject to the Town 
of Smithfield Flood Damage Prevention Ordinance. The project is not proposing any land 
disturbing activity in this area. 

ADJACENT ZONING AND LAND USES: 

Direction Zoning Existing Use 
North CSX Railway Active Railway 

South R-6 (Residential) Undeveloped 

East R-6 (Residential) Undeveloped 

West CSX Railway Active Railway 
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STAFF ANALYSIS AND COMMENTARY: 

The applicant is requesting a special use permit for a Church / Place of Worship on 
property located within an R-6 (Residential) zoning district. In accordance with Town of 
Smithfield Unified Development Ordinance (UDO) Article 6, Section 6.5 Table of Uses and 
Activities, Churches / Place of Worship are permitted uses within the R-6 (Residential) 
zoning district with a valid special use permit issued by Town Council. The UDO provides 
only general development standards and does not provide any additional supplemental 
performance standards required for churches located in residential zoning districts. 

General Site. A sketch plan prepared by BLR Engineering and Surveying indicates a 4,240 
square foot structure on approximately 1.879 acres of property. Building setbacks of the R-
6 (Residential) zoning district setbacks are shown to be met. Maximum building heights 
within residential zoning districts are limited to 40 feet. However, church steeples are 
exempt from this maximum building height limitation. No architectural details or building 
elevations documenting building height are provided at this time.    

Utilities.  The property has access to a six inch water main located within the right-of-way 
of Blount Street and an eight inch gravity sewer main located within the Town of Smithfield 
utility easement located within CSX railroad right-of-way. Town of Smithfield electric 
service is available within the right-of-way of Blount Street. A detailed utility plan is not 
provided at this time. 

Stormwater. The sketch plan indicates approximately 35,800 square feet of proposed 
impervious surfaces. Since more than ½ acre of impervious is being added, stormwater 
attenuation will be required. A nitrogen buy down option will be available to the project 
providing the nitrogen loading does not exceed 10 pounds per acre. The sketch plan 
indicates a proposed stormwater detention facility to be located behind the sanctuary and 
adjacent to the CSX railway. Engineered stormwater calculations are not provided at this 
time.      

Landscaping. The sketch plan indicates areas reserved for required landscaping to include 
a 20 foot type B landscape buffer adjacent to the residential zoned property to the south. A 
standard 15 foot street yard is proposed adjacent to Blount Street. Standard five foot 
transition yards are provided between the proposed project and CSX railway. Foundation 
plantings will be required adjacent to the church sanctuary. A detailed landscape plan 
documenting the species, size at planting and location of all plant material will be required 
prior to final site plan approval.     

Parking and Access. Fifty-two standard parking spaces are shown on the sketch plan. 
Minimum parking requirements are based on one space per three seats in the main 
sanctuary. The maximum seating capacity of the sanctuary shall not exceed 156 without 
providing additional on-site parking. Standard 24 foot drive isles are proposed as well as 
two 24 foot driveways on Blount Street. Standard driveway curb radii and 
sidewalks 
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adjacent to Blount Street are required. Abandoned driveway curb cuts are required to be 
replaced. The proposed driveways are setback approximately 150 feet from the intersection 
of East Lee Street and approximately 500 feet from CSX railway crossing. The proposed 
church facility is oriented on the perimeter of Sandy Run with safe access to South 
Brightleaf Boulevard.  Close proximity to South Brightleaf Boulevard will serve to reduce the 
need for visiting traffic to access the site from within the neighborhoods while remaining 
convenient to the residents of Sandy Run and Belmont.      

Dumpster Enclosure. A dumpster enclosure is proposed in the rear of the site. Adequate 
access to this dumpster enclosure is provided from Blount Street. Standard details and 
screening is not shown on the sketch plan. 

Signs. The project will qualify for one wall sign and one monument sign on the side facing 
Blount Street. All new signs for the proposed church will require a separate sign permit 
issued by the Planning Department. No signs are proposed at this time. 

DRAFT FINDINGS OF FACT: 
The Town Council is required to evaluate the special use permit request and should 
determine whether the use will meet each of the findings of fact. Staff findings are shown 
in italics and bold below : 

1. The establishment, maintenance, or operation of the special use will not be
detrimental to or endanger the public health, safety, or general welfare. The car sales
operation will have no impact to health, safety or welfare.  The proposed church at this 
location w ill have minimal negative impacts on the surrounding properties given 
the size and intensity of the land use. 

2. The special use will be in harmony with the existing development and uses within
the area in which it is to be located. The use w ill be in harmony w ith and support the 
adjacent residential uses and community. 

3. The establishment of the special use will not impede the normal and orderly
development and improvement of the surrounding property for uses permitted in the
district. The use w ill have no impact on the development of residential uses in the 
district or adjacent to the site. 

4. Adequate utilities, access roads, drainage, parking, or necessary facilities have been
or are being provided. There w ill be no changes that impact utilit ies, access 
drainage and there is adequate park ing area to accommodate the use. 

5. Adequate measures have been or will be taken to provide ingress and egress so
designed as to minimize traffic congestion in the public streets. The use w ill have no 
additional impact on adjacent streets. 
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6. The special use shall, in all other respects, conform to all the applicable regulations
of the district in which it is located. The special use w ill conform to all applicable 
regulations w ith a valid permit. 

7. Public access shall be provided in accordance with the recommendations of the
Town’s land use plan and access plan or the present amount of public access and public
parking as exists within the Town now. If any recommendations are found to conflict, the
system requiring the greatest quantity and quality of public access, including parking, shall
govern. Access to the site w ill conform to Town of Smithfield published 
standards. 

8. The proposed use will be in conformity with the land use plan, thoroughfare plan, or
other plan officially adopted by the Town Council.  The use is in conformity w ith the 
plans for the Town. 

RECOMMENDED CONDITIONS OF APPROVAL: 

The Planning Department recommends the following condition of approval: 

1. Applicant submits a complete landscape plan, stormwater plan, lighting plan, utility
plan, grading plan and building elevations that meets all requirements of the UDO.

TOWN COUNCIL ACTION REQUESTED: 

The Town Council is respectfully requested to review the request, hold a public hearing, 
and make a decision with findings of fact in support of the decision. 
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Town of Smithfield 
Special Use Permit Application 

Finding of Fact / Approval Criteria 

Application Number: SUP-18-06 Name: Faith Miracle Ministry Church of Christ for All 
People 

Request:  Applicant seeks a special use permit to operate a church / place of worship on the 
property. 

In approving an application for a special use permit in accordance with the principles, 
conditions, safeguards, and procedures specified herein, the Town Council may impose 
reasonable and appropriate conditions and safeguards upon the approval. The petitioner will 
have a reasonable opportunity to consider and respond to any additional requirements prior to 
approval or denial by the Town Council. The Town Council shall include in its comments a 
statement as to the consistency of the application with the Town’s currently adopted 
Comprehensive Plan. The applicant has the burden of producing competent, substantial 
evidence tending to establish the facts and conditions which the below requires.  

The Town Council shall issue a special use permit if it has evaluated an application through a 
quasi-judicial process and determined that: 

1. The establishment, maintenance, or operation of the special use will not be detrimental to or
endanger the public health, safety, or general welfare.

2. The special use will be in harmony with the existing development and uses within the area in
which it is to be located.

3. The establishment of the special use will not impede the normal and orderly development and
improvement of the surrounding property for uses permitted in the district.

4. Adequate utilities, access roads, drainage, parking, or necessary facilities have been or are being
provided.

5. Adequate measures have been or will be taken to provide ingress and egress so designed as to
minimize traffic congestion in the public streets.

6. The special use shall, in all other respects, conform to all the applicable regulations of the
district in which it is located.

7. Public access shall be provided in accordance with the recommendations of the Town’s land use
plan and access plan or the present amount of public access and public parking as exists within
the Town now. If any recommendations are found to conflict, the system requiring the greatest
quantity and quality of public access, including parking, shall govern.

8. The proposed use will be in conformity with the land use plan, thoroughfare plan, or other plan
officially adopted by the Town Council.
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Once all findings have been decided one of the two following motions must be made: 

Motion to Approve: Based upon satisfactory compliance with the above stated findings and 
fully contingent upon acceptance and compliance with all conditions as previously noted herein 
and with full incorporation of all statements and agreements entered into the record by the 
testimony of the applicant and applicant’s representative, I move to approve Special Use 
Permit Application # SUP-18-06 with the following conditions:  

1. Applicant must submit a complete landscape plan, stormwater plan, lighting
plan, utility plan, grading plan, and building elevations that meets all requirements
of the UDO. 

Motion to Deny: Based upon failure to meet all of the above stated findings and for reasons 
stated therein, I move to deny Special Use Permit Application # SUP-18-06 for the following 
stated reason: 
____________________________________________________________________________
____________________________________________________________________________ 

Record of Decision: 

Based on a motion and majority vote of the Town of Smithfield Town Council for the 
Special Use Permit Application Number SUP-18-06 is hereby: 

______ approved upon acceptance and conformity with the following conditions: 

2. Applicant must submit a complete landscape plan, stormwater plan, lighting
plan, utility plan, grading plan, and building elevations that meets all requirements
of the UDO. 

______ denied for the noted reasons. 
____________________________________________________________________________
____________________________________________________________________________ 

Decision made this ____ day of _______________, 20___ while in regular session. 

__________________________________ 
M. Andy Moore, Mayor

ATTEST: 

_________________________________ 
Shannan L. Parrish, Town Clerk 
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Town of Smithfield 

Planning Department 
350 E. Market St Smithfield, NC 27577 

P.O. Box 761, Smithfield, NC 27577 

Phone: 919-934-2116 

Fax: 919-934-1134 

-
. . . . .., - - ,. ( 

;;,>· · · ; SBECIAL_ USEf PERMIIr'APPEICATION/ji: >·{: ;��.
-�· ·,•;; .. �. -..� ,:

'" 

.. -·--~ o.J
y.

.,. .�:i'Jir /. ... � ,� ...... : ,.
t. ... :..:-���&.���t��f;-.;.,;:�., ;•.·ir!?k� .. ��-' .. :� ,.:��: ... :)�.�-;-1-�';{1,i.1':\·,...: .. � .;,1.it·r:....�t:,a�§���¥!�� 

Pursuant to Article 4, of the Town of Smithfield Unified Development Ordinance, an owner of land within 
the jurisdiction of the Town (or a duly authorized agent) may petition the Town Council to allow a Special 
Use. Special Uses are uses that may be appropriate in a particular district, but has the potential to create 
incompatibilities with adjacent uses. 

Special Use Permit applications must be accompanied by nine (9) sets of the application, nine (9) sets of 
required pla_ns and one (1) digital copy of alirequired documents, an Owner's Consent Form (attached) 
and the application fee. The application fee is $300.00. All fees are due when the application is 
submitted. 

Name of Project: Churc;h Site Plan for Faith Miracle Ministry Acreage of Property: 

Parcel ID Number: 163307-57-3947 Tax ID: 4767744 

1.879 Ac. (clear of R/W) 

--------------
Deed Book: 4922 Deed Page(s): 800 ------------- ------------
A. d dress: ---------------------------------

. Location: On Blount Street on the West side of the intersection of Blount Street and Lee Street. 

Existing Use: Vacant - Undeveloped Proposed Use: Church - Place of Worship 

Existing Zoning District: R-6 --------------------------

Is project within a Planned Development: Yes

Planned Development District (if applicable): _____________ ...,.· .. .,... _____ _ 

Is project within an Overlay District: Yes

Overlay District (if applicable): 

File Number: sv P-lB .. DbDate Submitted: '-i /-z. 4 ) I e Date Received: "'/1-'l / 1 B Amount Paid: ?Do�
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Name: Leonard D. Spruill and Imogene E. Spruill 

Mailing Address: 518 West Jones Avenue, Selma NC 27576 

Phone Number: 919 631-9372 

Email Address: pastorsprui1143@gmail.com 

......... 

Fax: 

' - . . ·-

APPLICANT INfO RMATI ON: .... , .. ,.... . . . >•;.: ;,__ . . . , ., . _ , ... · .�.- ... .: •. ·, , .. _ 
< "'•� ,;. • - • d• - • • ..... �,- ••' : � • � - � ,•..., � 

• , l ,, • A • /,. � •• 

Applicant: Faith Miracle Ministry Church of Christ for All People 

Mailing Address: 518 West Jones Avenue, Selma NC 27576 

Phone Number: 919 631-9372 
---------------

Fax: 

Contact Person: Leonard Spruill 
___ _;,. _____________________________ _

Email Address: pastorspruill43@gmail.com 

Please provide detailed information concerning all requests. Attach additional sheets if necessary. 
· Applicant desires to construct a church building in the higher density residentially-zoned R-6 District. The site is bordered by

existing residential homes a� the side and across the front street, and bordered by the existing railroad at the rear. The proposed

church use is allowed under the current zoning with a required Special Use Permit. The proposed church use is also expected

to meet a local demand by providing faith-based services to the community. Because of the church's focus on faith services

and general welfare of the community, this use is anticipated to be in harmony and character of the surrounding residential

area by· providing its services within walking distance of nearby patrons. The design and layout of the site is required to meet 

all Town requirements, and any other applicable agency requirements. This includes site, zoning, utility, and storm water 

requirements of the Town and other potential agency requirements (such as Erosion Control) when required. All public road 

access will be directly onto the adjacent Town Street System. 
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Article 4 of the Town of Smithfield Unified Development Ordinance requires applications for a Special 
Use Permit to address the following findings. The applicant has the burden of producing competent, 
substantial evidence tending to establish the facts and conditions which this section requires. The Town 
Council shall issue a special use permit if it has evaluated an appiication through a quasi-judicial 
process and determined that: 

1) The establishment, maintenance, or operation of the special use will not be detrimental to or endanger the
public health, safety, or general welfare.

The proposed use provides a faith-based service for the community and wm be operated with a goal to serve and minister to the 

community. Therefore its operation will not present any detriment or danger to the general public. 

2) The special use will be in harmony with the existing development and uses within the area in which it is
to be located.

As stated, the proposed use provides a faith-based service that will serve and minister to the needs of the community. Furthennore, its 

location provides a convenience to the nearby residences that is in harmony and character with the area. 

3) The establishment of the special use will not impede the normal and orderly development and
improvement of the surrounding property for uses permitted in the district.

Construction of the associated facilities occurs completely within the current property boundary and adjacent right-of-way and would 

not affect nor impede surrounding development. See Item 5) below for proposed driveways. 

4) Adequate utilities, access roads, drainage, parking, or necessary facilities have been or are being provided.
The site plan Indicates a proposed preliminary layout for buildings, access, parking, storm water management and other design 

elements. Public water and sewer is available at the site and will be tied to adjacent public mains. Final water, sewer, and stonn water 

will be addressed during final site plan approval through the Town. 

5) Adequate measures have been or will be taken to provide ingress and egress so designed as to minimize
traffic congestion in the public streets.

The proposed dual access drives to Blount Street provides for two-way access at each drive. The use itself will introduce only 

intermittent (non-routine) traffic onto an existing low-volume Town street. Traffic congestion or special traffic measures are not 
anticipated. 

6) The special use shall, in all other respects, conform to all the applicable regulations of the district in which
it is located.

The proposed plan requires final approval and permitting from the Town at a minimum. Other approvals (ie. Erosion Control, or other 

State/Federal approvals) will be obtained as required, prior to construction. 

7) Public access shall be provided in accordance with the recommendations of the Town's land use plan and
access plan or the present amount of public access and public parking as exists within the Town now. If
any recommendations �e found to conflict, the system requiring the greatest quantity and quality of
public access, including parking, shall govern.

In preliminary discussions with Town staff, nothing has been brought to the Applicant's attention regarding special public access 

recommendations. Applicant belleves the proposed plan conforms to any public access recommendations of the Town. 

8) The proposed use will be in conformity with the land use plan, thoroughfare plan, or other plan officially
adopted by the Town Council.

In preliminary discussions with Town staff, nothing has been brought to the Applicant's attention regarding future Town plans that 

may affect this site. Applicant believes the proposed plan conforms to all future plans of the Town. 
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. REQUIRED SITE PLAN INFORMATION - · :. ..-::> . ,. . . :., 
. 

- • , - -;.;: • • •• ' {i '  - ' ; 

Article 5 of the Town of Smithfield Unified Development Ordinance requires a site plan be prepared by a 
professional engineer, registered land surveyor, or licensed architect and shall be drawn to scale of not 
less than one inch equals 30 feel The site plan shall be based on the latest tax map information and shall 
be of a size as required by each individual site plan. The site plan shall contain the following information, 
if applicable as determined by the UDO Administrator: 

1) A key map -of the site with reference to surrounding areas and existing street locations.
2) The name and address of the owner and site plan �pplicant, together with the names of the

owners of all contiguous land and of property directly across the street as shown by the most
recent tax records. · 

. 3) Parcel Identification Numbers (PIN) for site and adjacent properties. 
4) Deed book and page reference demonstrating ownership of property.
5) Location of all existing and proposed structures, including their outside dimensions and

elevations, streets, entrances, and exits on the site, on contiguous property, and on property
directly across the street.

6) Building setback, side line, and rear yard distances.
7) . Location of watercourses, ponds, flood zones, water supply watershed areas, and riparian

buffers.
8) All existing physical features, including existing trees greater than eight (8) inches in

diameter measured four and one-half ( 4.5) feet above ground level, and significant soil
conditions.

9) Topography showing existing and proposed contours at no greater than ten (10) foot
intervals. All reference benchmarks shall be clearly designated.

10) The zoning ofthe property, including zoning district lines where applicable.
11) Lot line dimensions and property lines of the tract to be developed (with dimensions

identified), adjacent property lines (including corporate limits, Town boundaries, and county
· lines).

12) Parking, loading, and unloading areas shall be indicated with dimensions, traffic patterns,
. access aisles, and curb radii per the requirements of Article 10, Part I.

13) Types of surfaces for drives, sidewalks, and parking areas.
14) Location and design of existing and proposed sanitary waste disposal systems, water mains

and appurtenances (including fire hydrants) on or adjacent to the parcel.
15) Other utility lines both under- and above-ground, including electric power, telephone, gas,

cable television.
16) Location of all US Clean Water Act Section 404 wetland areas, lo�ated of

detention/retention ponds (Best Management Practices), riparian buffers and impervious
surface areas with area dimensions, and ratios of impervious surface to the total size of the
lot.

17) The location of all common areas.
18) The location and dimensions of all areas intended as usable open space, including all

recreational areas .. The plans shall clearly indicate whether such open space areas are
intended to be offered for dedication to public use or to remain privately owned.

19) Landscaping lind buffering plan showing what will remain and what will be planted,
indicating names of plants, trees, and dimensions, approximate time of· planting, and
maintenance plans per the requirements of Article 10, Part II. The plan shall include the tree
line of wooded areas and individual trees eight (8) inches in diameter or more, identified by
common or scientific name.

20) Proposed site lighting.
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//We, the undersigned, do hereby make application and petition to the Town Council of the Town of 
Smithfield to approve the subject Special Use Permit. I hereby certify that I have full legal right to 
request such action and that the statements or information made in any paper or plans submitted herewith 
are true and correct to the best of my knowledge. I understand this application, related material and all 
attachments become official records of the Planning Department of the Town of Smithfield, North 
Carolina, and will not be returned. 

<t,-'24-1� 
Date 
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. /. __ :_;·· · . - OWNER'-S CONSENT FORM-.· · -�-- .:-:., : 
�:_.-•• :"\)-:._:..:_�.,_� �.,..;.,... •.· ... �. 'J:)__,\_i: _-.40 

.. ,-S- �_.;._;,:�,-. ••• •,.,�, _, .. •_'ij-
.-
,i�,_;:,;:_ ,.r 4'_.•.•,-.·. -;,� .• ' _ •• ;,� .. ,. , ... ,:H ,._· c..•..,:_.,�A,•��.1• , 

f 
Church Site Plan for Faith Miracle Ministry Name o Project: ___________ _ Submittal Date: __ '/,_,,/2_ZJ ___ f..,..jl._'IJ_. __ 

,.o�yNERS AUTHORIZA.T�ON : .. -,_ ., .. _ ,-��-- :� ··· ;-, -. . · .. _ ,,,, , . : ::·_:' _:,:.- ·.,..; ". ••--. Y, ••• < • •,. • ! � ,. .•-: . ' ... • :,, r'. >, > • • • • •- ,• .... .i �� 1 ' • - • •• ~ _.. '• , •• L • • _, • • • � •• ,";: -,, 

Ihereby giveCONSENT to e'll.lA-JJ P.,.�JJA-/Lb. PE., /JI.-S (type,stamp or 
print clearly full name of agent) to act on my behalf, to submit or have submitted this application 
and all required material and documents, and to attend and represent me at all meetings and 
public -hearings pertaining to the application(s) indicated above. Furthermore, I hereby give 
consent to the party designated above to agree to all terms and conditions which may arise as 
part of the approval of this application. 

I hereby certify I have full knowledge the property I have an ownership interest in the subject of 
this application. I understand that any false, inaccurate or incomplete information provided by 
me or my agent will result in the denial, revocation or administrati_ve withdrawal of this 
application, request, approval or permits. I acknowledge that additional information may be 
required to process this application. I further consent to the Town Qf Smithfield to publish, copy 

· or reproduce any copyrighted document submitted as a part of this application for any third
party. I further agree to all terms and conditions, which may be imposed as part of the approval
of this application.

ff-2-Y-tsf 
Date 
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I hereby certify the statements or information made in any paper or plans submitted herewith are 
true and correct to the best of my knowledge. I understand this application, related material and 
all attachments become official records of the Planning Department of the Town of Smithfield, 
North Carolina, and will not be returned. 

File Number:SUP• l�-06 Date submitted: �"//tB 
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&1A LD 
NORTH CAROLINA 

PLANNING DEPARTMENT 
Mark E. Helmer, AICP, Senior Planner 

ADJOINING PROPERTY OWNERS CERTIFICATION 

I, Mark E. Helmer, hereby certify that the property owner and adjacent property 
owners of the following petition, SUP-18-06, were notified by First Class Mail on 5-18-
18. 

~# 
e 

Johnston County, North Carolina 

I, Julianne Edmonds, otary Public for Johnston County and State of North Carolina do 
hereby certify that Mark E. Helmer personally appeared before me on this day and 
acknowledged the due execution of the foregoing instrument. Witness my hand and official 
seal, this the 

_I -""+--(£ t _h day of M.ru.r , 2018 

~ 1{H!~dmO'Y1lXDd 
J uJJ~an n ~ fdmanf15; 

Notary Public Name 

350 E. Market Street P.O. Box 761 Smithfield, NC 27577 
919-934-21 l 6 Fax 919-934- 1134 
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      Notice Of Public Hearings 
 
 
Notice is hereby given that the Town Council of the Town of Smithfield will conduct 
public hearings during the course of their open meeting which starts at 7:00 P.M. on 
Tuesday, June 5, 2018 in the Town Hall Council Chambers located at 350 East Market 
Street to consider the following requests:  

 
RZ-18-05 Landis Bullock: The applicant is requesting to rezone a 1.43 
acre portion of a 2.91 acre tract of land from the HI (Heavy Industrial) 
zoning district to the B-3 (Highway Entrance Business) zoning district. 
The property considered for rezoning is located on the southwest side of 
West Market Street approximately 180 feet southwest of its intersection 
with Whitley Drive. The property is further identified as a portion of 
Johnston County Tax ID# 15044023A.    
 
RZ-18-06 W. Frank Lee: The applicant is requesting to rezone four 
tracts of land totaling approximately 2.26 acres from the R-20A 
(Residential-Agricultural) zoning district to the PUD (Planned Unit 
Development) zoning district. The properties considered for rezoning are 
located on the east side of Buffalo Road approximately 160 feet south of 
its intersection with Booker Dairy Road and further identified as Johnston 
County Tax ID# 14075030G, 14075030F, 14075027 and 14075028. 
 
SUP-18-06 Leonard D. Spruill: The applicant is requested a special use 
permit to construct and operate a place of worship on a 1.87 acre tract of 
land located within an R-6 (Residential) zoning district. The property 
considered for approval is located on the west side of the intersection of 
Blount Street and East Lee Street and further identified as a Johnston 
County Tax ID# 15069013.    
  

All interested persons are encouraged to attend. To accommodate disabilities and to 
comply with ADA regulations, please contact the town office if you need assistance. 
Further inquiries regarding this matter may be directed to the Smithfield Planning 
Department at (919) 934-2116 or online at www.smithfield-nc.com.  
 
Run “Legal Ad” in the News and Observer on 5/25/18 and 6/1/2018   
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 Notice Of Public Hearings 

Notice is hereby given that the Town Council of the Town of Smithfield will conduct 
public hearings during the course of their open meeting which starts at 7:00 P.M. on 
Tuesday, June 5, 2018 in the Town Hall Council Chambers located at 350 East Market 
Street to consider the following requests:  

RZ-18-05 Landis Bullock: The applicant is requesting to rezone a 1.43 
acre portion of a 2.91 acre tract of land from the HI (Heavy Industrial) 
zoning district to the B-3 (Highway Entrance Business) zoning district. 
The property considered for rezoning is located on the southwest side of 
West Market Street approximately 180 feet southwest of its intersection 
with Whitley Drive. The property is further identified as a portion of 
Johnston County Tax ID# 15044023A.    

RZ-18-06 W. Frank Lee: The applicant is requesting to rezone four 
tracts of land totaling approximately 2.26 acres from the R-20A 
(Residential-Agricultural) zoning district to the PUD (Planned Unit 
Development) zoning district. The properties considered for rezoning are 
located on the east side of Buffalo Road approximately 160 feet south of 
its intersection with Booker Dairy Road and further identified as Johnston 
County Tax ID# 14075030G, 14075030F, 14075027 and 14075028. 

SUP-18-06 Leonard D. Spruill: The applicant is requested a special use 
permit to construct and operate a place of worship on a 1.87 acre tract of 
land located within an R-6 (Residential) zoning district. The property 
considered for approval is located on the west side of the intersection of 
Blount Street and East Lee Street and further identified as a Johnston 
County Tax ID# 15069013.    

You have been identified as a property owner in the area specified above and are being 
advised of this meeting as you may have interest in this matter. You are welcome to 
attend; however, you are not required to in order for the Board to act on this request. 
Additional information may be obtained by contacting the Town of Smithfield Planning 
Department at 919-934-2116. 
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Draft 
Smithfield Planning Board Minutes 

Thursday, May 3, 2018 
6:00 P.M., Town Hall, Council Chambers 

Members Present:  Members Absent: 
Chairman Stephen Upton Oliver Johnson 
Vice Chairman-Daniel Sanders 
Michael Taylor  
Eddie Foy 
Teresa Daughtry 
Ashley Spain  
Mark Lane 

Staff Present:  Staff Absent: 
Stephen Wensman, Planning Director Mark Helmer 
Julie Edmonds, Administrative Assistant 

CALL TO ORDER 
Mr. Upton identified the Planning Board members as well as, Planning Department staff. 

AMENDMENTS TO THE AGENDA 
None 

APPROVAL OF AGENDA 
Ashley Spain made a motion to approve the agenda, seconded by Mark Lane. Unanimous 

APPROVAL OF MINUTES from April 5, 2018 
Eddie Foy made a motion, seconded by Daniel Sanders to approve the minutes as written. 
Unanimous 

New Business 

RZ-18-05 Landis Bullock: 
The applicant is requesting to rezone a 1.43 acre portion of a 2.91 acre tract of land from the HI 
(Heavy Industrial) zoning district to B-3 (Highway Entrance Business) zoning district. The 
property considered for rezoning is located on the southwest side of West Market Street 
approximately 180 feet southwest of its intersection with Whitley Drive. The property is further 
identified as a portion of Johnston County Tax ID# 15044023A. 

Mr. Wensman said the rezoning was consistent with the Growth Management Plan. If 
developed, it will be done so using the Unified Development Ordinance. It would be compatible 
with surrounding land uses. Planning Department staff is recommending approval of the 
rezoning. They request the Planning Board review the petition, make a recommendation to the 
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Town Council, whether to approve or deny and make a declaration regarding its consistency 
with the Town plan. 

Mr. Foy stated that in all his years on the Planning Board he had never seen a HI zoning change 
to a B-3. 

Mr. Foy made a motion that the Planning Board recommends approval for RZ-18-05 from HI 
(Heavy Industrial) to B-3 finding the amendment reasonable in the public interest. He moves to 
recommend to the Town Council to approve RZ-18-05 based on Staff finding and recommended 
consistency statement, seconded by Mark Lane. Unanimous. 

Mrs. Daughtry recused herself from RZ-18-06 due to a conflict of interest. 

Mr. Wensman spoke up and said after talking with Shannan Parrish Town Clerk, the Town 
Councils process is that someone request to be recused then the Planning Board vote on it to 
be consistent with how the Town Council practices it. Town Attorney Bob Spence has also 
requested it be carried out in this process as well. 

Mr. Upton stated that this issue had been handled previously and the Institute of Government 
had been contacted. 

Mr. Foy said according to Frayda Bluestein at the Institute of Government in Chapel Hill, it is the 
responsibility of each board to determine how they would handle these situations. This 
particular board had decided that an individual can recuse themselves without the consent of 
the board. Foy said he has had long discussions with Mr. Bob Spence about this. 

Mr. Wensman said he was ok with that. 

RZ-18-06 W. Frank Lee 
The applicant is requesting to rezone four tracts of land totaling approximately 2.26 acres from 
the R-20A (Residential-Agricultural) zoning district to the PUD (Planned Unit Development) 
zoning district. The properties considered for rezoning are located on the east side of Buffalo 
Road approximately 160 feet south of its intersection with Booker Dairy Road and further 
identified as Johnston County Tax ID# 14075030G, 14075030F, 14075027 and 14075028.  

Mr. Wensman stated the applicant; Frank Lee had previously wanted B-3 zoning. The Planning 
Board recommended denial, Town Council affirmed that denial. He is now back as guided by 
the Comp Plan seeking a PUD. The Future Land Use Map guides this property and the 
surrounding properties as a Commercial Service Node. A Commercial Service Node is 
envisioned as a mixed use limited commercial focus area to service the neighborhood. It offers 
more neighborhood density, buffering, adjacent commercial and residential uses. The applicant 
is showing a Sheetz gas station, surrounded by residential apartments with a combination 
mixed use commercial on the ground floor and townhouses on the second floor. The uses 
appear to be of a neighborhood scale. Pedestrian connections are abundant in the plan. The 
private street will provide a shared internal access to all the lots and uses in the site. Mr. Paul 
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Embler and Mr. Frank Lee have done a great job turning this project into what staff is looking 
for. The first phase would be the Sheetz gas station. Future phases would be residential. Staff is 
saying this is consistent with the Growth Management Plan it will be consistent with the UDO. 
We’re asking that the Planning Board make a recommendation to approve RZ-18-06 to the 
Town Council. 

Mr. Upton asked if this project would be done in phases. Would they be reviewed in phases? 

Mr. Wensman said yes, each phase will be reviewed against the Master Plan.  

Mr. Sanders asked if there had been a drainage study done. 

Mr. Wensman said there hasn’t been a drainage study done but the applicant had provided 
some Storm water ponding areas. That level of detail will come with the Preliminary Plat. 

Mr. Sanders asked if this case would be brought back before the Planning Board again. 

Mr. Wensman said a Preliminary Plat would come back before the board. 

Mr. Spain asked if the entrance to this project would be off of Booker Dairy Rd. He thought that 
property belonged to DOT. 

Mr. Wensman said the entrance way would likely be a right in and a right out. 

Mr. Spain asked how it works when this rezoning is being brought back before the Board so 
quickly. 

Mr. Wensman said he checked the UDO and a rezoning could be brought back before the 
board. It would be different if it were another type of request.  

Mr. Lane asked if there was any difference in the Master Plan from the B-3. 

Mr. Wensman said with the B-3 there was no Master Plan. They just wanted a straight B-3 
zoning, which would allow any type of uses that fall in the B-3 zoning. The PUD process allows 
us to have a Master Plan. The uses don’t change but how they fit the land does matter.  

Mr. Taylor asked if there are any preliminary traffic impact statements. 

Mr. Wensman said nothing has been determined at this time. NCDOT will have an opportunity 
to comment on this project at some point.  

Mr. Spain asked how it would work if the applicant came back with a changed plan. What if 
they change the use from townhouses to a doctor’s office?  
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Mr. Wensman said on the ground floor they’re proposing retail or office, it is the same. It would 
be different if they came back with apartments.  

Mr. Wensman said the board will be notified if the applicant proposes something that isn’t 
consistent with the Master Plan.  

Mr. Lane said he was most worried about the traffic. He said when school lets in and lets out it 
is really backed up. Considering it is at certain hours of the day it may not be such an issue.  

Mr. Wensman said NCDOT will also have the same concerns. They look at traffic counts and 
congestions. The right in and right out and turn lanes would help out with congestion. Until we 
have a real project in front of us we don’t know how NCDOT will address it. 

Mr. Sanders asked what the community was saying about this project. 

Mr. Wensman said the public hearing will take place at the Town Council meeting on June 5th. 
So far he hasn’t received any comments from the public since being advertised.  

Mr. Taylor said the portion of the property where the Booker Dairy access is, isn’t included in 
the rezoning. Is there a special agreement there? 

Mr. Wensman said that is a NCDOT property. The applicant will have to get cooperation from 
the DOT.  

Paul Embler came forward and said the entrances off of Booker Dairy and Buffalo Road have 
been preliminary proposed to DOT and they have given preliminary review to it. The driveway 
permit is part of the process that will be going through for the site development. Both of those 
roads are DOT roads, they would issue the driveway and encroachment permit. They will do 
that in coordination with the Town. They will require a traffic impact assessment for this. As 
you already know Booker Dairy Rd will eventually be a four lane road. That would have an 
impact on how the entrance and exit to this project is decided on. Buffalo Rd is also on the 
short term plan and it will be funded for a four lane improvement with a median. It will be a 
super street and probably receive funding in the next three years. Storm water is a requirement 
of site development. It is NC law, it will be addressed. It will meet the Town’s ordinances as well 
as the State requirements. Currently we’re proposing three ponds on the property in order to 
capture all the water. Parking and landscaping on this site exceeds the Town’s requirements. 
The density shown on the property as far as impervious is better than the Town’s requirements. 
It isn’t as impervious as the Town allows it to be, there could be more pavement.  

Mr. Spain asked what will happen to the project if DOT denies the proposed entrance and exit 
plan. 

Mr. Embler said they have an indication from DOT they will accept it. If they didn’t it would 
definitely change the plan. They could maybe say the driveway on Buffalo Road needs to be 
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moved to the South by 50 feet. That wouldn’t be a major change, staff could deal with that. If 
they said we had to remove the driveway on Buffalo Road which would be a major change. We 
would then need to bring it back before the Planning Board.  

Mr. Sanders asked if trucks coming in and out of this site would cause a problem with the 
housing around there. 

Mr. Embler said he couldn’t say trucks wouldn’t try to cut through but with the way they have 
designed this plan it wouldn’t be easy.  

Mr. Taylor said if there are no left turns into this project then he would have to take Brightleaf 
Blvd. to Hopsital Road onto Buffalo Rd to gain access to this business. 

Mr. Embler said with the super street concept the DOT will put on the project; it will change 
that because it will force traffic crossovers at certain points. It is all about safety. That is why 
DOT does it. They are going to be doing it to US 301. As a matter of fact there is a project 
designed to carry you from Ricks Road in Selma to Booker Dairy Road. 

Mrs. Tucker Twisdale of 1755 Buffalo Road came forward to speak. She asked that Paul Embler 
come forward with her to answer any questions. She stated she lives on Buffalo Road and most 
mornings the car lined up to the stoplight, trying to get into the school parking lot. She said 
most kids travel by car and not school bus. She asked Mr. Embler to show her where the storm 
water ponds would be located on the property. Mr. Embler pointed each pond out to everyone. 
Mrs. Twisdale said when the SECU they designed their water run off to go in an unnatural way 
and that will cause a problem with water unless these three ponds hold a lot.  

Mr. Embler stated that all the water on the side this project is planned on will go toward the 
Park.  

Mr. Upton stated this water issue has been addressed. 

Mrs. Twisdale said she doesn’t understand how things get approved before a traffic study is 
done. 

Mr. Wensman said this is a master plan, a concept plan. The details will come when they try to 
develop the site. They need to conform to the UDO. This gives us a reasonable idea of how the 
site will be used. The details will come with the actual platting of the property.  

Mr. Foy made a motion to recommend the Town Council approve RZ-18-06 based on staff 
findings and recommended consistency statement. There was no second. 

Mr. Wensman asked for feedback from the board as to why no one would give a second.  

Mr. Lane stated he is still concerned about the traffic issue. He knows DOT will be addressing it. 
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Mr. Foy said the DOT will address this. You will eventually have 2 four lanes to help with traffic 
issues.  

Mr. Spain asked how that will work with the proposed 2 four lane roads. How can you cross 
four lanes of traffic to get to this proposed site? 

Mr. Wensman said that is why a right in and a right out are being proposed. There would be 
more lanes of traffic to help carry that load. This is being designed for future growth so they are 
anticipating future development along that corridor. We potentially have a 300 unit subdivision 
going in up the road. There is going to be more traffic, they’re trying to design and plan for it.   

Mr. Spain said he would second, Mr. Foy’s previous motion to recommend that the Town 
Council approve RZ-18-06 based on staff findings and recommended consistency statement. 
Unanimous. 

Mr. Wensman said he would gladly bring before the Town Council the concerns about traffic 
congestions and hesitancy to approve it.  

We held Stakeholder Interviews on May 2nd for the Comprehensive Plan. We had a good turn 
out and great discussions. It was the first part of the engagement process of the Comp Plan.  
We’re going to have a booth at the Ham and Yam festival this weekend. We will talk about the 
Comp Plan and there will be small exercise provided by the consultants.  

We mentioned at our last meeting about code amendments. I did get some feedback from Dale 
Holland. He offered some changes he would be willing to draft up. I also added changes I 
wanted to make. I plan to bring those back to you article by article starting in June. As a board 
you can review them and make a recommendation for Town Council to pass. The following 
month we will do the same thing. There have been significant changes to the Planning 
Department Webpage. It is intended to help new businesses understand the process. We’re 
trying to make the website more digestible and user friendly.  

Mrs. Daughtry asked if it would be possible to review and make changes to the Comp Plan first 
before reviewing and making changes to the UDO.  

Mr. Wensman said there are some changes that need to happen to the UDO. Some things could 
wait but since we’re going to have to change some I just assume make a recommendation of all 
those things we know need to be changed. After the comprehensive plan there will be addition 
changes. Those will be part of the implemental strategy steps.  

Mr. Lane asked if the committee did something wrong when they did the UDO. 

Mr. Wensman said no, but there are still a lot of conflicts in the code. You have it saying one 
thing in a section of the UDO then saying something totally different in another section. The 
Historic Properties Commission is in the administrative code still, it is being updated and we 
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need to find a home for that. It belongs in Chapter 3 along with other commissions. It wasn’t 
migrated over. 

Mr. Sanders asked if someone from the Planning Board could sit down when the codes are 
updated. 

Mr. Wensman stated he would be happy to sit down with a committee and discuss the 
recommended changes.  

Old Business 

Administrative Actions report  
Land Use Permit Report for February, 2018 
Board Actions Report for February, 2018 

Adjournment  
Michael Taylor made a motion to adjourn, seconded by Mark Lane. Unanimous  

Submitted this 4th day of May, 2018 

Julie Edmonds 
Administrative Assistant 
Planning Department 
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Request for 
Town Council 
Action 

Public 
Hearing 

Item: 

FY 2018-
2019 
Budget 

Date: 6/05/2018 

Subject: FY 2018-2019 Budget Proposal 

Department: General Government 

Presented by: Michael Scott, Town Manager, Greg Siler, Finance Director 

Presentation: Public Hearing 

Issue Statement: 
The Manager’s Proposed Budget was provided to the Town Council on May 25, 2018. The 
following presentation is in accordance with the public hearing requirement of NC General 
Statute, 159-11(b) and 159 -12.   

Financial Impact: 
Total Town Budget for FY19. 

Action Needed: 
Hold a Public Hearing for the Proposed FY 2018-19 Budget for the Town of Smithfield. 

Recommendation: 

Complete the Presentation and Public Hearing 

Approved:  Town Manager  Town Attorney 

Attachments:  

1. Staff Report
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Staff Report 
Public 

Hearing: 

FY 
2018-
2019 
Budget 

Town staff has worked since November, 2017 to create a draft budget. This draft budget 

was provided to the Town Council on April 19, 2018 and a series of budget workshops 

were held in April and May. Following these meetings additional changes were made 

culminating in the proposed budget provided to the Mayor and Town Council on May 25, 

2018, with a copy for public viewing maintained in the Smithfield Town Clerk’s office, as 

required in NC General Statute 159-11(b). A presentation will be made to the Mayor, Town 

Council and the Public at the Council Meeting on June 5, 2018. A Public Hearing must be 

held in conjunction with this presentation in order to fulfill the requirements of NC General 

Statute 159-12. A Balanced Budget must be adopted by a majority of the Town Council 

before July 1, 2018.  
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Consent 

Agenda Items 





The Smithfield Town Council reconvened its April 3, 2018 meeting on Tuesday, April 24, 2018 at 
6:00 p.m. in the Council Chambers of the Smithfield Town Hall, Mayor M. Andy Moore presided. 

Councilmen Present: Councilmen Absent Administrative Staff Present         
Travis Scott, Mayor Pro-Tem Emery Ashley, At-Large Michael Scott, Town Manager 
Marlon Lee, District 1 John Blanton, Fire Chief 
David Stevens, District 2 Lenny Branch, Public Works Director 
Dr. David Barbour, District 4    Ted Credle, Public Utilities Director 
John A. Dunn, At-Large Gary Johnson, Parks & Rec Director 
Stephen Rabil, At-Large   Tim Kerigan, Human Resources/PIO 

Shannan Parrish, Town Clerk 
R. Keith Powell, Chief of Police
Greg Siler, Finance Director
Stephen Wensman, Planning Director

Reconvene: April 3, 2018 Meeting 
Mayor Moore reconvened the meeting at 6:09 pm 

1. FY 2018 – 2019 Draft Budget Overview
Town Manager Michael Scott made a presentation to the Council concerning the FY 2018-2019 Budget.
Items of discussion were as follows:

o Fire Department Ladder Truck: The Town Manager explained that a ladder truck was
approximately more than a million dollar piece of equipment that would be purchased
thorough a loan. Since a ladder truck is built per specifications, the Town would not
receive the truck for almost a year and a half.  The purchase of a ladder truck is not
included in the budget.

o Police Department take home car program: The Town Manager explained that it would
cost approximately $600,000 to implement the program which would be funded through
loan proceeds.

o Sarah Yard Community Center: The Town Manager explained that a new budgeted
department for the Sarah Yard Community Center had been included in this budget. The
budgeted amount of $40, 600 does not include full time personnel.

o Storm Water as a Utility: During the budget process, the Town Manager explained that
staff would discuss the possibility of creating a utility for storm water. He explained that
the Planning Department was currently working on a stormwater plan and did not believe
the Council would be able to make a decision on this issue until that plan was completed.

o Street and Road Conditions and Motor Vehicle Tax: According to the Town Survey,
citizens felt the Town roads needed more repair.  The Town Manager explained that the
State Legislature allows Municipalities to tax every vehicle in Town from a minimum of
$5.00 to a maximum of $30.00. Proceeds from this tax can only be used for road repairs.
If every vehicle in Town was taxed the maximum amount, the Town could double its
Powell Bill funds.

o Equity Drive Improvements: Based on the preliminary findings of the road condition
study, Equity Drive was the second worst road in Town. The estimated cost for the
project was $1 to $1.5 million. This would include road repairs, curb and gutter and
sidewalks. If the Council chose to pay for this from the General Fund fund balance, the
LGC indicated the Town would still have a healthy fund. This could be funded by
assessing the property owners or through implementing the motor vehicle tax.

o Increase in Water and Sewer Fees: Two years ago, the Town implemented a schedule to
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increase water and sewer fees to cover expenditures. These fees are due to increase 
again.  Johnston County is proposing to increase sewer charges to all customers by 5% 
on September 1, 2018. If the County does pass the proposed rate increase then staff will 
request that this be passed through to Town customers.  

o Water Plant Expansion: This project is estimated to cost $12.5 million payable by a
twenty–year low interested loan which the Town has already secured, but not accepted.
The project will require LGC approval. The project would impact the Greenway, Talton
Field and require the closure of North Second Street. The Town Manager suggested the
soccer fields at Talton Field be relocated to Johnson Park.

o Electric Rate Changes: The Town Manager explained that wholesale rates were
expected to increase in 2020 and 2021 by 3% each year. NCEMPA informed its
members that the wholesale rates would increase by 3% in 2019 and again in 2020. The
proposed 3% increase in 2019 was not proposed in this budget because staff felt the rate
stabilization fund would have sufficient funds until the proposed 2020 rate increase.

o Personnel Expenses/ Recommended Salary Increase: Included in the budget was a 3%
salary adjustment for all employees. The pay scale would also increase by 3%; meaning
minimum and maximum salaries for each position would increase by 3%. This was not a
merit increase. The Town Manager also explained that retirement increased by .25% and
medical insurance increased by 8%. Staff was recommending the Town remain with its
current provider, Cigna. The Town Manager further explained that he was proposing to
increase electric lineman and electric crew leader starting salaries by 10%. These
positions are highly sought after and the Town needed to remain as competitive as
possible. This increase would not affect the salaries of current employees.

o Employee Handbook: Proposed changes to the employee handbook included:
promotions increasing from 5% to 10%, career ladders remaining at 5% and inclusion of
a vacation compensation program.

o Fund Balance: Based on audit numbers at the end of FY 2017, the General Fund had a
fund balance of 56.3% or $7.1 million. The Water/Sewer Fund had a fund balance of 64%
or $4.8 million. The Electric Fund had a fund balance of 46.7% or $8.7 million. He
estimated that the General Fund fund balance was approximately 60% in unassigned
funds.

o Debt: The Town Manager explained that $269,914 in debt would be retired in this fiscal
year and $168,639 would be retired in 2019.  The Town Manager informed the Council
that in this fiscal year, the Town purchased a street sweeper and an animal control truck
which was supposed to be paid for through loan proceeds. He requested that the Council
consider paying the $152,000 out of this year’s funds instead of incurring the debt. The
Town Manager explained that there would be a five year rolling stock loan of $287,845
with annual payments of $62,100.00

o Proposed in this budget were no capital transfers from the Electric Fund to the General
Fund, no increase in the property tax rate,  no addition of the  motor vehicle tax,  and no
special assessments for Equity Drive

o Economic Development: The Town Manager informed the Council that $24,000 would be
encumbered in this fiscal year and $26,000 had been budgeted for the upcoming fiscal
year totaling $50,000 in the General Fund for economic development efforts. $100,000
has been included in the each of the Water/Sewer Fund and the Electric Fund to assist
with the recently created policy for residential development which reimburses some
infrastructure costs.

o Revenues: The Town Manager explained that not all revenues are usable by the Town
The Occupancy Tax is passed through to the Johnston County Visitor’s Bureau and the
Downtown Municipal Service District Tax is passed through to the Downtown Smithfield
Development Corporation.
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2. Non-Departmentals

Town Manager Michael Scott provided a brief introduction of the requests made by non-profit agencies
and local schools. He explained he had received a request for funding from Neuse Charter School that
was not included in the Council’s original materials. Since it was received on the day of the meeting, it
had not been included in the draft budget. In regards to donations made to local schools by the Town, the
Town Manager explained that it was the position of the School of Government that the Town does not
have statutory authority to provide funding to schools. After consulting with the Town Attorney, it was
determined that these funds were minute and should not pose any problems for the Town.

a. Non-profit Request

i. Annie D. Jones Child Enrichment Fund: Requested  $3,000 - included in the
draft budget $3,000
Executive Director Kayrese McDuffie explained her organization committed to providing
opportunities for disadvantaged children in the East Smithfield Community to participate
in diverse enrichment activities.

ii. Ava Gardner Museum: Requested $25,000 - included in the draft budget
$22,000
Executive Director Lynell Seabold explained the Ava Gardner Museum’s important to the
community and the economy of Smithfield. She explained that the funds would be used
to help support the salary of the Executive Director.

iii. Community and Senior Services of Johnston County: Requested $3,500 -
included in  the draft budget $3,500
Chairman Jimmy Parker explained that Community and Senior Services of Johnston
County provided services to older citizens. The requested funding would allow the
organization to provide delivered meals to those in need.

iv. GSSA Chamber of Commerce: Requested $4,000 – included in the draft
budget $4,000
Town Manager Michael Scott explained that the Chamber of Commerce was requesting
the same funding as received in the current fiscal year.

v. Harbor, Inc. : Requested $2,500 – included in the draft budget $2,500
Town Manager Michael Scott explained that Harbor was requesting the same funding as
received in the current fiscal year.

vi. Local School Support: Included in the draft budget $5,000

1. SSS Men’s Varsity Basketball: Requested $500
Varsity Men’s Basketball Coach Matthew Cuddington explained the requested
funding would be used for travel expenses for the team to participate in off-site
camps and trainings.

2. SSS Robotics: Requested $2,500
President Troy Brindle explained the requested funding could be used to
continue to assist younger school children with Lego League or for travel, expos
and robotics parts.

3. South Smithfield Elementary: Requested  $1,000
Hadley Lee explained the requested funding would help the school continue its
efforts to build an all-inclusive community playground.
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4. West Smithfield Elementary: Requested $1,500
Principal Sharon Bryant explained that the requested funding would be used for
those items the school cannot purchase with State or county funding.

vii. Downtown Smithfield Development Corporation(DSDC): Requested $55,000
– included in the draft budget $55,000
Executive Director Sarah Edwards explained the partnership between the Town and the
DSDC and the important roll the DSDC plays in Smithfield. Town Manager Michael Scott
$55,000 is the donation the Town gives to the DSDC. The Downtown Municipal Service
District tax is accounted for by the Town and passed through to the DSDC.

viii. Public Library of Johnston County and Smithfield: Requested 263,532 –
included in the draft budget $250,000
Executive Director Margaret Marshall explained that the requested increase in funding
was due to maintenance costs for NC Cardinal, increases in building insurance, and
employee health insurance and costs associated with two soon to be retirees. Ms.
Marshall explained that state funding is based on the library receiving equal or greater
than current funding levels over a three year period.

b. Insurance and Bonds
Town Manager Michael Scott explained the Town utilizes the North Carolina League of
Municipalities for Property and Liability insurance and Worker’s Compensation insurance.  This
year, the Town has seen an increase in both policies. These premium increases were due in
large part to increased worker’s compensation claims. The premiums were included in the draft
budget. The Town Manager requested the Council approve the policies with the League.

Mayor Pro- Tem Scott made a motion, seconded by Councilman Dunn, to approve the 
renewal of the Property and Liability Insurance Policy and the Worker’s Compensation 
Policy with the North Carolina League of Municipalities. Unanimously approved.  

c. Economic Development
Town Manager Michael Scott explained $26,000 would be budgeted for economic development
and $24,000 would be encumbered from this fiscal year making the total budget $50,000. No
funds are spent from this line item without Council approval. Mayor Moore recommended that the
Town Manager be allowed to manage the funds in the Economic Development line item.

Councilman Barbour made a motion, seconded by Councilman Rabil, to allow the Town 
Manager to manage the funds in the economic development line item. Unanimously 
approved.  

d. SHARP Reimbursement
Town Manager Michael Scott explained that  budgeted in this line item were the approved grants
to the Walter Schmidlin project and the Sound Station and Security Project. Funds for the Penn
Compression Project will be budgeted next year.

e. Occupancy Tax
Town Manager Michael Scott explained that the occupancy tax was simply a tax collected by the
Town and passed through to the Johnston County Visitors Bureau.

f. PEG Chanel
Public Information Officer Tim Kerigan explained the Town received funds from cable television
taxes. These funds can only be used to help run the PEG channel.   Funds have been used to
purchase software, purchase cameras for the Council Chamber and items to promote the PEG
channel.

76



3. Debt Service
Town Manager Michael Scott explained that $269,914 in debt would be retired in this fiscal year and
$168,639 would be retired in 2019.   New debt would be added for three vehicles which included: a large
Truck to be used as a leaf box for Public Works, a dump truck for the Parks and Recreation Department
and an SUV for the Fire Department. A Debt Service payment for the $152,000 spent on an animal
control truck and the street sweeper was not included in this budget because it was the recommendation
of the Manager to pay for those items from the current fiscal year’s funds.

Mayor Pro-Tem Scott questioned if the Town Manager could provide alternatives on how to fund or
finance the $600,000 needed for the Police Department’s take home car program.

Mayor Pro-Tem Scott requested that staff provide the Council with an accounting of funds used for street
repairs from the past four years. It was his hope that the Council could take more aggressive steps to
repairing the Town’s streets.

4. Utilities
a. Electric

Public Utilities Director informed the Council that most of the department’s budget remained
status quo.  Mr. Credle highlighted some line items in the Electric Department proposed FY 18-19
budget. They are as follows:

o Equipment Maintenance and Repair: Increase in this line item was due to specialized
transformer at delivery point #1 replacement and $50,000 for building repairs and security
updates.

o Training and Education: Increase in this line item was due to Workzone Safety Training
provided by NCDOT in the amount of $2,400.

o Vehicle Supplies and Maintenance: Increase in this line item was due to maintenance
and repair of aging department vehicles.

o Electricity Purchase: Decrease in this line item was due to ElectriCities projection.

o Transfer to Electric Capital Project Fund: $500,000 was budgeted for AMI meter system
and $300,000 was budgeted for voltage conversion

o Transfer to Electric Fund Capital Reserve: $150,000 was budgeted for the purchase of a
bucket truck. $115,000 was allocated in FY 17-18 for half of the cost for the purchase of
the bucket truck.

o Capital Outlay: $75,000 was budgeted for the design of the North Circuit and $75,000
was budgeted for Delivery Point #3 land and survey.

Mayor Pro-Tem Scott questioned if the meter reading contracting would decrease as more AMI 
meters were installed. Mr. Credle responded the cost would be significantly reduced and realized 
during the next budget. 

Mr. Credle explained that his two senior linemen are slated to retire in the next fiscal year. Due to 
Duke Energy and Dominion Power’s recruiting efforts, it has been difficult to attract linemen. Duke 
Energy was currently paying linemen $45.00 an hour and Dominion Power was paying $45.00 an 
hour with a $100 per day per diem. Town’s across the state cannot complete with these two 
agencies. Mr. Credle explained that in the event he was able to hire someone before one of his 
senior men retired, he would be seeking the Council’s approval.  

Mayor Moore questioned if the proposed transformer was needed now or if was needed in the 
event that a replacement was needed. Mr. Credle explained it was needed as a replacement in 
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the event that the current one is damaged. This would allow his employees to immediately 
replace the transformer instead of waiting for one to arrive.  

Councilman Barbour questioned how the Manager determined that 3% was needed for salary 
adjustments. The Town Manager responded that he consulted other municipalities and agencies 
and he was trying to stay competitive. Employees will remain with the Town if salaries and 
benefits are competitive with neighboring agencies.  

Recess 
Mayor Pro-Tem Scott made a motion, seconded by Councilman Rabil, to recess the meeting until 
Thursday, April 26, 2018 at 6:00 pm. The meeting recessed at approximately 8:41 pm. 

M. Andy Moore, Mayor
ATTEST: 

Shannan L. Parrish, Town Clerk 
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The Smithfield Town Council reconvened its April 26, 2018  meeting on Thursday, April 26, 2018 at 6:00 
p.m. in the Council Chambers of the Smithfield Town Hall, Mayor M. Andy Moore presided.

Councilmen Present: Councilmen Absent Administrative Staff Present         
Travis Scott, Mayor Pro-Tem Emery Ashley, At-Large Michael Scott, Town Manager 
Marlon Lee, District 1 John Blanton, Fire Chief 
David Stevens, District 2 Lenny Branch, Public Works Director 
Dr. David Barbour, District 4    Ted Credle, Public Utilities Director 
John A. Dunn, At-Large Gary Johnson, Parks and Recreation 
Stephen Rabil, At-Large Tim Kerigan, Human Resources/PIO 

  Shannan Parrish, Town Clerk 
R. Keith Powell, Chief of Police
Greg Siler, Finance Director

Reconvene: April 24, 2018 Meeting 
Mayor Moore  reconvened the meeting at 6:09 pm 

1. FY 2018- 2019 Budget Discussions

a. Water/ Sewer
Public Utilities Director informed the Council that most of the department’s budget remained status
quo.  Mr. Credle highlighted some line items in the proposed FY 18-19 Water/Sewer  budget. They
are as follows:

o Vehicle Supplies and Maintenance: The increase in this line item was due to repairs of
aging department vehicles

o Supplies and Operations: Increase in this line item was approximately $29,000. This was
due to increased construction material costs.

o Sewage Treatment: Decrease in this line item of $100,000

o Service Contracts: Increase in this line item was due to contract services to pave streets
for utility cuts in the amount of $30,000.

o Water/Sewer Fund Economic Development: This was a new line item created to assist
with economic development efforts of utility infrastructure.

o Transfer to Water/Sewer Capital Projects: The total amount in this line was $340,000 and
will be used for the following projects: I & I Reduction in the amount of $100,000, Lift
Station Repairs in the amount of $ 150,000, Manhole Rehab in the amount of $50,000
and Fire Hydrant Valve Insertion in the amount of $40,000.

o Capital Outlay: The total amount in this line item was $908,000. The major expense was
the 16” water line along Durwood Stephenson Highway. The total cost of the project was
$750,000. A grant from the Golden Leaf Foundation in the amount of $500,000 was
awarded to the Town with the Town’s matching amount being $250,000.

o Debt Service:  A DNER loan was retired in 2018. There will be no new debt service
unless the Council chooses to expand the Water Plant. .

o Contingency: $775,414   was included in this line in the event that the Council chooses to
move forward with the Water Plant Expansion Project.

79



Finance Director Greg Siler informed the Council that the Town received an invoice from the NC 
Employment Security Commission for unemployment benefits. He requested that $15,000 be budgeted in 
each of the three funds to account for this expense.  

b. Water Plant

Public Utilities Director informed the Council that most of the department’s budget remained
status quo.  Mr. Credle highlighted some line items in the proposed FY 18-19 Water Plant budget.
They are as follows:

o Overtime:  This line increased by $1,500. This is need for the coverage of a  night
operator who is sick or on vacation and another

o Supplies and Operations: This line increased due to caustic being manufactured only in
China. With talks of a tariff, the cost increased 12.

o Service contracts: There was a reduction in this line because of sludge removal. Also, a
local contractor takes the sand so it does not have to be disposed.

o Capital Outlay: Projects include: Riverbank refurbishment in the amount of $200,000,
Sodium chloride bulk tank  in the amount of $30,000, SCADA upgrades in the amount of
$50,000 and the  design firm for the expansion of the water plant in the amount of
$150,000

o Water plant expansion: Mr. Credle explained the water plant expansion in detail. Part of
the expansion included adding another finished water tank because state law says that
the town must have ½ of our permit capacity in the mandates that the town must have 72
hours of our treatment capacity on reserve.  In order to expand the water plant, a portion
of Second Street will have to be closed and the greenway will have to be rerouted. There
was discussion concerning the best route for the relocation of the greenway,

Mayor Moore explained that even if the Council passed a resolution to close North
Second Street, it was not obligated to do so. He expressed his concerned about the total
cost of the water plant expansion.

Councilman Stevens made a motion, seconded by Councilman Dunn, to adopt 
Resolution # 616 (3-2018). Unanimously approved.  

Resolution 616 (03-2018) 
Town of Smithfield 
to Close A Portion 

Of Second Street in Smithfield, North Carolina 

WHEREAS, the Town of Smithfield will be undertaking a large construction project to 
expand the capacity of the Water Treatment Plant to serve the growing 
population in the Town of Smithfield; as well as, the rural areas of Johnston 
County;  

WHEREAS, such an expansion requires the construction of certain structures that are 
required by hydraulic means to be located at a short distance from the existing 
Treatment Plant facility;  

WHEREAS, this expansion will entail the structures to encroach into the existing right-of-
way of Second Street in the vicinity of the Water Treatment Plant;  and 

WHEREAS, vehicular traffic may safely route the same course of access through the 
Town via North Street and Buffalo Road; thereby not hindering the public flow of 
traffic; 
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NOW THEREFORE BE IT RESOLVED, by the Town Council of Smithfield, North 
Carolina, that: 

The portion of Second Street from the intersection of Second Street and North Street to 
the intersection of Second Street and Hospital Road shall be closed to public 
vehicular traffic, effective September 1, 2018 

2. Employee Handbook
Town Manager Michael Scott outlined changes to the employee handbook. They are as follows:

o Section 10: Section has been removed

o Section 11: Section has been removed

o Section 14: Section has been removed

o Section 17: Starting Salaries
All persons employed in positions approved in the position classification pay plan shall be
employed at least at the minimum hiring salary for the classification in which they are
employed; however, exceptionally well qualified applicants may be employed above the hiring
rate of the established salary range up to the mid-point of the hiring range for the position
classification upon approval of the Town Manager Council. The Town Manager may approve
starting employees up to five percent (5%) above the minimum starting salary without Town Council
Approval.

o Section 19: Merit pay – changed for clarification Section 19. Merit Pay
 Upward movement within the established salary range for an employee is not automatic, but 
rather based upon specific performance-related criteria. Procedures for determining 
performance levels and performance pay increases or other performance-related movement 
within the range shall be established in procedures approved by the Town Manager. An 
employee is eligible for a performance evaluation with merit pay, subject to the quality of work 
performed, at the annual review periods that are established by the Town Manager for the entire 
Town and/or department, and every year thereafter. Merit Pay shall be based upon available 
funds and by approval of the Town Council. All pay increases are subject to available funds. 
Merit pay, when approved by the Town Council, will be available to all Town departments. Merit 
pay will be provided following annual evaluations, as approved by the Town Council during the 
annual budget process.  

o Section 20. Merit Pay - Bonus for Top of Salary Range Employees
Employees who are at the maximum amount of the salary range for their position classification
are eligible to be considered for a Merit Bonus at their regular performance evaluation time
during the same time period as other employees receive approved salary adjustments.  Merit
bonuses shall be awarded based upon the performance of the employee as described in the 
performance evaluation and in the same amounts as employees who are within the salary 
range. Merit bonuses shall be awarded in lump sum payments and do not become part of 
base pay. Merit Bonus Pay shall be based upon available funds and by approval of the Town 
Council. 

o Section 21: Salary Effect of Promotions, Demotions, Transfers, and Reclassifications Promotions.
The purpose of the promotion pay increase is to recognize and compensate the employee for
taking on increased responsibility. When an employee is promoted, the employee’s salary shall
normally be advanced to the minimum rate of the new position, or to a salary which provides an
increase of 5%, 10% whichever is greater. Career Ladder promotions will carry a 5% increase.
In the event of highly skilled and qualified employees, shortage of qualified applicants, or other
reasons related to the merit principle of employment, the Town Manager, with approval of the
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Town Council, may set the salary at an appropriate rate in the range of the position to which the 
employee is promoted that best reflects the employee’s qualifications for the job and relative 
worth to the Town. In no event, however, shall the new salary exceed the maximum rate of 
the new salary range. In setting the promotion salary, the Town shall consider internal 
comparisons with other employees in the same or similar jobs. Promoted employees will be 
required to complete a six-month probationary period. Annual evaluation date may be adjusted 
to coordinate with Town-wide evaluation dates. 

o Section 22: Section has been removed

o Section 25: Overtime Pay Provisions: The change in this section included the following
language:

Department Heads will report all overtime hours to the Human Resources Department the
Finance Department. The Police Chief may authorize additional overtime to be paid outside of
FLSA restrictions, while remaining within budget allocations, during emergency or investigative
situations, in order to secure needed staffing.

o Section 27: Call-back and Stand-by Pay: Call-back. Non-exempt employees will be
guaranteed a minimum payment of two hour’s wages for being called back to work outside of
normal working hours. Employees will not be paid while serving on call-back status unless
actually called back and then only for the minimum two-hour period, or longer, if the time actually
worked exceeds two hours. O n l y  h o u r s  a c t u a l l y  w o r k e d  w i l l  b e  u s e d  w h e n
c a l c u l a t i n g  o v e r t im e . “Call-back” provisions do not apply to previously scheduled overtime
work. Exempt employees are not eligible for call-back and stand-by pay.

certification is received or the next fiscal year. Certification Pay increases, approved by the 
Town Manager after the first working day of the pay period, shall become effective at the 
beginning of the next pay period. Only one certification pay, per fiscal year, per employee 
shall be granted. 

The Department Head must submit documentation showing that the employee has 
completed the requirements for Certification Pay to the Town Manager and Human Resources 
Officer for approval. 

Certification standards are as follows: 

Low - Certification Pay: Employees may receive up to a 2% increase in hourly rate of pay for 
certifications that are job related and improve the basic skills of the employee provided that the 
training is above the requirements of the job currently being Stand-by. Non-exempt 
employees required to be on “stand-by” duty will be paid for eight hours of work for each week 
of stand-by time they serve. Stand-by compensation for less than one full week shall be 
determined by the ratio of .065 hours of pay per one hour of stand-by time. For police 
officers, one hour is compensated for every 24 hour period he or she is on stand-by. Hours 
actually worked while on stand-by are calculated beginning when the employee reports to the 
work site and is added to the regular total of hours worked for the week. T i m e  s p e n t  
d u r i n g  a c t u a l  “ stand-by” is not considered hours worked when calculating overtime. 
Stand-by time is defined as that time when an employee must remain near an established 
telephone or otherwise substantially restrict personal activities in order to be ready to respond 
when called. Stand-by time must receive prior approval from the department head.  

o Section 31: Certification Pay has been removed

o Section 34: Recruitment, Selection and Appointment removed applicant interest card

o Section 35: Probationary Period
An employee appointed or promoted to a permanent position shall serve a probationary
period. Employees shall serve a six (6) month probationary period, except that sworn
police personnel, Water Plant Operators, and Department Heads shall serve a twelve (12)
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month probationary period. During the probationary period, supervisors shall monitor an 
employee’s performance and communicate with the employee concerning performance 
progress. Employees Police Officers serving twelve (12) month probation shall have a 
performance review at the end of six (6) months as required in the police department field 
training program as well as before the end of twelve (12) months. There are no automatic 
increases in salary for the employee at the end of a successfully completed probationary 
period. 

o Section 38. Transfer
Transfer is the movement of an employee from one position to a similar position in a class a
different department in the same salary range. If a vacancy occurs and an employee in
another department is eligible for a transfer, the employee shall apply for the transfer using
the usual application process. The Department Head wishing to transfer an employee to a
different department or classification shall make a recommendation to the Town Manager with
the consent of the receiving Department Head. Any employee transferred without requesting
the action may appeal the action in accordance with the grievance procedure outlined in this
chapter. An employee who has successfully completed a probationary period may be
transferred into the same classification without serving another probationary period.

o Section 44A: Whistleblower policy is an adopted policy that is being added to the
handbook

o Acceptable use policy is an adopted policy that is being added to the handbook

o Alcohol and Controlled Substance policy is an adopted policy that is being added to the
handbook

o Section 68. Holidays: Compensations When Work is Required or Regularly Scheduled
Off for Shift Personnel
Non-exempt, full time employees required to perform work on regularly scheduled holidays may
be granted compensatory time off at the one and one-half rate or be paid at their hourly
overtime rate for hours actually worked in addition to any holiday pay to which they are entitled,
provided the employee has not missed any other work hours during that week. If the employee
has missed additional work hours during that week, regular FLSA requirements would apply.

o Section 70: 6 months Section 70. Vacation Leave: Use by Probationary Employees
Employees serving a probationary period following initial employment may accumulate vacation
leave but shall not be permitted to take vacation leave during the probationary period the
first six months of employment unless approved in a pre-employment agreement. Employees
shall be allowed to take accumulated vacation leave after six (6) months of service.

o Section 71: Vacation Leave: Accrual Rate
Each full and permanent part-time employee of the Town shall earn vacation leave at the
following schedule.

o Section 72A: Vacation Compensation

Payable in the first pay check in November of each year, every full-time employee who has
successfully completed six months of employment with the Town of Smithfield by November 1 may
request a minimum of eight (8) hours and a maximum of forty (40) hours of accrued vacation time
be converted to salary. All income from this benefit is subject to state and federal deductions.

In order to be eligible, an employee must have no disciplinary actions since November 1 of the
previous year and retain a minimum of forty (40) hours of accrued vacation leave as of November 1
of the current year.  This benefit is available as the Town budget permits and as approved by the
Town Council during the annual budget process.
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o Section 73: Vacation Leave: Manner of Taking
Employees shall be granted the use of earned vacation leave upon request in advance
and approval by the Department Head at those times designated by the Department Head
which will least obstruct normal operations of the Town. Department Heads are responsible
for insuring that approved vacation leave does not hinder the effectiveness of service
delivery. Vacation may be taken in a minimum of four hour (4 hour) increments unless
approved in writing by the Town Manager. Vacation must be taken in one hour increments.

o Section 74: Vacation Leave: Payment upon Separation
An employee who has successfully completed six (6) months of the probationary period will
normally be paid for accumulated vacation leave upon separation not to exceed 30 days
240 hours provided written notice is given to the supervisor at least two weeks in advance of the
effective date of resignation. Any employee failing to give the notice required by this section shall
forfeit payment for accumulated leave. The notice requirement may be waived by the Town
Manager when deemed to be in the best interest of the Town. Employees who are involuntarily
separated shall receive payment for accumulated vacation leave subject to the 30 day 240
hour maximum. Employees dismissed for criminal conduct may be determined ineligible to
receive vacation pay.

o Section 76: Sick Leave
Sick leave with pay is not a right that an employee may demand but a privilege granted by the
Town Council for the benefit of an employee when sick. Sick leave may be granted to a
probationary or regular employee absent from work for any of the following reasons: sickness,
bodily injury, required physical or dental examinations or treatment, or exposure to a contagious
disease, when continuing work might jeopardize the health of others. Sick leave, up to five (5)
days per calendar year, may be used when an employee must care for a member of his or her
immediate family who is ill. Sick leave use in excess of five (5) days for this purpose requires
prior Town Manager Approval.

o Section 78: Transfer of Sick Leave from Previous Employer
Unless approved by the Town Council, upon hire the Town will accept only the transfer of up to 350
hours of sick leave hours for employees from other employers who are participants of the Local or
State Employees Retirement System. The sick leave will be treated as though it were earned
with the Town of Smithfield. The sick leave amount must be certified by the previous employer.
This provision shall not be retroactive to policy adoption. The transfer of more than 350 hours
requires Town Manager approval and will be evaluated on a case by case basis.

o Section 87: Military Leave
Regular employees who are members of an Armed Forces Reserve organization or National Guard
shall be granted two calendar weeks per year for military leave without pay. On rare
occasions due to annual training being scheduled on a federal fiscal year basis, an
employee may be required to attend two periods of training in one calendar year. For this
purpose only, an employee shall be granted an additional ten days of military leave during the
same calendar year. If the compensation received while on military leave is less than the salary
that would have been earned during this same period as a Town employee, the employee shall
receive partial compensation equal to the difference. The effect will be to maintain the employee’s
salary at the normal level during this period. If such duty is required beyond this ten workdays, the
employee shall be eligible to take accumulated vacation leave or be placed in a leave without pay
status, and the provisions of that leave shall apply. Sick leave will not be used for this purpose.
While taking military leave, the employee’s leave credits and other benefits shall continue to
accrue as if the employee physically remained with the Town during this period. Employees who
are eligible for military leave have all job rights specified by the Vietnam Veterans Readjustment
Act

o Section 102: Unsatisfactory Job Performance Defined
k. Insubordination (added to the section)
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o Section 106: Pre-disciplinary conference meet with the HR Director Section 106.
Pre-disciplinary Conference
Before suspension, demotion, or dismissal action is taken, whether for failure in personal
conduct or failure in performance of duties, the Department Head and will consult with the
Human Resources Department will and conduct a pre-disciplinary conference. At this
conference, the employee may present any response to the proposed disciplinary action to the
Department Head and Human Resources Department. The Department Head and Human
Resources Department will consider the employee’s response, if any, to the proposed disciplinary
action, and will, within three working days following the pre-disciplinary conference, notify the
employee in writing of the final decision to take disciplinary action, upon approval by the Town
Manager. The notice of the final disciplinary action shall contain a statement of the reasons for
the action and the employee’s appeal rights.

o Section 107:  Non-Disciplinary Suspension

c. Terminate the employee should the employee be unable or unwilling to report to work to
complete the internal investigation. (added to the section)

o Section 112: Personnel Advisory Committee
The Personnel Advisory Committee may only be assembled and utilized in cases involving,
suspension, demotion or discharge, or when grieving a promotional process. There is
established a Personnel Advisory Committee, is composed of three persons designated by
the Town Council, with authority to hear employees’ grievances and recommend decisions
to the Town Manager.

o Section 114: Maintenance of Records
All documentation, records, and reports will be retained for a minimum of three (3) years
and shall be held by the Human Resources Department. These records will be subject to
review by the grievant, the employee’s Department Head, the Town Manager, and the Town
Council, as applicable under State law

o Section 117: Personnel Actions
The Town Manager will prescribe necessary forms and reports for all personnel actions
and will retain records necessary for the proper administration of the personnel system.
There shall be one set of official personnel files, centrally located as designated by the
Town Manager.in the Human Resources Office. Any document not located there is not an
official part of that employee’s personnel record.

3. General Fund
a. General Government

Town Manager Michael Scott highlighted some line items in the proposed FY 18-19 General
Fund budget. They are as follows:

o Salaries: Salaries for the General Fund employees are divided among all three funds.
Included in this budget was  the addition of a Marketing Technician at a starting salary
range of approximately $40,500.  Mayor Moore asked that a job description for this
position be provided to the Council.

o Legal Fees: This line item increased by $5,000 to allow for the use of outside council for
reimbursement policies.

o Legal Advertising: This item increased because $5,000 was moved from the Planning
Department Budget to the General Government budget to account for all legal
advertisements.

o Capital Outlay: Included in this line are office chairs, carpet for the Council Chambers, a
digital marquis sign and an ID maker for employee badges.
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b. Finance
Finance Director Greg Siler highlighted some line items in the proposed FY 18-19 Finance
Department Budget. They are as follows:

o Salaries:  Salaries for the Finance Department employees are divided among all three
funds.

o Maintenance and Repair Equipment: $4,200 is budgeted in this line for offsite storage of
finance documents. The Town Manager explained that in the next budget year, the Police
Department may propose to build storage on the vacant lot adjacent to the Police
Department. This could be a shared storage space.

o Capital Outlay: $2,675 was budgeted in this line for surveillance cameras at the collection
clerks’ windows.

Adjourn 
Councilman Dunn made a motion, seconded by Councilman Stevens, to adjourn the meeting. The 
meeting adjourned at approximately 8:40 pm. 

M. Andy Moore, Mayor
ATTEST: 

Shannan L. Parrish, Town Clerk 
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The Smithfield Town Council met in regular session on Tuesday, May 1, 2018 at 7:00 p.m. in the 
Council Chambers of the Smithfield Town Hall, Mayor M. Andy Moore presided. 

Councilmen Present: Councilmen Absent Administrative Staff Present         
Travis Scott, Mayor Pro-Tem David Stevens, District 2 Michael Scott, Town Manager 
Marlon Lee, District 1 John Blanton, Fire Chief 
Dr. David Barbour, District 4    Lenny Branch, Public Works Director 
Emery Ashley, At-Large Ted Credle, Public Utilities Director 
John A. Dunn, At-Large Gary Johnson, Parks & Rec Director 
Stephen Rabil, At-Large Shannan Parrish, Town Clerk 

R. Keith Powell, Chief of Police
Greg Siler, Finance Director
Stephen Wensman, Planning Director

Present: Administrative Staff Absent 
Bob Spence, Town Attorney Tim Kerigan, Human Resources/PIO 

CALL TO ORDER 
Mayor Moore called the meeting to order at 7:00. 

INVOCATION 
The invocation was given by Mayor Pro-Tem Scott followed by the Pledge of Allegiance 

APPROVAL OF AGENDA: 

Mayor Pro-Tem Scott  made a motion, seconded by Councilman Ashley, to approve the 
agenda with the following amendments: 

1. Add a Close Session Pursuant to NCGS 143.318-11 (a)(3):To consult with the
Town attorney on a legal matter

2. Add: Consent Agenda Item# 9: Special Event: Marlon Lee  is requesting to allow
amplified sound for community pick-up softball, baseball or kickball games at Smith
Collins Park Saturdays or Sundays from now through September during the hours
of 4:00 pm – 9:00 pm.  Staff is requesting this be approved as an annual event.

3. Add: Consent Agenda Item #10: Special Event – Heidi Rittenhouse owner of Heidi’s
Two Wheel Café is seeking approval  of a temporary use permit to have Jim Quick
& Coastline Band at 1475 W. Market Street on May 13th, 2018. Amplified sound is
requested from 2:00 pm – 6:00 pm.

4. Add: Consent Agenda Item #11: Consideration and Approval to renew the
Memorandum of Understanding with the East Smithfield Improvement Organization
to utilize the concession stand at Smith Collins Parks

5. Remove Business Item #1 Consideration and approval for amendments to the
Downtown Smithfield Development Corporation’s Bylaws

Unanimously approved. 

PRESENTATIONS: 

1. Police Department’s 2017 Officer of the Year
Captain James Grady addressed the Council on the Smithfield Police Department’s 2017 Officer of the
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Year. The award is given to the officer who shows great professionalism, community service, and 
dedication to the Police Department and The Town of Smithfield. The officer was nominated by secret 
ballot, completed by every member of the department. The officer receiving the most votes is then 
reviewed by a recognition committee consisting of four Lieutenants and the Captain of Patrol. The 
committee then makes a recommendation for Officer of the Year to the Police Chief, who makes the final 
decision. The Officer of the Year for the Smithfield Police Department, 2017 is Officer Joey Wheeler. 

Officer Wheeler holds a Bachelors Degree in Criminal Justice Studies from Mount Olive College. Officer 
Wheeler has obtained his Advanced Law Enforcement Certification. Officer Wheeler has been with the 
Smithfield Police Department for 8 years. He has worked in the Patrol Division and is currently assigned 
to the Support Services Division.  

Mayor Moore presented Officer Joey Wheeler with a plaque identifying him as the 2017 Police Officer of 
the Year. 

2. American Public Power Association (APPA) Award: 2018 Platinum Member
Public Utilities Director Ted Credle informed the Council that the Electric Department   head received  the
APPA’s platinum designation. Mr. Credle explained the Reliable Public Power Provider, or “R-P-3”,
program is a national designation given by the American Public Power Association.  Currently, more than
243 of the nation's more than 2,000 public power utilities hold an RP3 designation; recognizing these
utilities for providing communities with the highest degree of reliable and safe electric service.  The
designation recognizes community-owned, not-for-profit, public power utilities that exhibit operational
excellence and demonstrate leading practices in 4 distinct areas: Reliability, Safety, Workforce
Development and System Improvement. Through the RP3 program, utilities have a chance to learn,
grow, and improve, as well as serve as an example for others striving for excellence. Designees
complete a demanding application, over the course of several months. Applications are then reviewed by
an 18-member panel comprising of national utility experts in safety, transmission and distribution, and
system planning.  Applicants must meet a minimum score to even be granted a designation. The RP3
designation will last for three years, starting on April 30, 2018 through April 30, 2021. With an earned
score of 97 points out of a possible 100 points, the Town of Smithfield was designated a “Platinum”
community.

Mayor Moore presented the American Public Power Award to Electric Superintendent Rodney Johnson 
and Public Utilities Director Ted Credle. 

PUBLIC HEARINGS: 

1. Special Use Permit Request – Combine Mindz Tattoo Studio (SUP-18-04): The
applicant was requesting a special use permit to allow for a tattoo studio on property
located within a B-3 (Business) zoning district. The property considered for approval is
located on the southeast side of the intersection of Venture Drive and Peedin Road and
further identified as Johnston County Tax ID# 15L11008V.

Councilman Dunn made a motion, seconded by Councilman Rabil, to open the Public Hearing. 
Unanimously approved. 

Planning Director Stephen Wensman addressed the Council on a request by Zach Rabil and Matt 
Wilkins of Combine Mindz Tattoo Productions seeking a special use permit to operate a tattoo studio 
within the existing Venture Drive Plaza located at 141 Venture Drive. In accordance with Town of 
Smithfield Unified Development Ordinance (UDO) Article 6, Section 6.5 Table of Uses and Activities, 
tattoo and body piercing establishments within the B-3 (Highway Business Entrance) zoning district 
are permitted with a valid special use permit issued by Town Council. The UDO does not list any 
additional performance standards for the use. Combine Mindz Tattoo Productions is proposing to 
occupy a twenty foot wide bay within the existing shopping center which was the former location of 
the Hooka House. Venture Place was constructed in 2001 appears to meet development regulations 
that were in place at the time of its approval and construction. Adequate parking and access exists 
on the site and the landscaped yards appear to be healthy and well maintained. Combine Mindz 
Tattoo Productions will qualify for a wall mounted sign at a rate of 1 square foot per linear foot of wall 
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or 25 square feet whichever is greater. The proposed use will also qualify for a sign permit to modify 
the existing ground mounted shopping center marque sign located on the site. 

The Planning Department recommends approval of the special use permit request for a tattoo 
studio on property located within a B-3 (Highway Entrance Business) zoning district. 

Planning Director Stephen Wensman has incorporated his entire record and provided it to Council 
in written form in the May 1, 2018 agenda packet. 

Mayor Moore asked the applicant if they were in agreement with the testimony provided by Mr. 
Wensman. Mr. Rabil and Mr. Wilkins stated they were in agreement with the testimony provided. 

Mayor Moore asked if there were any questions from the Council 

Mayor Pro-Tem Scott questioned the hours of operation. Mr. Rabil responded the hours would be 
Monday – Saturday from 11:00 am until 8:00 pm and closed on Sunday. 

Mayor Moore asked if there were any comments/questions from those that had been duly affirmed to 
offer testimony. There were none. 

Councilman Ashley made a motion, seconded by Mayor Pro-Tem Scott to close the 
Public  Hearing. Unanimously approved. 

The Written Finding 

Councilman Ashley made a motion, seconded by Councilman Dunn, to vote in the affirmative to 
all of the below eight Findings of Fact. Unanimously approved.  

The Town Council shall issue a special use permit if it has evaluated an application through 
a quasi-judicial process and determined that: 

1. The establishment, maintenance, or operation of the special use will not be
detrimental to or endanger the public health, safety, or general welfare.

2. The special use will be in harmony with the existing development and uses
within the area in which it is to be located.

3. The establishment of the special use will not impede the normal and orderly
development and improvement of the surrounding property for uses permitted in
the district.

4. Adequate utilities, access roads, drainage, parking, or necessary facilities have
been or are being provided.

5. Adequate measures have been or will be taken to provide ingress and egress
so designed as to minimize traffic congestion in the public streets.

6. The special use shall, in all other respects, conform to all the applicable
regulations of the district in which it is located.

7. Public access shall be provided in accordance with the recommendations of the
Town’s land use plan and access plan or the present amount of public access
and public parking as exists within the Town now. If any recommendations are
found to conflict, the system requiring the greatest quantity and quality of public
access, including parking, shall govern.

8. The proposed use will be in conformity with the land use plan, thoroughfare
plan, or other plan officially adopted by the Town Council.
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Record of Decision: Approval of Conditional Use Permit Application Number SUP-18-04 

Councilman Ashley made a motion, seconded by Councilman Rabil, based upon 
satisfactory compliance with the above eight stated findings and fully contingent 
upon acceptance and compliance with all conditions as previously noted herein and 
with full incorporation of all statements and agreements entered into the record by 
the testimony of the applicant and applicant’s representative I move to recommend 
approval of Special Use Permit Application # SUP-18-04. Unanimously approved. 

2. Special Use Permit Request Classic Touch Automobile Sales (SUP-18-05): The
applicant was requesting a special use permit to allow for an automobile sales lot on
property located within a B-3 (Business) zoning district. The property considered for
approval is located on the east side of Computer Drive approximately 250 feet northeast of
its intersection with Fairway Drive and further identified as Johnston County Tax ID#
15O99006I.

Councilman Dunn made a motion, seconded by Councilman Rabil, to open the Public Hearing. 
Unanimously approved. 

Planning Director Stephen Wensman addressed the Council on a request by Danny Moowad 
seeking a special use permit to allow for used auto sales. The property was originally constructed as 
a self-serve car wash and was later converted into an auto repair business with one repair garage 
and associated office. A small addition was added onto the rear of the structure. The owner would 
like to close the auto repair business and conduct his auto sales business from the property. In 
accordance with Town of Smithfield Unified Development Ordinance (UDO) Article 6, Section 6.5 
Table of Uses and Activities, car dealerships within the B-3 (Highway Business Entrance) zoning 
district are permitted with a valid special use permit issued by Town Council. The UDO does provide 
any additional performance standards for car dealerships. The existing site contains numerous non-
conformities. The parking area currently encroaches on the Computer Drive right-of-way. The 
distance between the curb and the parking lot is 4’ feet. New development or redeveloped sites with 
building or site expansions would be required to maintain a 15’ front bufferyard in addition to rear 
and side bufferyards. The change in use does not involved any increase in parking, building area 
any other expansion, therefore, the change in use is exempted from other improvements such as 
curbing and landscaping (UDO Section 10.8.2). Staff does not see the existing parking lot 
encroachment creating an impact on health, safety, or welfare as it has been in existence since the 
site was originally constructed. The existing parking lot is large enough to support 5 cars for sale, a 
handicapped parking stall and two employee/guest parking spaces in the remaining two carwash 
bays. An existing vacuum island located in the proposed drive lane will need to be dismantled. A 
pickup truck topper is being used as a trash shelter in the north east corner of the parking lot behind 
the building. Any new signs for the proposed car dealership will require a separate sign permit 
issued by the Planning Department. None have been proposed at this time. 

Planning Director Stephen Wensman has incorporated his entire record and provided it to Council in 
written form in the May 1, 2018 agenda packet. 
.  
Mayor Moore asked if there were any questions from the Council 

Councilman Ashley questioned the Town’s recourse in the event the property has more than the 
allowable vehicles on the lot.  Mr. Wensman responded in that instance, it would be a violation of the 
of the Special Use Permit and staff would bring the matter to the Town Council recommending the 
permit be revoked. The process could take several months. 

Mr. Wensman explained that special use permits run with the property as long as operations does 
not cease in 180 days. Town Attorney Bob Spence responded that Town staff has sent car dealers 
letters with civil penalties, but he could not recall a special use permit ever being revoked.  
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Mayor Moore explained he had seen some car lots blocking  their entrances with parked cars after 
business hours. he questioned if a condition should be placed on car lots stating that blocking 
entrances after hours was not permitted. Town Manager Michael Scott responded that he and Fire 
Chief John Blanton have discussed those issues and it was determined that the practice was a Fire 
Code violation. The Fire Inspectors have spoken with the property owners to remove the cars 
blocking the entrances. Mr. Wensman responded he didn’t see a need for that condition. 

Mayor Pro-Tem Scott stated there were currently problems in that area with junk cars. He questioned 
if the applicant had plans to have inoperable cars on the proposed lot. Mr. Wensman responded  that 
the applicant planned to discontinue the auto repair business even though it is a permitted use in the 
zoning district. Mr. Wensman further explained that when you have auto repairs and auto sales on 
the same property it is usually an indication there will be junk cars. The property in question is not 
large enough to allow for many vehicles thus the reason staff is requesting the condition of only 
allowing 8 total cars to be on the property.  

Mayor Moore questioned if the Council could put a condition whereby the applicant could not repair 
vehicles on the property. Mr. Wensman responded that condition could be made, but the sites wasn’t 
conducive for an auto repair and auto sales business, but with that condition, no auto repairs of any 
kind could be conducted.  

Councilman Ashley questioned if the applicant could do even minor maintenance to vehicles on site 
with the condition stated by Mayor Moore. Mr. Wensman responded the applicant would have to do 
perform any auto repairs off site.  

Danny Moowad, the applicant, stated that the site was not large enough for more than five cars. He 
explained that he would not be dismantling cars and would not have junk cars on the lot. Mr. 
Moowad explained that potential buys did not want to see junk cars next to sales that were for sale. 

Mayor Moore explained that he hoped Mr. Moowad would understand the Council’s concerns 
because there was a car lot in the area that did have junk cars on its site. Mr. Moowad responded  
that customers do not have confidence in a business if they are coming to buy a car and there are 
junk cars on the lot. He further explained that was not how he would do business. 

Councilman Ashley questioned if Mr. Moowad would need to do light maintenance to a vehicle 
before they were sold. Mr. Moowad replied that there was an enclosed bay that could accommodate 
any maintenance or repairs and no work would be conducted on any cars outside that bay. 

Councilman Barbour inquired if Mr. Moowad would cease doing repairs on other people’s vehicles 
and only work on vehicles he intended to sell. Mr. Moowad responded that there would be no public 
repair work completed on the site. 

Councilman Ashley questioned if the applicant was agreeable to removing the vacuum  island. Mr. 
Moowad responded the island had already been removed.  

Mayor Moore asked the applicant if he was in agreement with the testimony provided by Mr. 
Wensman. Mr. Moowad testified he agreed with the testimony offered by Mr. Wensman 

Mayor Moore asked if there were any comments/questions from those that had been duly affirmed to 
offer testimony. There were none. 

Councilman Ashley made a motion, seconded by Councilman Barbour, to 
close the Public Hearing. Unanimously approved. 

The Written Finding 

Councilman Barbour made a motion, seconded by Councilman Dunn, to vote in the affirmative to 
all of the below eight Findings of Fact. Unanimously approved.  

The Town Council shall issue a special use permit if it has evaluated an application through 
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a quasi-judicial process and determined that: 

1. The establishment, maintenance, or operation of the special use will not be
detrimental to or endanger the public health, safety, or general welfare.

2. The special use will be in harmony with the existing development and uses
within the area in which it is to be located.

3. The establishment of the special use will not impede the normal and orderly
development and improvement of the surrounding property for uses permitted in
the district.

4. Adequate utilities, access roads, drainage, parking, or necessary facilities have
been or are being provided.

5. Adequate measures have been or will be taken to provide ingress and egress
so designed as to minimize traffic congestion in the public streets.

6. The special use shall, in all other respects, conform to all the applicable
regulations of the district in which it is located.

7. Public access shall be provided in accordance with the recommendations of the
Town’s land use plan and access plan or the present amount of public access
and public parking as exists within the Town now. If any recommendations are
found to conflict, the system requiring the greatest quantity and quality of public
access, including parking, shall govern.

8. The proposed use will be in conformity with the land use plan, thoroughfare
plan, or other plan officially adopted by the Town Council.

Record of Decision: Approval of Conditional Use Permit Application Number SUP-18-05 

Councilman Barbour made a motion, seconded by Councilman Dunn based upon 
satisfactory compliance with the above eight stated findings and fully contingent 
upon acceptance and compliance with all conditions as previously noted herein and 
with full incorporation of all statements and agreements entered into the record by 
the testimony of the applicant and applicant’s representative I move to recommend 
approval of Special Use Permit Application # SUP-18-05 with the following 
conditions: 

1. That the vacuum island be removed from the parking lot.
2. That no more than 5 vehicles for sale are on the property at any given time

and no more than 8 vehicles in total including customers and employees.
3. Cease operation of outside auto repairs

 Unanimously approved. 

CITIZENS’ COMMENTS:   

1. Sarah Edwards Executive Director of the Downtown Smithfield Development Corporation
informed the Town Council that the Ham and Yam Festival would be held this weekend. The
festivities begin with the Kiwanis Supper on Thursday evening followed by the Ham and Yam
Jam on Friday night. Ms. Edwards expressed her appreciation to Town Staff for preparing for
the festival.  Ms. Edwards announced that the Town of Smithfield is a quarterfinalist in the
American Main Street Contest. The Town could potentially win $25,000 for downtown
revitalization. She encouraged everyone to vote.
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CONSENT AGENDA: 

Councilman Dunn made a motion, seconded by Mayor Pro-Tem Scott, to approve the following items as 
listed on the Consent Agenda:  

1. Approved the following Minutes:
 April 3, 2018 – Regular Meeting

2. Special Event – Spring Carnival: Approval was granted to allow Powers and Thomas Midway
Entertainment to hold a Spring Carnival at the Carolina Premium Outlets.

3. Special Event – Ham and Yam Jam: Approval was granted to allow Andrew Wagner, owner of
the Little Brown Jug, to hold the second annual concert to benefit the Johnston Community
College Foundation on Friday, May 4, 2018 from 6:00 pm until 11:00 pm at 101 West Market
Street. The event will require a street closure and will have amplified sound. The  event was also
approved as an annual event.

4. Approved the renewal of an Agreement with Southern Corrosion, Inc. for Water Tank
Management.

{Attached by reference and made a part of these official minutes is a copy of the Agreement 
between the Town of Smithfield and Southern Corrosion, Inc. which  is on file in the Office 

of the Town Clerk} 

5. Approved Resolution # 617 (04-2018) Authorizing the disposition of certain surplus property and
auctioning of that property by the electronic auction service of GovDeals.com

TOWN OF SMITHFIELD RESOLUTION # 617 (04-2018) 
AUTHORIZING THE SALE OF CERTAIN 

PERSONAL PROPERTY AT PUBLIC AUCTION 

WHEREAS, the Town Council of the Town of Smithfield desires to dispose of certain surplus 
property of the Town in accordance with NC GS 160A-270; and 

WHEREAS, the Town Council of the Town of Smithfield desires to utilize the auction services 
of a public electronic auction service. 

NOW, THEREFORE, BE IT RESOLVED by the Town Council that: 

 The following described property is hereby declared to be surplus to the needs of the
Town:

Dept. Vin/Ser.# Description 
Police 2G1WS553X81262170 2008 Chevrolet Impala 
Police 2G1WS553081262257 2008 Chevrolet Impala 
Police 2B3KA43VX9H597270 2009 Dodge Charger 
Police 2B3CL1CT5BH556479 2011 Dodge Charger 
Police 2B3CL1CT7BH556484 2011 Dodge Charger 
Police 2B3CL1CT5BH556482 2011 Dodge Charger 
Police 28031 MPH, Inc. K55 Radar Single Antenna 
Police 26538 MPH,Inc. K55 Radar Single Antenna 
Police 11717 Kustom Signals Pro-1000 
Public 
Works 

1GBHC24U63Z190460 2003 Chevrolet 2500 HD 

Public 
Works 

1GCGC24UXYZ244213 2000 Chevrolet 2500 

Public 1HTSHAAR2YH689804 2000 Navistar International Garbage 

93



 The Town Manager or his designee is authorized to receive, on behalf of the Town
Council, bids via public electronic auction for the purchase of the described property.

 The public electronic auction will be held beginning no earlier than May 14, 2018.

 The Town Council further authorizes the disposal of Town surplus property by use of a
public electronic auction system provided by GovDeals Inc.  The property for sale can
be viewed at www.govdeals.com.  Citizens wanting to bid on property may do so at
www.govdeals.com. The terms of the sale shall be:  All items are sold as is, where
is, with no express or implied warranties; All items will be sold for cash or certified
check only; Payment must be received for all items sold before they may be removed
from the premises; All items sold must be paid for and removed from the site of the
sale within 5 business days of the sale, or they will be subject to resale.

 The Town Clerk shall cause a notice of the public auction for surplus property to be
noticed by electronic means in accordance with G.S. 160A-270(c), available on the
Town of Smithfield  website www.smithfield-nc.com

 The highest bid, if it complies with the terms of the sale, may be accepted by the
Finance Director or his designee and the sale consummated.

6. Approved Various Budget Amendments
BEFORE ADJ. AFTER 

GENERAL FUND 
1. Expenditure

10-10-4900-5300-4500 Planning - C.S. / Storm Water
Planning  $    70,000  $   30,000  $   100,000 

10-10-4900-5300-4501 Planning - Service Contracts  $    45,000  $    (30,000)  $   15,000 

To move monies budgeted for Storm Water Action Plan in service contracts to a designated Storm Water expense line 

GENERAL CAPITAL PROJECTS FUND 
2. Expenditure

46-30-5600-5700-7407 Backhoe  $   100,000  $   24,000  $   124,000 
46-40-5800-5700-7403 Street Sweeper  $   250,000  $    (24,000)  $   226,000 

To fund additional cost for backhoe with savings from street sweeper purchase 
ELECTRIC FUND 
3. Expenditure

31-72-7230-5300-3100 Electric - Vehicle
Supplies/Maintenance  $    18,000  $   20,000  $   38,000 

31-72-7230-5300-4501 Electric - Service Contracts  $   213,000  $    (20,000)  $   193,000 

To fund additional truck maintenance 

4. Expenditure
31-72-7230-5300-4800 Electric - Non Demand Electric  $12,800,000  $ (6,406,175)  $   6,393,825 

Works Truck 
Public 
Works 

IFVABTDC54DN35719 2004 Freightliner Street Sweeper 

Public 
works 

5HK72384 1997 Caterpillar 416C backhoe 

Public 
Works 

0506121TD 2006 Morris Trailer Asphalt Hotbox 

Planning 2G1WS55R279253693 2007 Chevrolet Impala 
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Purchase 
31-72-7230-5300-4801 Electric - Demand Electric

Purchase  $  - $  5,250,000  $   5,250,000 

31-72-7230-5300-4802 Electric - Debt  $  - $  1,156,175  $   1,156,175 
 $12,800,000 $               - $ 12,800,000

To fund and separate NCEMPA electric cost 

J B GEORGE FUND 
5. REVENUE

40-61-3900-3900-0000 Fund Balance Appropriation  $  - $   1,018  $   1,018 

      Expenditure 
40-61-4100-5300-3400 J.B. George Projects  $    1,346  $   615  $   1,961 
40-61-4100-5300-3410 J.P. George Projects    -      403      403 

 $    1,346  $    1,018  $   2,364 

To bring forward balances not spent from last fiscal year 

7. The following Advisory Board Appointments were approved:

 Peggy Scott was reappointed to serve a second term on the Appearance Commission

 Scott Wright was reappointed to serve a third term on the Parks and Recreation Advisory
Commission

 Paul Worley  was appointed to serve a first term on the Historic Properties Commission

8. New Hire Report
Position Department Budget Line Rate of Pay 

  P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.
  P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.
  P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.
  P/T Temp. Animal Control Ofc. Police  10-20-5100-5100-0200 $20.35/hr.
  Water Plant Operator Trainee PU – Water Plant 30-71-7200-5100-0200 $13.62/hr. ($28,329.60/yr.))

  Current Vacancies 
Position Department Budget Line 
Firefighter I Fire 10-20-5300-5100-0200
Police Officer I  Police  10-20-5100-5100-0200
P/T Lifeguard  P & R – Aquatics 10-60-6220-5100-0220
Utility Line Mechanic PU – Water / Sewer 30-71-7220-5100-0200
P/T Zoning Compliance Asst. Planning 10-10-4900-5100-0200

9. Special Event – Community Games:  Approval was granted to allow Marlon Lee  to
have amplified sound for community pick-up softball, baseball or kickball games at
Smith Collins Park Saturdays or Sundays from May through September during the
hours of 4:00 pm – 9:00 pm.  This was also approved  as an annual event.

10. Special Event – Jim Quick and the Coastline Band: Approval was granted to allow
Heidi Rittenhouse, owner of Heidi’s Two Wheel Café, to have Jim Quick & Coastline
Band at 1475 W. Market Street on May 13th, 2018. Amplified sound was approved
from 2:00 pm – 6:00 pm.

11. Approval was granted to renew the Memorandum of Understanding with the East
Smithfield Improvement Organization to utilize the concession stand at Smith Collins
Parks
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{ Attached by reference and made a part of these official minutes is a copy of the Memorandum 
of Understanding between the Town of Smithfield and the East Smithfield Improvement 

Organization which  is on file in the Office of the Town Clerk} 

Unanimously approved. 

BUSINESS ITEMS: 

1. Acceptance of the Golden Leaf Foundation Grant & Approval of  the Proposed
Contractor
Public Utilities Director Ted Credle informed and updated the Council on a Golden Leaf
Foundation grant application. Mr. Credle explained the Golden Leaf Foundation issued the FY
2018 Community Based Grants Making Initiative to assist economic development in rural North
Carolina.  The Town of Smithfield submitted “Smithfield Water Delivery Initiative” for consideration
in October of 2017. This initiative was to assist with the engineering, permitting and construction
of a  16” water line along Durwood Stephenson Highway. This line would extend from the Jones
Brothers water tank down Booker Dairy Road to Durwood Stephenson Highway extending to US
Highway 70. As part of the approved Capital Improvement Plan (CIP), the survey, design &
permitting for the proposed 16” water line connecting US-70 highway and Wilson’s Mills Road
was approved in the Town budget for FY 2017- 2018. To obtain approval from the North Carolina
Department of Environmental Quality (NCDEQ) and the North Carolina Department of
Transportation (NCDOT), design plans will have to be created and submitted for approval. To
assist the Town in this process, a qualified contractor was selected and the proposed contract is
included. After going through the grant application process, the Golden Leaf Foundation notified
the Town  on April 11, 2018 that the grant application was approved for the entire $500,000
amount. The grant also requires a $250,000 match from the Town, which brings the total value of
the project to $750,000. The funds for design & permitting of this project were approved as part of
the FY 2017-2018 Town budget. Vision, NC submitted a proposal in the amount of $42,100 for
design of plans, detailing of specifications, permitting submittal, and bidding assistance. Town
Manager Michael Scott explained that the $250,000 matching funds from the Town have been
included in the FY 2018-2019 draft water/ sewer fund budget.

Councilman Ashley made a motion, seconded by Councilman Rabil, to accept the Golden 
Leaf Foundation Grant and approve the contract with Vision, NC in the amount of 
$42,100. Unanimously approved.  

Councilmembers Comments 

 Councilman Ashley suggested that a committee be formed to meet with members of the Downtown
Smithfield Development Corporation to review and discuss proposed changes to the DSDC by-laws.
This would allow the Council to gain a better understanding of the changes. Councilman Ashley and
Mayor Pro-Tem Scott agreed to serve on the committee. The committee will schedule a meeting
with DSDC officials after the budget works session have been completed.
Councilman Ashley stated at the last meeting Mr. Clancy petitioned the Council to have the while
vinyl fencing extended on Outlet Center Drive. He questioned if any progress had been made on the
request. Town Manager Michael Scott responded that no action had been taken because he
assumed this would be discussed during the Public Works Department budget session. Mr. Ashley
stated if the original committee needed to be reconvened to discuss this issue, they would revive the
committee.

 Councilman Lee informed the Council that Mayor Andy Moore and East Smithfield Improvement
Organization Chairman Tony Nixon were inducted into the Smithfield Selma High School’s Hall of
fame.
Councilman Lee stated that a championship team is no greater than its weakest link. All of Smithfield
is a team. While visiting a friend in South Smithfield, he discovered the difference between East
Smithfield and South Smithfield. With the South Smithfield Elementary School’s Annual Walk to
School event coming up, he encouraged everyone to take time to walk through and visit other areas
of Town. He explained he’d received calls complaining about the Police. Councilman Lee explained
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that Mrs. Lucy Washington has attended the Council meetings for years and she talks about the 
flooding on Birch Street and nothing has been done to rectify that situation. He further stated that 
Smithfield is one team and they need to make things right for everyone who lives in Smithfield. 

 Councilman Barbour informed the Council that he attended the SSS Strong Day which was a great
event. That same day, he attended the dedication of Fire Station 2 which was a great event for West
Smithfield. Another topic was the installation of sidewalks on Wilson’s Mills Road. Dr. Barbour
explained that the roadway was dangerous for pedestrians, but it appeared that since the Town
does not own the road, there was nothing that the Town could do. He vowed to continue working on
this project.
Councilman Barbour further informed the Council that there were a lot of great things happening in
West Smithfield such as: construction of the new storage facility at the site of the old Wendy’s and
construction of the new Dollar General next to Wallace Welding.  There is also still a need for a local
newspaper which he and others are continuing to pursue.

Town Manager’s Report: 

Town Manager Michael Scott gave a brief update to the Council on the following items: 

 Walk to School Event: Reminder to those who are interested, the South Smithfield Walk to
School event is scheduled for May 8th to begin at 7:45 am at Civitan Park.

 Ham and Yam: Town Staff will be taking part in hosting a booth during the Ham and Yam
event this Saturday. Representatives from our transportation engineering firm and our
comprehensive planning engineering team will be present to solicit input from citizens on
these extremely important issues

 Budget Meeting: The next budget meeting is tentatively scheduled for Monday, May 7th at  6:00

 Bella Square: The developer came in to obtain the necessary permits to continue building out
the project. The developer informed staff that he is selling houses as fast as he can build them.

Department Reports 

A highlight of each department’s monthly activities was given to the Council 

Close Session : Pursuant to NCGS 143.318-11 (a)(3):To consult with an attorney employed or retained by 
the public body in order to preserve the attorney-client privilege between the attorney and the public body, 
which privilege is hereby acknowledged. 

Councilman Ashley made a motion, seconded by Councilman Rabil, to enter into Close Session 
pursuant to the aforementioned statute. Unanimously approved at 7:55 pm. 

Reconvene in Open Session 

Councilman Dunn made a motion, seconded by Councilman Rabil to reconvene in Open session. 
Unanimously approved at 8:45 pm. 

Recess 

Councilman Dunn made a motion, seconded by Councilman Barbour, to recess the meeting until May 
7, 2018  at 6:00 pm in the Town Hall Council Chambers. The meeting recessed at approximately 8:47 
pm. 
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M. Andy Moore, Mayor
ATTEST: 

Shannan L. Parrish, Town Clerk 
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The Smithfield Town Council reconvened its May 1, 2018 meeting on Monday, May 7, 2018 at 6:00 p.m. in 
the Council Chambers of the Smithfield Town Hall, Mayor Pro-Tem Scott presided. 

Councilmen Present: Councilmen Absent Administrative Staff Present         
Emery Ashley, At-Large Mayor M. Andy Moore Michael Scott, Town Manager 
Marlon Lee, District 1 John Blanton, Fire Chief 
David Stevens, District 2 Lenny Branch, Public Works Director 
Dr. David Barbour, District 4    Ted Credle, Public Utilities Director 
John A. Dunn, At-Large Gary Johnson, Parks and Recreation 
Stephen Rabil, At-Large Tim Kerigan, Human Resources/PIO 

  Shannan Parrish, Town Clerk 
R. Keith Powell, Chief of Police
Greg Siler, Finance Director

Reconvene: May 1, 2018 Meeting 
Mayor Pro-Tem Scott reconvened the meeting at 6:05 pm 

1. Amendment to the Agenda to add Budget Discussion

Councilman Barbour made a motion, seconded by Councilman Stevens, to amend the agenda to 
include budget discussions. Unanimously approved.  

2. FY 2018 – 2019 Budget Discussions

a. Planning Department
Planning Director Stephen Wensman highlighted some line items in the proposed FY 18-19
Planning Department Budget. They are as follows:

o Advertising:  The advertising budget was removed from the Planning Department and added
to the General Government Department

o Vehicle Supplies & Maintenance: This line was reduced by 33%.

o Condemnations: Will encumber $50,000 from the current year’s budget in this line item

o Service Contracts: Complete Engineering Standards Manual for $30,000.  This will be the
same standard for all construction.

b. Police Department
Chief of Police R. Keith Powell highlighted some line items in the proposed FY 18-19 Police
Department Budget. They are as follows:

o Employee Separation Allowance: This line item will increase by 16% due to the
retirement of Captain Gentry slated for October of 2018.

o Utilities: This line item decreased by 23% due to the Sarah Yard Community Center
having its own budget.

o Training and Education: This line item decreased by 39% because there are no travel
expenses associated this year with CALEA.

o Community Policing Projects: Requesting $4,000 for community policing projects.
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o Capital Outlay: $220,109 has been budgeted for the following capital outlay items: 3
patrol cars totaling $87,000, 3 unmarked cars totaling $81,600, 4 supervisor laptops
totaling $7,655, 2 squad video cameras totaling $15,404 and 10 XG 75 radios totaling
$28.450.

Career Ladder Changes: 
Chief Powell explained that the Police Department was proposing changes to the Career 
Ladder program.  The changes would allow officers to move more quickly though the 
ranks from Police Officer I to Police Officers II to Master Police Officer. Career ladder 
promotions do not affect supervisory positions, but they do prepare Officers for 
supervisory roles when a position becomes available. 

It was the consensus of the Council to put funds in the budget for the proposed changes 
to the career ladder program.  

Salaries: 
Chief Powell explained the difficulties of competing with neighboring Police agencies for 
qualified Police Officers. He explained that most Police agencies offer higher salaries, 
better benefits and a take home car.  Mayor Pro-Tem Scott suggested that the Town 
contact an agency to conduct a salary study for not only the Police Department 
employees, but all Town employees. 

Mayor Pro-Tem Scott made a motion, seconded by Councilman Barbour, to 
direct the Manager to contact an agency to conduct a pay study for all Town 
employees. Unanimously approved. 

Councilman Stevens stated that  the Council should be prepared to act on any results of  
a pay study.  

Take Home Care Program: 
Chief Powell estimated that the cost to implement a take home care program would be 
approximately $600,000. Officers living within an eighteen mile radius of the Police 
Department would be permitted to take their police vehicle home.  

The Council expressed some concerns about Police Officers not living inside the Town 
limits or even the ETJ and suggested that the program be used as more of an incentive.  
Chief Powell explained that nineteen officers out of twenty-four officers lived within the 
eighteen mile radius.  

Councilman Stevens suggested that the Police Department investigate the possibility of 
converting patrol vehicles to propane to save the Town in fuel costs. 

The Town Manager explained that if the vehicles were purchased at the same time with 
loan proceeds, the estimated annual payment would be $134,000 for five years.  

The Council suggested that the Chief of Police and the Manager work together to 
determine if this program could be implemented over a two or three year period. 

c. Fire Department
Fire Chief John Blanton highlighted some items in the proposed FY 18-19 Fire Department
Budget. They are as follows:

o Salaries and Wages: The increase in this line item was due to the three new Firefighters
that were hired last year through the Firefighter Assistance Grant. Approximately $77,600
of grant proceeds will be received this fiscal year for these employees.

o Overtime: The increase in this line item is due to the addition of Station 2
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o Utilities: The increase in this line item is due to the addition of Station 2

o Capital outlay: Replacement of  19 SCBA packs  for a total of $160,00, replacement of
an SUV and equipment for a total of $47,443, replacement of  fire nozzles for a total of
16,380 and rescue Hydraulic Equipment for a total of $101,352. Chief Blanton explained
that the Fire Department applied for a grant to purchase the 19 SCBA packs, but the
Town will not know if it has been awarded that grant until October.

Ladder Truck:  
Chief Blanton explained that the ladder truck is one of the oldest in the Town’s fleet. At seventy-
five feet in height, the ladder will not reach the third floor of the hospital. Although it is still in fair 
condition, it does not meet the needs of the Town. Estimated cost of a new ladder truck would be 
$1.126 million with a possible  increase of 3 % to 5% at the time the order is placed. 

The Town Manager explained that it takes eighteen months from the time the truck is ordered  
until it is received by the Town. Also, the ladder truck would be purchased through loan proceeds 
for 20 years. The estimated annual payment would be $80,000.   

Adjourn 
Councilman Ashley made a motion, seconded by Councilman Stevens, to recess the meeting until 
Thursday, May 10, 2018 at 6:00 pm . The meeting adjourned at approximately 8:07 pm. 

M. Andy Moore, Mayor
ATTEST: 

Shannan L. Parrish, Town Clerk 

101



102



Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

Date: 06/05/2018 

Subject: Temporary Use Permit 

Department: Smithfield Parks and Recreation 

Presented by: Planning Department 

Presentation: Consent Agenda Item 

Issue Statement 
The Council is asked to authorize Smithfield Parks and Recreation to hold a River Rat 
Regatta on July 14, 2018 from 8:00 am to 3:00 pm. This event will be located at the 
corner of Front and Market Street. 

Financial Impact 

Action Needed 

 To approve the Temporary Use Permit Application 

Recommendation 
Approve the Temporary Use Permit Application 

Approved:  Town Manager  Town Attorney 

Attachments:  
1. Staff Report
2. Temporary Use Permit Application
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Staff 
Report 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

The Smithfield Parks and Recreation will hold a River Rat Regatta on July 14, 2018 from 
8:00 am to 3:00 pm, with clean-up ending by 4:00 pm. This event will be held at the 
corner of Front and Market Street. They are requesting to close all of Front Street from 
8:00 am to 3:00 pm. A live band will be performing; amplified sound will be used from 
12:00 pm to 3:00 pm. Smithfield Police will be present for security and food will be 
available for purchase.  
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Town of Smithfield's Planning Department 
P.O. Box 761 or 

350 East Market Street 
Smithfield, NC 27577

Effective: January 2008 

Temporary Use Permit Application 

Completed applications should be submitted to the Town of Smithfield's Planning Department at least four weeks prior to the event. 
All applicants should read the following pages before completing all sections required. Incomplete applications may increase the
permit processing time. If a person other than the property owner signs this application, a notarized written authorization 
from the property owner must be attached. 

TYPE OF EVENT
D Expansion or replacement of existing facilities 
D Sale of agricultural products grown off-site 
D Sale of fireworks 
[B"'special event, over 100 people in attendance 
D Athletic event on streets, greenways 
D Other (please describe) ________ _ 

Name of Event 

Day phone Ci'!g 934 '2'.,,/ � 

Event set-up/start time/date _"'1-'· :....i
/
µl_L\_,_,_/1-cl �"-----4.e�: o=O=--=Af�v'\ 
� I 

PERMIT FEE $100. 
D Construction Trailer 
D Real estate sales office or model home 
D Sale of non-agricultural products, except fireworks 
D Not-for-profit event, over 100 p�ople in attendance
lk!'Town recognized event ·&vk� � ee✓<

�Live Band/ Concert 

Cofa>v of &-on±/ Navke+ (LB..t) 
Location of Event (exact streit address) 

Z.757'7 

Mobile phone q I q (o'2_,cg 

Event clean-up/end date/time ·7 /1 4 /13 
r I 

Sound amplification hours \'2.:oo ncro - �ptb Will food or goods be sold? -�
..,._::,

4.c<:$ _______ _ 

Security provided by Smithfield Police or private security (describe duties): ... &n
<L-!--.1-l

1-='-lli:u_i·....1.Q...,e.......,_,(c()--"--_Tu ........... '-'-'li....,c.:,c:(l..,,=------

Private agency name & phone, if applicable: __________________________ _ 

Will any Town property be used (i.e., streets, parks, greenways)? 'f;po,_.} !-OW1? { WD n + Stvu..f

Do you wish to: Restrict animals at this event? (circle Yes@ Prohibit Fireworks? (circle Yes-----.No)

I hereby certify that the information contained in this application is true to the best of my knowledge and I further certify that this event
will be conducted per all applicable local laws. I certify that I have received the attached information concerning the regulations for 
Temporary Uses. I certify that I have notified all adjoining property owners of the planned temporary use. 

�-.loHr\S<l "-'

•= G 
':l - z4-1 ';;'

AppiicaA name (print) �ignature Date 

-�!:�-�-�� _13_�!�_13_�_ !tl_l_� ?-���)! Jq _1_�-���-�J!��-�- �� � ����!T_ ��-f:l ��:i:� �-�-'f-�ff_tl_ }19_q:9P_ !:��: ____________________ 

:::::;�;:1::::,Cas�J:�1m;:::-- ........ Amo
oat , __ ... --..... 

Date• 
.. tzo h 

........ ··-· ...

(Note: See attached fet r I 
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

Date: 06/05/2018 

Subject: Temporary Use Permit 

Department: Planning 

Presented by: Planning Department 

Presentation: Consent Agenda Item 

Issue Statement 
The Council is asked to authorize The Light Church to hold a tent revival service June 
25th-28th, 2018 from 7pm-11pm at 724 N. Brightleaf Blvd. 

Financial Impact 
None 

Action Needed 

To approve the Temporary Use Permit Application 

Recommendation 

Approve the Temporary Use Permit Application 

Approved: Town Manager  Town Attorney 

Attachments:  

1. Staff Report
2. Temporary Use Permit Application
3. Owner Consent
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Staff 
Report 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

The Light Church is requesting to hold a tent revival at 724 N. Brightleaf Blvd June 25th-
28th, 2018. The revival will be held from 7pm to 11pm. This is a not for profit event with 
amplified sound. Security will not be needed and no food or goods will be sold.  
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Town of Smithfield Planning Department 
P.O. Box 761 or 

350 East Market Street 

Smithfield, NC 27577 

Temporary Use Permit Application 

Completed applications should be submitted to the Town of Smithfield Planning Department at least four weeks prior to the
event. All applicants should read the following pages before completing all sections required. Incomplete applications may increase 
the permit processing time. If a person other than the property owner signs this application, a notarized written authorization from the 
property owner must be attached. 

TYPES OF EVENT 
D Expansion or replacement of existing facilities 
D Sale of agricultural products grown off-site 
D Sale of fireworks 
D Special event, over 100 people in attendance 
D Athletic event on streets, greenways 
D other (please describe) ________ _ 

PERMIT FEE $100 
D Construction Trailer 
D Real estate sales office or model home 
g, Sale of non-agricultural products, except fireworks 
M Not-for-profit event, over 100 people in attendance 
D Town recognized everit ____ �----
� Live Band / Concert 2<,)und ltnio; f > C' J 

i 

Applicant name J? !.&('., I lee.. /Mc Lt
'I 

ft c ,,J\-mail address pu �:fo, I a'.� ·t:±!d ; q bf c b � ,,_�,::i ,,:,_o/
Address �(j L\ \-\oMe) �e<AJ Wg'f ( \qy tih /'LC,, Zip ?-tS 2] 

Day phone :i l 9 � 3 3) - ·37,l/ Mobile phone ______________ _ 

Event set-up/start time/date::IZt r\ � ). S / J u.h <... )i
I 

Sound amplification hours _·_]
.,...._

-
__.

\�I�------

Event clean-up/end date/time _·j�c,_,....._11.,._(:�_--:""'J.....;u�/y_ ..... J_ 
Will food or goods be sold? __ M�'C'J�------

Security provided by Smithfield Police or private security (describe duties): _______________ _ 

Private agency name & phone, if applicable: _________________________ _ 

Will any Town property be used (i.e., streets, parks, greenways)? __________________ _ 

Do you wish to: Restrict animals at this event? (Circle Yes No) Prohibit Fireworks? (Circle Yes No) 

I hereby certify that the information contained in this application is t e to the best of my knowledge and I further certify that this event 
will be conducted per all applicable local laws. I certify that I ha received t�e attached information concerning the regulations for 
Temporary Uses . I certify that I have notif ied all adjoining proper! owne of El planned temporary use. 

·rewe,\ Lee..- ---- J/flav JL/' 1018

;::::�r ::::;:;:
1

:s PER� 1! !Cl T_H _E Pljl
" 

[)fSP llf!!: �::

r

:l!HJ1 ��,O� _FfS E_. ______________ D�

te 

______________ _ 

-::��::�:::;:::;
Cash _,.,..,.=ft= .. -:.�h.E:��.�.� .. �.� .. � .. �.� ... C:!�.�i�.<?3l:r.�� .. = .. = .. =.= .. � .. = .. �.����!.�··········����:···;;/i�/if .......... .

(Note: See attached le r ' 
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May 29, 2018 

Pastor Jewel Lee 

The Light Church 

400Wall St 

Clayton NC 27520 

Re: Church Fund Raiser - 724 N Brightleaf Blvd, Smithfield NC 

Dear Pastor Lee: 

This letter is to confirm that Mohamed and Sons, Inc. as owner of 724 N Brightleaf Blvd has authorized 

use of its property at 724 N Brightleaf Blvd for a fund raiser by The Light Church. The event will be held 

from June 25, 2018 to July 2, 2018. The Light Church will pay Mohamed and Sons, Inc. $750.00 in 

advance, provide insurance for the event and will clean up the site after its conclusion. 

If you have any further questions or concerns, please let me know. 

388 Venture Dr Ste A♦ Smithfield NC 27577-4775 

919-585-5571 (0) ♦ 919-585-5572 (F)
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

Date: 06/05/2018 

Subject: Temporary Use Permit 

Department: First Missionary Baptist Church 

Presented by: Planning Department 

Presentation: Consent Agenda Item 

Issue Statement 
The Council is asked to authorize First Missionary Baptist Church to hold a tent revival 
service July 31 - August 2, 2018 from 7:00 pm - 8:30 pm at 502 Martin Luther King, Jr. 
Drive 

Financial Impact 
None 

Action Needed 

To approve the Temporary Use Permit Application 

Recommendation 

Approve the Temporary use Permit Application 

Approved: Town Manager  Town Attorney 

Attachments:  

1. Staff report
2. Temporary Use Permit
3.
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Staff 
Report 

Consent 
Agenda 

Item: 

Application 
for 
Temporary 
Use Permit 

First Missionary Baptist Church is requesting to hold a tent revival at 502 Martin Luther 
King, Jr. Drive July 31-August 2, 2018. The revival will be held from 7:00 pm to 8:30 pm. 
This is a not for profit event with amplified sound. Private security will be used and food 
will be available but not for sale. 
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Town of Smithfield's Planning Department 
P.O. Box 761 or 

350 East Market Street 
Smithfield, NC 27577 

Ef fective: January 2008 

Temporary Use Permit Application 

Completed applications should be submitted to the Town of Smithfield's Planning Department at least four weeks prior to the event. 
All applicants should read the following pages before completing all sections required. Incomplete applications may increase the 
permit processing time. If a person other than the property owner signs this application, a notarized written authorization 
from the property owner must be attached. 

TYPE OF EVENT 
D Expansion or replacement of existing facilities
D Sale of agricultural products grown off-site
D Sale of fireworks 
D Special event, over 100 people in attendance
D Athletic event on streets, greenways
� Other (please describe) ________ _ 

Name of Event 

PERMIT FEE $100 
D Construction Trailer 
D Real estate sales office or model home 
D Sale of non-agricultural products, except fireworks 
Ii?" Not-for-profit event, over 100 people in attendance 
D Town recognized event ________ _
'0'Live Band/ Concert 

Applicant name ft'//n ,JBtnS 1/e../ d ' E-m-�il address ttr'1-/ cLt /J.,e�(r't:yl CO/YI

Address L/CJ Dtlr�n f-/}l,, ?,;;h,n /Mt //s , /\IL ·. Zip d 7.�·q 3 

Day phone q Jq- q3c1-l/415 :obile phone °l/1- '/qf-JriLf/p 
Eveot set-up/s

t
art ti me/date d-p m ' }-3 /-1 'if Eveot cleao-up/eod date/time ;? : 3 5!! rv-, - g,, ;J.-( g 

Sound amplification hours I- £�- ·, 3o Will food or goods be sold? !!/:ifre0±flkflcJ- WI ? ' 

Security provided by Smithfield Police or private security (describe dut!es): --+/i_,
?5.

c.,..i.� .... Vi-"'6:.::::.4"+->-e,.."""----------

Private agency name & phone, if applicable: N<lx.+ (g_ve_/ l1'v1h� · p,.�;0 ttlff2-v(bfue..; q /:f-J.,/5 J.�&,3 
Will any Town property be used (i.e., streets, parks, greenways)? ShH6 &1 �l

(
p.J'-'-u---=---------

Do you wish to: Restrict animals at this event? (circle � No) Prohibit Fireworks? (circle @ No)

I hereby certify that the information contained in this application is true to the best of my knowledge and I further certify that this event 
will be conducted per all applicable local laws. I certify that I have received the attached information concerning the regulations for 
Temporary Uses. I certify that I have notified all adjoining property owners of the planned temporary use. 

-�A- N\AR:HN �N_w,s� 5��;- Lrg 
Applicant's name (print) Signature Date 

PLEASE_RETURN THI S_PERMIT TO_INS PECTIONS AND _PERMIT DEP ARTMENT WITH $100.00 _________________________ _ 

:::�w;�;;::::,Cash ___
0 

heckbJetc;nJ _____ Amo
u

ot$ _ 
Da

t
e

- c;/:zi;((J?'
(Note: See attache, ett L l 
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 
Pay Plan 

Date: 06/05/2018 

Subject: FY 2019 Pay Plan 

Department: General Government 

Presented by: Mike Scott, Town Manager 

Presentation: Consent 

Issue Statement 
Contained within the FY 2019 budget is a three percent salary adjustment to the 
Town’s current pay plan. Attached for approval is the pay plan to be effective July 9, 
2018 for all town personnel.  

Financial Impact 
No impact in current fiscal year. Increases to go into effect on July 9, 2018. 
Adjustments are contained within FY 2019 budget proposal.  

Action Needed 
Approve the pay plan as attached. 

Recommendation 
Staff recommends approval of the attached pay plan. 

Approved:  Town Manager  Town Attorney 

Attachments:  

1. Staff Report
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Staff Report 
Consent 

Agenda 
Item: 

Pay Plan 

During the budget process for FY 2018-19, the Town Manager recommended a three 
percent (3%) salary adjustment for all personnel who have completed six months of 
probation. This also includes a three percent (3%) adjustment to the existing salary 
schedule. The attached salary schedule reflects these three percent (3%) adjustments. 
Council is asked to approve these changes to be effective July 9, 2018 to coincide with the 
Town’s payroll system.    
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Administrative Secretary/Receptionist - Gen. Govt 20 12.22 25417.60 38884.10
Administrative Support Specialist - GenGovt 22 14.17 29473.60 45102.87
PC Specialist 1062 14.17 29473.60 45102.87
IT Specialist E 34 19.03 39582.40 60582.94
Town Clerk E 24 23.15 48152.00 73689.19
Human Resources Director/PIO/Economic 
Development Liaison E 27 27.08 56326.40 85357.76
Town Manager E 99 N/A N/A

Town of Smithfield
Salary Schedule

 JULY 09, 2018
General Government
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Finance Assistant 12 14.17 29473.60 45102.87
Accounts Payable Technician I 31 17.25 35880.00 55997.09
Payroll/Accounting Technician II 14 18.13 37710.40 57674.16
Purchasing Agent 48 18.13 37710.40 57674.16
Finance Director E 49 29.57 61505.60 94117.54

Finance
 JULY 09, 2018

Salary Schedule
Town of Smithfield
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Administrative Support Specialist - Planning 23 14.17 29473.60 45102.87
Zoning Enforcement Officer 51 17.25 35880.00 55997.09
Minimum Housing Code Enforcement Officer 62 18.13 37710.40 57674.16
Planner/GIS Technician 60 19.03 39582.40 60582.94
Sr. Planner 61 19.99 41579.20 63625.47
Planning Director E 59 29.57 61505.60 94117.54

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Planning
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Administrative Secretary/Receptionist -Police 3032 12.22 25417.60 38884.10
Administrative Support Specialist - Police 3045 14.17 29473.60 45102.87
Police Records Clerk 3040 14.17 29473.60 45102.87
Police Officer I (43 hr wk) 3043 16.05 35887.80 54883.24
Police Officer II (43 hr wk) 3049 16.85 37676.60 57650.76
Master Police Officer (43 hr/wk) 3047 17.71 39599.56 60562.04
Police Accreditation Manager 3033 19.99 41579.20 63625.47
Police Sergeant (43 hr wk) 3044 18.59 41567.24 63617.11
Police Lieutenant (43 hr wk) 3048 20.51 45860.36 70158.53
Police Captain E 3057 24.32 50585.60 77400.39
Police Chief E 3059 31.05 64584.00 98831.77

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Police
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

General Maintenance Worker - Fire 3010 10.54 21923.20 33534.61
Administrative Support Specialist - Fire 3019 14.17 29473.60 45102.87
Firefighter I (Day Shift) 3013 16.42 34153.60 52257.81
Firefighter I (ABC Shift - 42/hrs wk) 3012 15.64 34157.76 52237.75
Firefighter II (Day Shift) 3017 17.25 35880.00 55997.09
Firefighter II (ABC Shift 42 hr/wk) 3015 16.43 35883.12 54870.70
Fire Engineer (Day Shift) 3018 18.13 37710.40 57674.16
Fire Engineer (42 hr/wk) 3011 17.25 37674.00 57644.07
Fire Inspector I 3008 19.03 39582.40 60582.94
Fire Captain (42 hr/wk ABC Shift) 3016 19.04 41583.36 63647.20
Fire Marshall 3007 23.15 48152.00 73689.19
Assistant Fire Chief / Deputy Chief (Training/Safety Officer) E 3002 26.82 55785.60 85357.76
Fire Chief/Dir. Emergency Services E 3009 31.05 64584.00 98831.77

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Fire
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

General Maintenance Worker - Public Works 1003 10.54 21923.20 33534.61
Sanitation Worker 1004 11.07 23025.60 35239.75
Street Maintenance Worker 1005 11.63 24190.40 37011.76
Street Signs Specialist 1031 12.83 26686.40 40856.71
Sanitation Equipment Operator 1013 13.49 28059.20 42929.64
Equipment Operator Trainee 1016 13.49 28059.20 42929.64
Administrative Support Specialist - Public Works 1008 14.17 29473.60 45102.87
Animal Control Officer 3021 14.17 29473.60 45102.87
Equipment Operator 1011 14.17 29473.60 45102.87
Equipment Mechanic 1021 14.88 30950.40 47376.40
Public Works Crew Leader 1012 14.88 30950.40 47376.40
Facilities/Streets Maintenance Supervisor 2008 15.64 32531.20 49750.24
Sanitation Crew Supervisor 1007 15.64 32531.20 49750.24
Public Works Supervisor E 1038 17.25 35880.00 55997.09
Public Works Director E 1039 29.57 61505.60 94117.54

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Public Works
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Facility Maintenance Specialist I - Parks & Rec 1002 11.07 23025.60 35224.74
Facility Maintenance Specialist II- Parks & Rec 2023 12.22 25417.60 38884.56
Administrative Support Specialist -Parks/Rec 2005 14.17 29473.60 45102.87
Parks & Grounds Crew Leader 2012 14.88 30950.40 47376.40
Facility Maintenance Supervisor E 1010 15.64 32531.20 49750.24
Athletic Programs Supervisor 2006 18.13 37710.40 57674.16
Recreation Programs Supervisor 2011 18.13 37710.40 57674.16
Parks/Recreation Director E 2019 29.57 61505.60 94117.54

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Parks & Recreation
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 MAX 
Annual 
Salary 

Assistant Aquatics Supervisor 2022 14.17 29473.60 45102.87
Admin Support Spec. -Parks/Rec 2005 14.17 29473.60 45102.87
Aquatics Center Supervisor 2016 19.03 39582.40 60582.94
Recreation Center Supervisor 2013 22.05 45864.00 70178.59
SRAC Director E 2015 24.32 50585.60 77400.39

SRAC

Town of Smithfield
Salary Schedule

 JULY 09, 2018
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JOB TITLE FLSA Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN 

Annual 
Salary

7/09/18 
MAX 

Annual 
Salary 

Water Plant Trainee 1015 13.49 28059.20 42929.64
Water Plant Operator I 1051 14.17 29473.60 45102.87
Water Plant Operator II 1052 14.88 30950.40 47376.40
Water Plant Operator III 1053 15.64 32531.20 49750.24
Chief Water Plant Operator 1055 21.00 43680.00 68171.86
Water Plant Chemist 1057 21.00 43680.00 68171.86
Water Plant Supervisor E 1059 23.15 48152.00 73689.19

Public Utilities-Water Plant

Town of Smithfield
Salary Schedule

 JULY 09, 2018
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JOB TITLE

F
L
S
A

Pos 
Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 MAX 
Annual 
Salary 

Utility Line Mechanic 1046 12.83 26686.40 40856.71
Advanced Utility Line Mechanic 1045 13.49 28059.20 42929.64
Pump Station Mechanic 1041 14.17 29473.60 45102.87
Water Maintenance Technician 1048 14.17 29473.60 45102.87
Utility Line Crew Supervisor 1049 15.64 32531.20 49750.24
Wastewater System Technician 1047 15.64 32531.20 49750.24
Water System Technician 1043 15.64 32531.20 49750.24
Water/Sewer Superintendant 1050 23.15 48152.00 73689.19
Water/Sewer Line Superintendent E 1050 25.54 53123.20 81278.77

Public Utilities-Water/Sewer

Town of Smithfield
Salary Schedule

 JULY 09, 2018
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JOB TITLE

F
L
S
A Pos Code

07/09/18 
MIN 

Hourly 
Rate

07/09/18 
MIN Annual 

Salary

7/09/18 
MAX 

Annual 
Salary 

Collections Assistant 11 12.22 25417.60 38884.10
Meter Reader 1081 12.22 25417.60 38884.10
Meter Technician 1060 12.83 26686.40 40856.71
Sr. Collections Assistant 13 12.83 26686.40 40856.71
Administrative Support Specialist - CS - PubUtil 1095 14.17 29473.60 45102.87
Customer Service Representative 1097 14.17 29473.60 45102.87
Sr. Customer Service Rep 1096 14.88 30950.40 47376.40
Engineering Technician 1070 16.42 34153.60 52257.81
Customer Services Supervisor 1098 18.13 37710.40 57674.16
Electric Line Technician 1064 18.27 38001.60 57483.62
Advanced Lineman 1065 18.98 39478.40 61596.79
Journeyman Lineman 1067 19.94 41475.20 63441.64
Electric Line Crew Leader 1066 20.94 43555.20 66641.20
IT Analyst/Billing Supervisor E 35 21.00 43680.00 68171.86
Electric Distribution Superintendent E 1069 24.32 50585.60 77400.39
Public Utilities Director E 1099 31.05 64584.00 98831.77

Town of Smithfield
Salary Schedule

 JULY 09, 2018
Public Utilities-Electric
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Career 
Ladder 
Changes 

Date: 06/05/2018 

Subject: Police Career Ladder Increases 

Department: Police 

Presented by: Mike Scott & Chief Powell 

Presentation: Consent 

Issue Statement 

Due to changes in the police department’s career ladder program, seven officers will 
meet criteria for movement on July 1, 2018 

Financial Impact 
No impact in current fiscal year. Increases have ben budgeting within the police 
department salary line for FY 19.  

Action Needed 

Approve the career ladder increases as attached. 

Recommendation 

Staff recommends the approval increases. 

Approved:  Town Manager  Town Attorney 

Attachments:  

1. Staff Report
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Staff Report 
Consent 
Agenda 

Item 

Police 
Career 
Ladder 
Changes 

During the May 21, 2018 budget workshop, the Town Council approved a change in the 
police department’s career ladder program that allows Police Officer I, Police Officer II and 
Master Police Officers to move quicker through the promotional process. Part of the 
council’s vote included the changes be effective July 1, 2018.  

This change in the career ladder process assists the police department by being more 
competitive in salaries with neighboring jurisdictions. Five (5) officers will move from Police 
Officer I to Police Officer II and two (2) officers will move from Police Officer II to Master 
Police Officer. Staff is asking for these changes and subsequent salary increases take effect 
July 2, 2018 to coincide with the Town’s payroll system. Total impact on the FY 19 budget 
is $13,142.   
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Request for 
Town 
Council 
Action 

Consent 
Agenda 

Item: 

Police 
Department 
Promotion 

Date: 06/05/2018 

Subject: Promotion 

Department: Police Department 

Presented by: Chief R.K. Powell 

Presentation: Consent Agenda 

Issue Statement 
This is a request to promote one officer from the rank of Police Officer I (PO I) to 
Police Officer II (PO II), moving from pay grade 16 to pay grade 17. Under the Town's 
Employee Handbook, all promotions to a higher pay grade will be accompanied by an 
increase to the next pay grade minimum salary or a 5% increase, whichever is greater. 

Financial Impact 
This salary increase will be covered by the police department's current budget and will 
not require a budget amendment to the current salary line item. In this case the 
required salary increase for the current budget year will be $253.79  (annually starting 
next year $3,045.00). 

Action Needed 

 This Officer has followed the attached career ladder policy previously approved by the 
Council found in the support documentation and has earned the promotion. The Police 
Chief recommends this promotion and a five percent salary increase, moving him to 
the next pay grade in the current Town salary schedule (also see attached).  

Recommendation 

It is requested this Officer be allowed this promotion 

Approved:  Town Manager  Town Attorney 

Attachments:  
1. Request from Officer
2. Department Policy
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Smithfield Police Department 

Date: 04/25/2018 

To: ChiefPowell �y1 

From: Patrol Officer . 

Interoffice Memorandum 

Subject: Career Ladder Advancement to Police Officer II. 

This memorandum is a form.al request for advancement to Police Officer II. The 
following is the information required by General Order 504 to proceed with a request concerning 
the Career Ladder Program. 

I have over seven years of law enforcement experience. I was employed with the 
Robeson County Sheriffs Office as a Deputy Sheriff/Detention. Qffi�er from 09/2010 to 11/20\4 
( 4 years 2 months). I was employed with the Whiteville Police Department from 1212014 to 
02/2017 (2 years 2 months). I have been employed with the Smithfield Police Department since 
03/27/2017 (1 year). This satisfies the five years of previous law enforcement experience and 
one year with the Smithfield Police Department requirement. 

Since starting my career in law enforcement, I have completed numerous training courses 
to help further my career. I have completed the required training for Police Officer I, as well as, 
the required training for the advancement to Police Officer II for the Smithfield Police 
Department. The following completed training is evidence I have met the requirements for Police 
Officer I and advancement to Police Officer II: 

Police Officer I: 

.:-DWI Detection/Standardized Field Sobriety Testin�--------------- -·-�---
-Public Speaking 
-Officer Survival I

Police Officer II: 

40 of Hours (Community Policing): 
-Crisis Intervention Team training (40hrs)

40 of Hours of Traffic Enforcement Training: 
-NC Radar Operator Certification (40hrs)

40 of Hours Investigations Training: 
-Drug Enforcement for Patrol Officers (24lus)
-Drug Investigations (24hrs)
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40 of Hours of Training in any Law Enforcement Topic: 
- Intoximeter Operator Certification ( 40hrs)

I have only received a Step One Oral Disciplinary action against me while employed with 
the Smithfield Police Department. I failed to report for an off-duty assignment on two different 
occasions, which resulted in being suspended from off-duty work for one month. I have received 
a satisfactory or better on my performance reviews. 

I appreciate your time and consideration in this matter. 

Sincerely, 

, ,,,, I - 4 /:i-s I [)..01 �
/f'/ 

' . �tf!� CC: Lt. T. West 
Capt. J. Grady 

- ----- --· . --·-- .. ---------�------ ·-- �-- -- ---�-�·-·----- ---
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Name: 

Social Security No.: 
Date of Birth: 
Date of Employment: 

SMITHFIELD POLICE DEPARTMENT 

TRAINING RECORD 

COURSE TITLE 

Intro to the Incident 
Command System 
res for Single Resources 
& Initial Action Incident 
National Response Plan 

Nati.anal .Incident . ..

Management System 
OC Peppe·r·Spray· · 

Hazardous Materials 
Certificate 

. . 

Taser X26 Certification 

Suicide Prev Training 

2015 Legal Update 

Officer Safety: Use of 
Force Overview 
JMST: A Juvenile-What 
Does it Have to do With 
Me'? 
Domestic Violence: Teen 
Dating Violence 
Missing & Abducte9 
Children 

____Law_Enf.or.cement-.---·· .. �---

Intelliqence Update 
Taser Version 19 

Bloodborne Pathogens 

Hazardous Materials 

Active Shooter Overview 

Emotional Survival 

.. 

. --� 

Crime Scene Investigation 
Refresher 
Firearms In-Service & 
Qualification 
2016 Legal Update 

Law Enforcement 
Intelligence Update 
2016 Juvenile Minority 
Sensitivity Training: 
"The Color of Justice" 
Human Trafficking 
Awareness 

LOCATION 

Dept of Homeland 
Security 
Dept of Homeland 
Security 
Dept of Homeland 
Security 
Dept. of. .. H.omeland 
security 
·Online· - ·  . .. .  . - . � - . -

NC Fire & Rescue
Commission
Robeson CC

Online

Southeastern cc

Southeastern cc

Southeastern cc

Southeastern cc 

Southeastern cc 

--So.u:t;:heas.tern.-CC --

Southeastern CC 

Southeastern cc 

Southeastern CC 

Southeastern CC 

Southeastern cc

Southeastern CC 

Southeastern CC 

Southeastern cc

Southeastern cc 

Southeastern CC 

Southeastern CC 

COURSE 
LENGTH 

-

-·- . .

Level I 

4.5 hours 
3 hours 
4 hours 
4 hours 

2 hours 

2 hours 

2 hours 

. -·-2· ·•fl:0·\i·r-s- ..... ··•

5 hours 
2 hours 
2 hours 
2 hours 
2 hours 
8 hours 

8 hours 

4 hours 
4 hours 

2 hours 

2 hours 

DATE 

COMPLETED 
11/29/2007 

11/29/2007 

11/29/2007 

.12/.01/2007 ..
.. 

· 09/20/2009 --

06/11/2010

07/13/2011 

05/17/2012 

02/12/2015 

02/12/2015 

03/26/2015 

03/26/2015 

03/26/2015 

-0 J,t..2,6. ,l.2-QJ,.,S ..•• ·-·--

0_5/26/2015 

06/23/2015 

06/23/2015 

06/23/2015 

06/23/2015 

09/24/2015 

11/05/2015 

02/11/2016 

02/11/2016 

03/10/2016 

03/10/2016 
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DWI-SFST JCC 28 hours 02/07 /2018-
02/09/2018 

Public Speaking WTCC 16 hours 02/14/2018-
02/15/2018 

Strategies to Improve NC Justice 2 hours 02/19/2018 
LE Interactions & Academy 
Relationships w/ 
Minority Youth 
Equality in Policing Justice Academy 4 hours 02/19/2018 
LE Intelligence NC Justice 2 hours 02/23/2018 
Update Academy 

Surviving Planned NC Justice 4 hours 02/24/2018 
Attacks Against LEO Academy 

Narcan Administration In-Service 3 hours 02/27/2018 

Communication NC Justice 4 hours 03/16/2018 
Skills/De-Escalation Academy 
Techniques 

Drug .Investigations .WTCC 24 hours 04/16/2018-
04/18/2018 

Signature of Training Officer Date 
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Chapter 500 Personnel Policy 504

Chapter 500 
Personnel Policy 504: Promotions & Career Development 

Effective Date: January 1, 2014 Revised Date: September 1, 2015
Approved by: Chief Michael L. Scott 

I. POLICY STATEMENT

It shall be the policy of the Department to select the most qualified candidates to fulfill the duties and
responsibilities of each position within the agency.  All aspects of this policy are in keeping with the
Department’s goals as an equal opportunity employer.

II. COMMENTARY

The purpose of this directive is to establish guidelines for the administration of the Department’s 
promotion process.

A career ladder program will provide for the advancement of police officers who demonstrate increasing
levels of knowledge, skills, and abilities.  Advancement and promotional processes will be administered
fairly and impartially, using testing and evaluation mechanisms that evaluate past performance as well as
future potential through the use of job-related criteria.

III. PROCEDURES

A. Administration

1. The Smithfield Police Department is responsible for the administration of the
promotion process.  When deemed necessary, assistance may be utilized from other
entities within or outside of Town government.

2. The Chief of Police has the authority and responsibility for administering the
Department’s promotion process.  All promotional materials will be maintained and
secured in the Chief’s office.

3. Responsibilities of the Chief of Police include:

a) Maintaining authority over all phases of the process

b) Determining the skills, knowledge, and abilities required for each position

c) Initiating promotional processes on an as-needed basis

d) Selecting a candidate for promotion at the completion of the process
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Chapter 500 Personnel Policy 504

4. The Chief of Police may delegate selected duties to other Departmental employees to
facilitate the promotional process.

5. When it is deemed in the best interest of the Department, the Chief of Police may
waive any of the prescribes qualifications or eligibility requirements, except those
established by the North Carolina Criminal Justice Education and Training Standards
Commission or other legal authority.

B. Vacancy Announcements

1. Prior to the commencement of any promotional process, the Department will post
written notices announcing the following information:

a) Description of the position to be filled;

b) Description of eligibility requirements;

c) Closing date

2. Personnel eligible to participate in the promotional process will submit a letter of intent
through the chain of command to the Chief of Police. The candidate's supervisor and
each person in the chain of command will indicate approval or disapproval of the
candidate's suitability to participate in the process. Disapprovals must be justified in
writing and forwarded to the Chief of Police.

3. Once the application period for the given position has been officially closed, all eligible
applicants who meet the minimum requirements for the position will be considered for the
Department’s promotional process. The Chief of Police or designee will ensure the
eligibility of the applicants prior to the beginning of the promotion process.

4. When deemed necessary, the Chief of Police has the authority to order a written test
for any promotional process.  Written tests given will be standardized, validated, and
approved by the Town Human Resources Department.

5. An officer who is not recommended for promotion by his/her supervisor will receive a
written recommendation for improvement and a follow-up date for review by the
supervisor. The officer has the right to appeal through the appropriate chain of command
to the Chief of Police.

C. Promotional Procedures

1. Chief of Police or designee will conduct a review of applicable Human Resources
and Departmental personnel records in order to evaluate the promotional potential of the
candidates. This review serves to verify law enforcement credentials, certifications, and
work performance history of the applicants to ensure that the minimum qualifications
have been met for each applicant. Candidates are not ranked at this point of the process;
however, candidates who do not meet all the preferred qualifications for the position may
be eliminated at this stage of the process. Candidates are ranked according to their
promotional potential only at the completion of the assessment center phase of the
promotion process.
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Chapter 500 Personnel Policy 504

2. The promotional process will consist of an assessment designed to measure each
candidate’s ability to perform the specific job; The assessment will evaluate each
candidate’s performance in handling job-related problems and situations through
specially-developed simulation exercises; Promotional assessments may include, but are
not limited to, written projects, oral presentations, oral interviews, conflict role plays, and
counseling role plays.

3. Prior to each promotional process, promotional procedures will be reviewed to
determine current applicability. A description of the selection process will be provided to
each candidate.

4. The Chief of Police will evaluate the Department’s promotional process as needed.
The process will be evaluated for validity and effectiveness.  All components of the
promotion process will be job related and non-discriminatory. Tests used in the
process will be purchased from a commercial vendor that have completed validity 
studies for job relatedness and non-discriminatory practices.

5. For general promotional purposes, lateral entry from other agencies for supervisory
positions will not be commonly practiced. However, prior experience at another law
enforcement agency may be used toward meeting the requirements for a higher level
position after initial entry requirements (including probationary period) are met. Prior
experience with another agency will be assessed and a lateral-entry candidate’s eligibility
for hire above the classification of entry level officer will be evaluated by the Chief of
Police on a case-by-case basis.( Exception to this is the position of Chief of Police and
any other senior management positions as determined by the Town Manager).

6. Newly hired and newly promoted personnel will serve a probationary period of six
months as required by the Town of Smithfield Personnel Policy. An evaluation of
performance will be conducted after the completion of six months for newly promoted
personnel. Newly hired personnel will be evaluated in accordance with Departmental
standards.

D. Minimum Qualifications for Promotion

1. Sergeant

To be eligible for promotion to the position of Sergeant, candidates must:

a) Have served as a Police Officer II for two years;

b) Have completed a total of 172 training hours;

c) Within 12 months of promotion to Sergeant, an officer must complete
First Line Supervision;
d) Have been awarded the Intermediate Law Enforcement Certificate by the
North Carolina Criminal Justice Education and Training Standards Commission;

e) Have received a rating of "Better than Satisfactory" or higher on the last two
annual performance appraisals or a rating of "Outstanding" on the last annual
performance appraisal;

f) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion.
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Chapter 500 Personnel Policy 504

2. Lieutenant

To be eligible for promotion to the position of Lieutenant, candidates must:

a) Have served as a Sergeant for two years;

b) Have completed a total of 80 hours of Management/Supervision Training;

c) Have been awarded the Intermediate Law Enforcement Certificate by the
North Carolina Criminal Justice Education and Training Standards Commission;

d) Have received a rating of "Better than Satisfactory" or higher on the last two
annual performance appraisals or a rating of "Outstanding" on the last annual
performance appraisal;

e) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion.

3. Captain

To be eligible for promotion to the position of Captain, candidates must:

a) Have served as a Lieutenant with the Smithfield Police Department for two
years;

b) Have been awarded the Advanced Law Enforcement Certificate by the North
Carolina Criminal Justice Education and Training Standards Commission;

c) Have received a rating of "Better than Satisfactory" or higher on the last two
annual performance appraisals or a rating of "Outstanding" on the last annual
performance appraisal;

d) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion.

7. Newly hired and newly promoted personnel will serve a probationary period of six
months as required by the Town of Smithfield Personnel Policy. An evaluation of
performance will be conducted after the completion of six months for newly promoted
personnel. Newly hired personnel will be evaluated in accordance with Departmental
standards.

E. Review and Appeal

1. Within (5) working days of the conclusion of a promotional process, candidates may
review their performance results in each element of the promotional process to include:

a) Review of the answer key to any written exams administered, unless
prohibited by the leaseholder of the test

b) Review of the written results of scored elements of the selection process

c) Review of reports/materials used in the selection process
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Chapter 500 Personnel Policy 504

However, in accordance with NCGS 160A-168(C1), testing or examination materials may
be withheld from disclosure to the employee or other persons if the material was used
solely to determine qualifications for promotion and in the opinion of the agency the
disclosure of such material would compromise the objectivity or the fairness of the testing
or examination process.

2. Candidates may contest any results filed by requesting a meeting with the Chief of
Police or designee administering the process.  The Chief of Police or designee will
conduct a review of the report(s) and discuss findings with all staff in the supervisory
chain of command.

3. The Chief of Police or designee will inform the contesting employee of the final
decision at the completion of the review.

4. If an employee feels that fair treatment has not been received during any portion of
the promotional process, he/she is urged to use the Department’s grievance procedures
contained in Policy 507.

F. Career Ladder

1. The career ladder program will include the following classifications.

a) Police Officer I

b) Police Officer II

c) Master Police Officer

2. Each level in the career ladder will have certain minimum requirements necessary to
qualify for advancement or promotion to the next level. Upon fulfilling the requirements
necessary for advancement to Police Officer II and Master Police Officer the officer will
submit a memorandum to the Chief of Police containing the following information:

a) Hire date

b) Date of last advancement, if applicable

c) Level of education

d) Complete list of required classes and dates attended

e) Date awarded applicable law enforcement certificate(s)

3. This memorandum must be endorsed by the officer's Team Commander and the
appropriate Division Commander. The Division Commander will forward the
memorandum to the Chief of Police after having verified the information contained
therein.

4. An officer who is not recommended for advancement will receive a written
recommendation for improvement and a follow-up date for review by the supervisor. The
officer has the right to appeal through the appropriate chain of command to the Chief of
Police.

5. After consideration of all factors deemed relevant by the Chief of Police, the officer will
be notified of the advancement decision within 30 days following receipt of the
memorandum by the Chief of Police.
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Chapter 500 Personnel Policy 504

G. Minimum Qualifications for Advancement

1. Police Officer I
Entry-level candidates must:

a) Meet the basic requirements established by the North Carolina Criminal
Justice  Education and Training Standards Commission

b) Meet minimal requirements for employment with the Town of Smithfield as set
forth in the Town of Smithfield Personnel Policy

c) Appear before a Department review board made up of officers selected by the
Chief of Police

d) Pass an extensive background investigation and successfully complete a
psychological evaluation, physical examination, drug test, and polygraph
examination

All finalists will be interviewed by the Chief of Police.  Within the first two years of
employment, officers are required to attend the following classes after completing Field
Training:

a) Officer Survival (minimum 24 hours)

b) Standardized Field Sobriety Testing

c) Public Speaking

2. Police Officer II
To be considered for advancement to Police Officer II, candidates must:

a) Have completed the following time in grade as a Police Officer I, based on
level of education:

No Degree -3 years as a Police Officer I

Associate Degree - 2 years as a Police Officer I

Bachelors Degree - 1 year as a Police Officer I

An officer with a minimum of five years full-time previous law enforcement
experience with another agency will be eligible for advancement to Police Officer
II after one year of service with the Smithfield Police Department, provided that
all other requirements for Police Officer II are met.

b) Have completed a total of 160 training hours, including:

40 hours of Community Policing Training

40 hours of Traffic Enforcement Training

40 hours of Investigations Training

40 hours of training in any law enforcement topic
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Chapter 500 Personnel Policy 504

c) Have been awarded the Basic Law Enforcement Certificate by the North
Carolina Criminal Justice Education and Training Standards Commission

d) Have received a rating of "Satisfactory" or higher on the last annual
performance appraisal

e) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion.

3. Master Police Officer
To be considered for advancement to Master Police Officer, candidates must:

a) Have served as a Police Officer II for two years

An officer with a minimum of five years previous full time law enforcement
experience with another agency will be eligible for advancement to Master Police
Officer after one year of service with the Smithfield Police Department as a
Police Officer II, provided that all other requirements for Master Police Officer are
met.

b) Have completed a total of 280 training hours, including:

40 hours of Management/Supervision Training

80 hours of Community Policing Training (includes 40 hours as Police
Officer II)

160 hours of training in any law enforcement topic

c) Have been awarded the Intermediate Law Enforcement Certificate by the
North Carolina Criminal Justice Education and Training Standards Commission

d) Have received a rating of "Better than Satisfactory" or higher on the last two
annual performance appraisals or a rating of "Outstanding" on the last annual
performance appraisal

e) The effect of disciplinary action on eligibility for advancement is at the
supervisor's discretion.
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Request for 
Town 
Council 
Action 

Consent 
Agenda 

Item: 

Fire 
Department 
Firefighter II 
Promotion 

Date: 06/05/2018 

Subject: Firefighter II Promotion 

Department: Fire 

Presented by: Chief John Blanton 

Presentation: Consent Agenda 

Issue Statement 
The Fire Department currently has an eligible firefighter that has met all requirements 
to promote to the position of Firefighter II within the Fire Department Career Ladder. 

Financial Impact 
The department budgeted an increase for this promotion in the current Fiscal Year of 
2017/2018. 

Action Needed 
Council to approve this promotion within the department’s Career Ladder. 

Recommendation 

To approve the career ladder promotions. 

Approved:  Town Manager  Town Attorney 

Attachments: 
1. Staff Report
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Staff 
Report 

Consent 
Agenda 

Item: 

Fire 
Department 
Firefighter II 
Promotion 

Smithfield Fire Department Career Ladder Policy 

PURPOSE 

• The purpose of this procedure is to identify the eligibility requirements for the
positions of Firefighter I, Firefighter II, and Fire Engineer, Fire Captain, Fire Inspector I,
and Fire Inspector II, Division Chief – Fire Marshal, Division Chief – Training, and Fire
Chief.

Positions within the Smithfield Fire Department are established to provide for the 
advancement of qualified, efficient, effective, skilled, and dedicated personnel. These 
personnel must, through initiative, loyalty, and commitment, be able to actively contribute 
to the efficient and harmonious operations of the department. A thorough knowledge of 
department operations, equipment and the department’s jurisdiction must be achieved and 
maintained.  

POLICY 

• It shall be the policy of The Town of Smithfield Fire Department to provide career
advancement, subject to budget limitations, for the personnel who demonstrate an
acceptable level of knowledge, skill, and ability.
• To be considered for promotion/selection to any of the positions below, a
candidate must maintain annual upgrades for all certifications and requirements where
applicable. The candidate must have a recommendation letter from their immediate
supervisor and have received no disciplinary action within the last 12 month period.
• The Fire Chief may waive certain requirements to maintain a balance of job
classifications.
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ELIGIBILITY REQUIREMENTS 

 Firefighter I 

• High School Diploma or GED
• Must have and maintain a valid NC driver’s license
• NC Fire and Rescue Commission Firefighter Certification
• NC Fire and Rescue Commission Hazardous Materials Level 1 Responder Certification
• NC Emergency Medical Technician Certification
• Must successfully complete departmental testing
• National Incident Management IS-700
• National Incident Management IS-800
• NC Class B Driver’s License must be obtained within 6 months of hire date

Firefighter II 

• Must have served twenty-four (24) months as a Firefighter I with The Town of
Smithfield Fire Department
• NC Fire and Rescue Commission Emergency Vehicle Driver Certification
• NC Fire and Rescue Commission Technical Rescuer Certification
• Completion of departmental Driving Programs for all apparatus
• Must be at least 21 years of age
• National Incident Management ICS-100
• National Incident Management ICS-200
• Must successfully complete departmental testing
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Request for 
Town 
Council 
Action 

Consent 
Agenda 

Item: 

Update the 
Capital 
Improvement 
Plan 

Date: 06/05/2018 

Subject: Update the Capital Improvement Plan 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: Consent Item 

Issue Statement 
The Public Utilities Department has updated the proposed Capital Improvement Plan 
and is requesting the Council to approve this plan 

Financial Impact 
None 

Action Needed 
Approve the Capital Improvement Plan (CIP) for the Public Utilities Department 

Recommendation 

Staff recommends the approval of the updated CIP 

Approved:  Town Manager  Town  Attorney (not required) 

Attachments:  

1. Staff Report
2. Existing Capital Improvement Plan
3. Proposed Capital Improvement Plan
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Staff 
Report 

Consent 
Agenda 

Item: 

Update the 
Capital 
improvement 
Plan 

In order to stay competitive for future grants and loans through the State’s various 
programs, each applying governing body needs to have a current Capital Improvement 
Plan (CIP) that outlines the future direction of the Utility Department. The current 10-year 
CIP was approved in January of 2018.  

This plan addresses the long-term direction of the Department; as well as, addresses 
future Town needs in the areas of growth management and stability of water supply. The 
updated CIP furthers the long running issues of electric voltage conversion, I&I in the 
sewer collection system, and the upgrade of the Town utility infrastructure.   

The Public Utilities Department recognizes that any funding for a capital improvement 
project must be approved by Town Council as part of the fiscal year’s budget process and 
that the 10-year CIP is a projected road map of where the Department believes future 
capital expenditures will be needed. 
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Public Utilities 10-Year Capital Improvement Plan 

Electric Division 

Project: Smart Meter Deployment 

Description: The Town proposes to acquire and install Smart Grid metering infrastructure for the 

electric utility and residential & commercial customers. The project will be "phased in" 

over the course of five (5) years to accommodate the large capital expenditure. 

Justification: The benefits of Smart Grid technology are widely known (accuracy in metering, alerts to 

incidents, customer self-management, etc.). Building upon the success of the pilot 

program will enable all Town customers to reap the benefits. 

Fiscal Year Estimated Expenditure: 2018-2019 $500,000 

Project: 

Description: 

2019-2020 $500,000 

2020-2021 $150,000 

2021-2022 $50,000 

2022-2023 $50,000 

2023-2024 $0 

2024-2025 $10,000 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 

Town-wide Voltage Conversion 

Replacement of distribution transformers in service areas fed by the Brogden Road 

transformer. 

Justification: The Brogden Road station was constructed without permanent distribution 

transformers. To save cost, step down transformers were installed in that service area. 

The replacement of the transformers with higher voltage units, provides a more stable 

supply that is less susceptible to demand outages. This project has been on-going for 

multiple years and will continue for many years to come. The design of the circuit will 

allow the Town to begin using the second transformer as it was originally intended. 

Fiscal Year Estimated Expenditure: 2018-2019 $300,000 

2019-2020 $300,000 

2020-2021 $300,000 

2021-2022 $250,000 

2022-2023 $500,000 

2023-2024 $500,000 

2024-2025 $500,000 

2025-2026 $400,000 

2026-2027 $250,000 

2027-2028 $500,000 
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Project: 

Description: 

Generator for Load Management at Town Lift Stations 

Four (4) of the Town lift stations will need a generator to participate in the Town's load 

management program. These stations are identified as #4, #5, #11, & #16. 

Justification: By installing a generator at each of these four (4) stations, the stations will have the 

ability to participate in load management; which would result in power savings for the 

Town. A secondary effect of the installation is to provide backup power at each of these 

stations, in the event of an emergency. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

Project: Replace Electric Bucket Truck 

$0 

$0 

$50,000 

$50,000 

$50,000 

$50,000 

$0 

$0 

$0 

$0 

Description: The bucket truck will be used to replace an aged vehicle in the fleet. This truck is used in 

the repair and replacement of electric transmission and service lines throughout the 

Town. This particular truck allows for access to the wires which are suspended 30'-40' in 

the air. 

Justification: One (1) of the two (2) bucket trucks in the fleet is aged (N20 years old) and is in ever

escalating need of repair. This expenditure will be used to replace a vital vehicle in the 

Electric Division fleet. It is proposed to spread the cost of this truck over two years. 

Fiscal Year Estimated Expenditure: 2018-2019 $150,000 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $150,000 

2026-2027 $150,000 

2027-2028 $0 
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Project: 

Description: 

New Tractor 

The tractor will be used to haul a grass cutter behind so the Electric Division will be able 

to maintain the electric easements in the Town. 

Justification: The need to maintain the electric easements is obvious. Often the trucks cannot access 

the necessary pole, where the repair is specified, due to small trees and thick 

underbrush. This acquisition is intended to remedy the situation by enabling the Electric 

Division to clear the easements and access the work site. 

Fiscal Year Estimated Expenditure: 2018-2019 $0 

Project: 

Description: 

Justification: 

Delivery Point #3 

2019-2020 $75,0000 

2020-2021 $75,000 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 

The Town will design & construct a third delivery point in the north end of Town to 

replace the substation on Hospital Road. 

The need to update the aged electric infrastructure grows ever more pressing each year. 

The "lower" supply-side voltage lines (115 kVa) are being phased out by Duke Energy, so 

all new stations will be on the "higher" supply-side voltage (230kVa). This is the more 

stable supply of power that the Town is converting our infrastructure to, and this 

updated delivery point will dovetail into the Town conversion project. Once constructed 

the entire Town could have the ability to be run from either station, which would reduce 

the probability of outages. 

Fiscal Year Estimated Expenditure: 2018-2019 $75,000 

$575,0000 

$500,000 

$1,000,000 

$0 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$0 

$0 

$0 

$0 

$0 
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Project: Design & Construct "North" Circuit 

Description: The Town will design a new circuit to service the north end of Smithfield, in preparation 

for increased demand that is anticipated with Town growth. 

Justification: The Brogden Road station was constructed with enough capacity to carry about twice as 

much load than the station currently is burdened. A big advantage of having excess 

capacity is the ability to support growth. The Town will need a circuit along the Booker 

Dairy Road corridor to support growth in that area ofTown, as it develops and grows .. 

Fiscal Year Estimated Expenditure: 2018-2019 $75,000 

2019-2020 $50,000 

2020-2021 $500,000 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 

Project: System Improvements on Buffalo Road 

Description: The Town will improve the electric system along Buffalo Road to facilitate residential 

development in that area and facilitate anticipated Town growth. 

Justification: The Buffalo Road area has long been thought to be the most logical area of new "green" 

growth in the Town of Smithfield. This system improvement will enable residential 

development to occur in the area at our northernmost service area. This development 

also allows for the Town to have existing service within close proximity to the proposed 

Kellie Drive connection onto Buffalo Road, which gives new customers a choice of 

service. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$175,000 

$175,000 

$175,000 

$175,000 

$175,000 

$0 

$0 

$0 

$0 

$0 
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Water Plant Division 

Project: River Bank Refurbishment 

Description: The Water Plant will rehabilitate the river bank in the area of the River intake to restore 

the river bank to its original dimensions, design, and purpose. 

Justification: Through the years natural water course erosion has washed away the river bank to a 

point that the water intake for the Water plant is more susceptible to sand infiltration. 

Also, the river bank has eroded to the point that the controls for the gates, valves and 

intake are being physically undermined by the river. 

Fiscal Year Estimated Expenditure: 2018-2019 $200,000 

Project: 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $0 
2023-2024 $75,000 

2024-2025 $0 

2025-2026 $75,000 

2026-2027 $0 

2027-2028 $0 

Water Plant Enlargement 

Description: The Water Plant will be enlarged by constructing he 4
th 

process train, per the original 

design plans of the plant 

Justification: To meet the increasing demand from both the County and anticipated growth in the 

Town, the Water plant will need to be able to draw, treat, and distribute wore water in 

the coming years. This enlargement will enable the Town to meet the need and ensure 

adequate supply for the Town, as we move forward. Although the plan includes a 

proposed budget, it is anticipated this will cost many millions of dollars and will require 

State Revolving Fund assistance. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$150,000 

$6,000,000 

$9,000,000 

$2500,000 

$100,000 

$0 

$0 

$0 

$0 

$0 
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Project: Sludge Process Upgrades 

Description: The water plant will make upgrades to the sludge processing system 

Justification: The water plant will need upgrades to the sludge processing system to accommodate 

increased sludge form the enlarged plant, as well as, provide the possibility to process 

sludge from outside sources as a potential revenue stream. 

Fiscal Year Estimated Expenditure: 2018-2019 $0 

Project: SCADA Upgrade 

2019-2020 $0 

2020-2021 $0 

2021-2022 $50,000 

2022-2023 $75,000 
2023-2024 $75,000 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 

Description: The Town will institute SCADA system upgrades at all lift stations and at the water 

meters at the delivery points for the County. 

Justification: The evolving technologies used in modern communications will out-date itself within 3-

5 years. The Town will undertake an upgrade to keep the communication devices at its 

remote sites modern and efficient. This will take place over the course of multiple years 

to help offset the high cost. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$50,000 

$75,000 

$0 

$0 

$0 

$50,000 

$50,000 

$50,000 

$50,000 

$0 

156



Project: South Smithfield Elevated Storage Tank/System improvements 

Description: The Town will construct a 500,000 gallon elevated storage tank in the south end of 

Town. 

Justification: The expected growth of the Town, in the northern end will pose a challenge to the Town 

to maintain appropriate quantity and pressure for the whole of the Town. A new, 

elevated tank will provide a solution to water pressure issues and provide added 

storage. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$0 

$500,000 

$1,500,000 

$800,000 

$75,000 

$0 

$0 

$500,000 

$400,000 

$250,000 

Project: Sodium Chlorite Bulk Tank & Transfer System 

Description: The Town will construct a 10,000 gallon bulk chemical tank for sodium chlorite and an 

associated delivery (pumping) system to add the chemical at the appropriate dosing 

point in the treatment process. 

Justification: The construction of this tank allows the chemical to be purchased in bulk, lowering the 

cost. Knowing the increased water production will lead to an increase in chemical usage, 

such a bulk tank can reduce chemical pricing and pay for itself within 3-5 years. 

Fiscal Year Estimated Expenditure: 2018-2019 $30,000 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 
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Water & Sewer Division 

Project: Reduction of Inflow & Infiltration (1&1) into Sanitary Sewer Collection System 

Description: The reduction of 1&1 into the collection system will be a continuous issue that will need 

funding on a continuous basis 

Justification: The reduction of l&I will reduce wear and tear on the collection system, extend the 

useful life of the collection system and help reduce the payments the town makes to the 

County, as there will be less water in the system flowing through the County WWTP 

meter. 

Fiscal Year Estimated Expenditure: 

Project: Lift Station Repair 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

Description: The Town will establish a program to rehabilitate each of the 16 lift stations in the 

collections system, in need of repair & refurbishment. 

Justification: The lift stations in the sanitary sewer system have suffered from a bit of neglect and as a 

result, are operation at less than top efficiency. The Town will begin to update control 

panels, refurbish and replace pumps, and repair dilapidated fencing. Such a program will 

lead to less malfunctions, less repair calls and reduce the risk of sanitary sewer spills. 

Fiscal Year Estimated Expenditure: 2018-2019 $150,000 

2019-2020 $150,000 

2020-2021 $150,000 

2021-2022 $100,000 

2022-2023 $100,000 

2023-2024 $150,000 

2024-2025 $150,000 

2025-2026 $25,000 

2026-2027 $25,000 

2027-2028 $50,000 
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Project: Smart Meter Deployment 

Description: The Town proposes to acquire and install Smart Grid metering infrastructure for the 

water utility and residential & commercial customers. The project will be "phased in" 

over the course of five (5) years to accommodate the large capital expenditure. 

Justification: The benefits of Smart Grid technology are widely known. Building upon the success of 

the pilot program will enable all Town customers to reap the benefits. 

Fiscal Year Estimated Expenditure: 2018-2019 $0 

2019-2020 $250,000 

2020-2021 $250,000 

2021-2022 $250,000 

2022-2023 $250,000 

2023-2024 $250,000 

2024-2025 $250,000 

2025-2026 $100,000 

2026-2027 $0 

2027-2028 $0 

Project: Fire Hydrant Valve insertion & Replacements 

Description: The Town will take on the task of inserting, or repairing, hydrant valves where, 

currently, none exist; or the existing one is damaged. This will allow the hydrant to be 

turned off for maintenance and not necessitate the shutting down of a main line. 

Justification: A healthy fire protection system is a necessity in the Town. Currently the hydrants 

operate; however, the absence of a hydrant valve means that repair and maintenance 

of these hydrants require the Town to shut the main off. The insertion of, or repair of, 

the hydrant valves will keep the fire protection system operable and allow maintenance 

on the hydrants while keeping the mains flowing. 

Fiscal Year Estimated Expenditure: 2018-2019 $40,000 

2019-2020 $0 

2020-2021 $100,000 

2021-2022 $0 

2022-2023 $0 

2023-2024 $100,000 

2024-2025 $0 

2025-2026 $250,000 

2026-2027 $500,000 

2027-2028 $0 
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Project: Water Line Upgrades Around Town 

Description: The Town will establish a program to rehabilitate water mains in the distribution system 

throughout the Town. 

Justification: The water mains in the water distribution system are aged and have suffered from a bit 

of neglect. As a result, these water mains are operating at less than top efficiency. The 

Town will begin to update these lines by rehabilitation and replacement. Such a 

program will lead to more stable water pressure, less repair calls, and reduce the risk of 

water main breakage. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

Project: Digitized Mapping of Water & Sewer System 

Description: The Town will keep the service map updated by hiring a surveyor to collect data on new 

Town infrastructure, as it gets built. 

Justification: The Town will have a surveyor "on-call" to collect data when Town infrastructure is 

expanded. The new infrastructure can be accurately added to the published service 

maps and kept updated. The provision of accurate information will benefit the service 

crews, as well as, provide an accurate assessment for potential businesses looking to 

locate in the Town service areas. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$10,000 

$30,000 

$30,000 

$30,000 

$30,000 

$0 

$0 

$10,000 

$0 

$0 
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Project: 16" Water Line along Durwood Stephenson Highway 

Description: The Town will design and construct a 16" water line along Durwood Stephenson 

highway, which will connect US-70 Highway to the 16" water line at the intersection of 

Buffalo Road and Booker Dairy Road. 

Justification: The connection of this water line will create a "loop" in the Town water transmission 

line. This "loop" will leave the Town less susceptible to fluctuation in water supply, 

water quality and water pressure. 

Fiscal Year Estimated Expenditure: 2018-2019 

Project: Workforce Mobility 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$750,000 

$85,000 

$800,000 

$800,000 

$30,000 

$0 

$0 

$0 

$0 

$0 

Description: The Town will establish a program to provide service crews with electronic means to 

interact with the work order system. 

Justification: The Town will acquire electronic devices and appropriate software to integrate the work 

order system so that service crews can respond with greater accuracy and speed. Upon 

completion of their assigned tasks, the crews can "log-in" the repair and the system can 

be kept updated. 

Fiscal Year Estimated Expenditure: 2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

2027-2028 

$0 

$5,000 

$0 

$5,000 

$0 

$5,000 

$0 

$5,000 

$0 

$0 
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Project: Manhole Rehabilitation 

Description: The Town will establish a program to rehabilitate manholes in need of repair, in 

conjunction with those manholes identified by annual infrastructure assessments . 

Justification: The Town sanitary sewer collection system is aged and certain sections have suffered 

from a bit of neglect. As a result, these lines are operating at less than top efficiency. 

The Town will begin to rehabilitate the worst manholes identified by annual 

assessments, refurbishing the interiors by cementitious re-build and epoxy coating. Such 

repair and rehabilitation will result in extended infrastructure life and further reduce l&I 

into the Town sanitary sewer collection system. 

Fiscal Year Estimated Expenditure: 2018-2019 $50,000 

Project: Vactor Truck 

2019-2020 $50,000 

2020-2021 $50,000 

2021-2022 $50,000 

2022-2023 $50,000 

2023-2024 $50,000 

2024-2025 $50,000 

2025-2026 $50,000 

2026-2027 $50,000 

2027-2028 $50,000 

Description: The Town will split the cost of a replacement Vactor truck over the course of two years, 

making the purchase in the second fiscal year. 

Justification: The Town will need a new, or newer, Vactor truck to replace an aged vehicle. The wear 

and tear on such vehicles is great and repair costs will be high due to the nature of the 

work such vehicles endure. The timing of this replacement can be put off for a few years 

as the current need exists, but is not pressing. 

Fiscal Year Estimated Expenditure: 2018-2019 $0 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $175,000 

2023-2024 $175,000 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 
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Project: Work Vehicles 

Description: The Town will need to replace aged work vehicles so the crews can perform their work. 

Justification: The Town will need new, or newer, work vehicles to replace the aged vehicles in the 

work fleet. The wear and tear on such vehicles is great and repair costs will be high due 

to the nature of the work such vehicles endure. 

Fiscal Year Estimated Expenditure: 2018-2019 $50,000 

Project: 

2019-2020 $0 

2020-2021 $0 

2021-2022 $50,000 

2022-2023 $0 

2023-2024 $0 

2024-2025 $50,000 

2025-2026 $0 

2026-2027 $50,000 

2027-2028 $0 

Extend Infrastructure on Buffalo Road 

Description; The Town will improve the water & sewer systems along Buffalo Road to facilitate 

residential development in that area and facilitate anticipated Town growth. 

Justification: The Buffalo Road area has long been thought to be the most logical area of new "green" 

growth in the Town of Smithfield. This system improvement will enable residential 

development to occur in the area at our northernmost service area. This development 

will tie the Town's system into the existing systems along Buffalo Road and provide a 

stable system for the proposed Kellie Drive connection. 

Fiscal Year Estimated Expenditure: 2018-2019 $400,000 

2019-2020 $400,000 

2020-2021 $400,000 

2021-2022 $400,000 

2022-2023 $400,000 

2023-2024 $0 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

2027-2028 $0 
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Public Utilities 10-Year Capital Improvement Plan 

Electric Division 

Project: Smart Meter Deployment 

Description: The Town proposes to acquire and install Smart Grid metering infrastructure for the 

electric utility and residential & commercial customers. The project will be "phased in" 

over the course of five (5) years to accommodate the large capital expenditure. 

Justification: The benefits of Smart Grid technology are widely known (accuracy in metering, alerts to 

incidents, customer self-management, etc.). Building upon the success of the pilot 

program will enable all Town customers to reap the benefits. 

Fiscal Year Estimated Expenditure: 2017-2018 $500,000 

2018-2019 $500,000 

2019-2020 $500,000 

2020-2021 $150,000 

2021-2022 $50,000 

2022-2023 $50,000 

2023-2024 $0 

2024-2025 $10,000 

2025-2026 $0 

2026-2027 $0 

Project: Town-wide Voltage Conversion 

Description: Replacement of distribution transformers in service areas fed by the Brogden Road 

transformer. 

Justification: The Brogden Road station was constructed without permanent distribution 

transformers. To save cost, step down transformers were installed in that service area. 

The replacement of the transformers with higher voltage units, provides a more stable 

supply that is less susceptible to demand outages. This project has been on-going for 

multiple years and will continue for many years to come. The design of the circuit will 

allow the Town to begin using the second transformer as it was originally intended. 

Fiscal Year Estimated Expenditure: 2017-2018 $250,000 

2018-2019 $300,000 

2019-2020 $300,000 

2020-2021 $300,000 

2021-2022 $250,000 

2022-2023 $500,000 

2023-2024 $500,000 

2024-2025 $500,000 

2025-2026 $400,000 

2026-2027 $250,000 
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Project: Generator for load Management at Town Lift Stations 

Description: Four (4) of the Town lift stations will need a generator to participate in the Town's load 

management program. These stations are identified as #4, #5, #11, & #16. 

Justification: By installing a generator at each of these four (4) stations, the stations will have the 

ability to participate in load management; which would result in power savings for the 

Town. A secondary effect of the installation is to provide backup power at each of these 

stations, in the event of an emergency. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

Project: Replace Electric Bucket Truck 

$0 

$0 

$0 

$50,000 

$50,000 

$50,000 

$50,000 

$0 

$0 

$0 

Description: The bucket truck will be used to replace an aged vehicle in the fleet. This truck is used in 

the repair and replacement of electric transmission and service lines throughout the 

Town. This particular truck allows for access to the wires which are suspended 30'-40' in 

the air. 

Justification: One (1) of the two (2) bucket trucks in the fleet is aged (N20 years old) and is in ever

escalating need of repair. This expenditure will be used to replace a vital vehicle in the 

Electric Division fleet. It is proposed to spread the cost of this truck over two years. 

Fiscal Year Estimated Expenditure: 2017-2018 $115,000 

2018-2019 $115,000 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $140,000 

2026-2027 $140,000 
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Project: 

Description: 

New Tractor 

The tractor will be used to haul a grass cutter behind so the Electric Division will be able 

to maintain the electric easements in the Town. 

Justification: The need to maintain the electric easements is obvious. Often the trucks cannot access 

the necessary pole, where the repair is specified, due to small trees and thick 

underbrush. This acquisition is intended to remedy the situation by enabling the Electric 

Division to clear the easements and access the work site. 

Fiscal Year Estimated Expenditure: 2017-2018 $0 

Project: 
Description: 

Delivery Point #3 

2018-2019 $0 

2019-2020 $75,0000 

2020-2021 $75,000 
2021-2022 $0 

2022-2023 $0 

2023-2024 $0 
2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

The Town will design & construct a third delivery point in the north end of Town to 

replace the substation on Hospital Road. 

Justification: The need to update the aged electric infrastructure grows ever more pressing each year. 

The "lower" supply-side voltage lines (115 kVa) are being phased out by Duke Energy, so 

all new stations will be on the "higher" supply-side voltage (230kVa). This is the more 

stable supply of power that the Town is converting our infrastructure to, and this 

updated delivery point will dovetail into the Town conversion project. Once constructed 

the entire Town could have the ability to be run from either station, which would reduce 

the probability of outages. 

Fiscal Year Estimated Expenditure: 2017-2018 
2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$0 

$75,000 

$575,0000 

$500,000 

$1,000,000 

$0 

$0 

$0 

$0 

$0 
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Project: Design & Construct "North" Circuit 

Description: The Town will design a new circuit to service the north end of Smithfield, in preparation 

for increased demand that is anticipated with Town growth. 

Justification: The Brogden Road station was constructed with enough capacity to carry about twice as 

much load than the station currently is burdened. A big advantage of having excess 

capacity is the ability to support growth. The Town will need a circuit along the Booker 

Dairy Road corridor to support growth in that area ofTown, as it develops and grows .. 
Fiscal Year Estimated Expenditure: 2017-2018 $0 

Water Plant Division 

2018-2019 $50,000 

2019-2020 $50,000 

2020-2021 $500,000 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

Project: River Bank Refurbishment 

Description: The Water Plant will rehabilitate the river bank in the area of the River intake to restore 

the river bank to its original dimensions, design, and purpose. 

Justification: Through the years natural water course erosion has washed away the river bank to a 

point that the water intake for the Water plant is more susceptible to sand infiltration. 

Also, the river bank has eroded to the point that the controls for the gates, valves and 

intake are being physically undermined by the river. 

Fiscal Year Estimated Expenditure: 2017-2018 $60,000 

2018-2019 $200,000 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $0 

2023-2024 $75,000 

2024-2025 $0 

2025-2026 $75,000 

2026-2027 $0 
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Project: Clear Track Vacuum System 

Description: The Water Plant will install a cleaning system to remove sediment from the filter basins. 

Justification: The reduction of sediment form the treatment process will reduce wear and tear on the 

filters. This reduction of wear will extend filter life and provide a reduction in sediment 

throughout the distribution system, which is a major cause of main breaks and 

infrastructure deterioration. 

Fiscal Year Estimated Expenditure: 2017-2018 

Project: 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

Water Plant Enlargement 

$0 

$400,000 

$400,000 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Description: The Water Plant will be enlarged by constructing he 4
th 

process train, per the original 

design plans of the plant 

Justification: To meet the increasing demand from both the County and anticipated growth in the 

Town, the Water plant will need to be able to draw, treat, and distribute wore water in 

the coming years. This enlargement will enable the Town to meet the need and ensure 

adequate supply for the Town, as we move forward. Although the plan includes a 

proposed budget, it is anticipated this will cost many millions of dollars and will require 

State Revolving Fund assistance. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$0 

$150,000 

$4,000,000 

$2,000,000 

$1,500,000 

$250,000 

$0 

$0 

$0 

$0 

171



Project: 1,000,000 Gallon Finished Water Storage Tank 

Description: The water plant will construct a new 1,000,000 gallon tank in the grassy area across 

from the existing water plant. 

Justification: The water plant will need increased storage for finished water going into the system, 

per state regulations, once the water plant is enlarged. This new tank will not only allow 

the Town to meet this requirement, but will allow for greater storage of finished water, 

when natural disasters and/or emergencies occur. This tank will also require State 

Revolving fund assistance. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

Project: Sludge Process Upgrades 

$0 

$120,000 

$800,000 

$0 

$0 

$0 

$0 

$0 

$0 

$0 

Description: The water plant will make upgrades to the sludge processing system 

Justification: The water plant will need upgrades to the sludge processing system to accommodate 

increased sludge form the enlarged plant, as well as, provide the possibility to process 

sludge from outside sources as a potential revenue stream. 

Fiscal Year Estimated Expenditure: 2017-2018 $0 

2018-2019 $0 

2019-2020 $0 

2020-2021 $0 

2021-2022 $50,000 

2022-2023 $75,000 
2023-2024 $75,000 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 
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Project: SCADA Upgrade 

Description: The Town will institute SCADA system upgrades at all lift stations and at the water 

meters at the delivery points for the County. 

Justification: The evolving technologies used in modern communications will out-date itself within 3-

5 years. The Town will undertake an upgrade to keep the communication devices at its 

remote sites modern and efficient. This will take place over the course of multiple years 

to help offset the high cost. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$0 

$50,000 

$75,000 

$0 

$0 

$0 

$50,000 

$50,000 

$50,000 

$50,000 

Project: South Smithfield Elevated Storage Tank/System improvements 

Description: The Town will construct a 500,000 gallon elevated storage tank in the south end of 

Town. 

Justification: The expected growth of the Town, in the northern end will pose a challenge to the Town 

to maintain appropriate quantity and pressure for the whole of the Town. A new, 

elevated tank will provide a solution to water pressure issues and provide added 

storage. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$0 

$100,000 

$500,000 

$1,500,000 

$800,000 

$75,000 

$0 

$0 

$0 

$0 
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Water & Sewer Division 

Project: Reduction of Inflow & Infiltration (l&I) into Sanitary Sewer Collection System 

Description: The reduction of 1&1 into the collection system will be a continuous issue that will need 

funding on a continuous basis 

Justification: The reduction of 1&1 will reduce wear and tear on the collection system, extend the 

useful life of the collection system and help reduce the payments the town makes to the 

County, as there will be less water in the system flowing through the County WWTP 

meter. 

Fiscal Year Estimated Expenditure: 

Project: Lift Station Repair 

2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

$100,000 

Description: The Town will establish a program to rehabilitate each of the 16 lift stations in the 

collections system, in need of repair & refurbishment. 

Justification: The lift stations in the sanitary sewer system have suffered from a bit of neglect and as a 

result, are operation at less than top efficiency. The Town will begin to update control 

panels, refurbish and replace pumps, and repair dilapidated fencing. Such a program will 

lead to less malfunctions, less repair calls and reduce the risk of sanitary sewer spills. 

Fiscal Year Estimated Expenditure: 2017-2018 $100,000 

2018-2019 $150,000 

2019-2020 $150,000 

2020-2021 $150,000 

2021-2022 $100,000 

2022-2023 $100,000 

2023-2024 $150,000 

2024-2025 $150,000 

2025-2026 $25,000 

2026-2027 $25,000 
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Project: Smart Meter Deployment 

Description: The Town proposes to acquire and install Smart Grid metering infrastructure for the 

water utility and residential & commercial customers. The project will be "phased in" 

over the course of five (5) years to accommodate the large capital expenditure. 

Justification: The benefits of Smart Grid technology are widely known. Building upon the success of 

the pilot program will enable all Town customers to reap the benefits. 

Fiscal Year Estimated Expenditure: 2017-2018 $210,000 

2018-2019 $150,000 

2019-2020 $250,000 

2020-2021 $250,000 

2021-2022 $250,000 

2022-2023 $250,000 

2023-2024 $250,000 

2024-2025 $250,000 

2025-2026 $0 

2026-2027 $0 

Project: Water Line Upgrades Around Town 

Description: The Town will establish a program to rehabilitate water mains in the distribution system 

throughout the Town. 

Justification: The water mains in the water distribution system are aged and have suffered from a bit 

of neglect. As a result, these water mains are operating at less than top efficiency. The 

Town will begin to update these lines by rehabilitation and replacement. Such a 

program will lead to more stable water pressure, less repair calls, and reduce the risk of 

water main breakage. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 

$50,000 
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Project: Digitized Mapping of Water & Sewer System 

Description: The Town will keep the service map updated by hiring a surveyor to collect data on new 

Town infrastructure, as it gets built. 

Justification: The Town will have a surveyor "on-call" to collect data when Town infrastructure is 

expanded. The new infrastructure can be accurately added to the published service 

maps and kept updated. The provision of accurate information will benefit the service 

crews, as well as, provide an accurate assessment for potential businesses looking to 

locate in the Town service areas. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$10,000 

$10,000 

$30,000 

$30,000 

$30,000 

$30,000 

$0 

$0 

$0 

$0 

Project: 16" Water Line along Durwood Stephenson Highway 

Description: The Town will design and construct a 16" water line along Durwood Stephenson 

highway, which will connect US-70 Highway to the 16" water line at the intersection of 

Buffalo Road and Booker Dairy Road. 

Justification: The connection of this water line will create a "loop" in the Town water transmission 

line. This "loop" will leave the Town less susceptible to fluctuation in water supply, 

water quality and water pressure. 

Fiscal Year Estimated Expenditure: 2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$85,000 

$600,000 

$600,000 

$85,000 

$800,000 

$800,000 

$0 

$0 

$0 

$0 
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Project: Workforce Mobility 

Description: The Town will establish a program to provide service crews with electronic means to 

interact with the work order system. 

Justification: The Town will acquire electronic devices and appropriate software to integrate the work 

order system so that service crews can respond with greater accuracy and speed. Upon 

completion of their assigned tasks, the crews can "log-in" the repair and the system can 

be kept updated. 

Fiscal Year Estimated Expenditure: 

Project: Manhole Rehabilitation 

2017-2018 

2018-2019 

2019-2020 

2020-2021 

2021-2022 

2022-2023 

2023-2024 

2024-2025 

2025-2026 

2026-2027 

$5,000 

$0 

$5,000 

$0 

$5,000 

$0 

$5,000 

$0 

$5,000 

$0 

Description: The Town will establish a program to rehabilitate manholes in need of repair, in 

conjunction with those manholes identified by annual infrastructure assessments . 

Justification: The Town sanitary sewer collection system is aged and certain sections have suffered 

from a bit of neglect. As a result, these lines are operating at less than top efficiency. 

The Town will begin to rehabilitate the worst manholes identified by annual 

assessments, refurbishing the interiors by cementitious re-build and epoxy coating. Such 

repair and rehabilitation will result in extended infrastructure life and further reduce 1&1 

into the Town sanitary sewer collection system. 

Fiscal Year Estimated Expenditure: 2017-2018 $30,000 

2018-2019 $50,000 

2019-2020 $50,000 

2020-2021 $50,000 

2021-2022 $50,000 

2022-2023 $50,000 

2023-2024 $50,000 

2024-2025 $50,000 

2025-2026 $50,000 

2026-2027 $50,000 
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Project: Vactor Truck 

Description: The Town will split the cost of a replacement Vactor truck over the course of two years, 

making the purchase in the second fiscal year. 

Justification: The Town will need a new, or newer, Vactor truck to replace an aged vehicle. The wear 

and tear on such vehicles is great and repair costs will be high due to the nature of the 

work such vehicles endure. The timing of this replacement can be put off for a few years 

as the current need exists, but is not pressing. 

Fiscal Year Estimated Expenditure: 2017-2018 $0 

Project: Work Vehicles 

2018-2019 $0 

2019-2020 $0 

2020-2021 $0 

2021-2022 $0 

2022-2023 $175,000 

2023-2024 $175,000 

2024-2025 $0 

2025-2026 $0 

2026-2027 $0 

Description: The Town will need to replace aged work vehicles so the crews can perform their work. 

Justification: The Town will need new, or newer, work vehicles to replace the aged vehicles in the 

work fleet. The wear and tear on such vehicles is great and repair costs will be high due 

to the nature of the work such vehicles endure. 

Fiscal Year Estimated Expenditure: 2017-2018 $0 

2018-2019 $0 

2019-2020 $0 

2020-2021 $50,000 

2021-2022 $0 

2022-2023 $0 

2023-2024 $0 

2024-2025 $50,000 

2025-2026 $0 

2026-2027 $50,000 
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Audit 
Agreement 

Date: 06/05/2018 

Subject: Contract Consideration with Thompson, Price, Scott, Adams 
& Co., P.A.  to Perform the Town of Smithfield Audit for 
Fiscal Year Ending June 30, 2018.  

Department: Finance 

Presented by: Greg Siler 

Presentation: Consent Item 

Issue Statement: During the March, 2017, Council meeting, Town Council approved 
Thompson, Price, Scott, Adams & Company, P.A. to perform its’ annual audit.  

Financial Impact: 
Not to exceed $22,750 except for fees incurred in obtaining required audit evidence 
(i.e. bank confirmations).     

Action Needed:  Approve contract to audit accounts to Thompson, Price, Scott, Adams & 
Company, P.A. 

Recommendation: Authorize Town Manager to sign 

Approved:  Town  Manager  Town Attorney 

Attachments: 
1. Staff Report
2. Audit Contract and Engagement Letter
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Staff Report 
Consent 
Agenda 

Item: 

An audit contract fee of $22,750 is proposed by Thompson, Price, Scott, Adams & 
Company, P.A. to perform the Town’s 2018 fiscal year audit.  The fee is the same as last 
fiscal year and is for auditing the financial records of the governmental and business-type 
activities, a single audit of any federal and state awards over $500,000, and the 
preparation of financial statements for each fund. The audit contract is an annual 
agreement which must be approved each year by Council and the Local Government 
Commission. Thompson, Price, Scott, Adams & Company, P.A.  was approved by Council in 
March, 2017, to perform the Town’s audit for three years beginning Fiscal Year 2017. 
Approval of this year’s contract would be for year two.  

General Statue 159-34 addresses audits and read as follows: 

§ 159-34.  Annual independent audit; rules and regulations.
(a) Each unit of local government and public authority shall have its accounts audited

as soon as possible after the close of each fiscal year by a certified public accountant or by an 
accountant certified by the Commission as qualified to audit local government accounts. 
When specified by the secretary, the audit shall evaluate the performance of a unit of local 
government or public authority with regard to compliance with all applicable federal and 
State agency regulations. This audit, combined with the audit of financial accounts, shall be 
deemed to be the single audit described by the "Federal Single Audit Act of 1984". The 
auditor shall be selected by and shall report directly to the governing board. The audit 
contract or agreement shall (i) be in writing, (ii) include the entire entity in the scope of the 
audit, except that an audit for purposes other than the annual audit required by this section 
should include an accurate description of the scope of the audit, (iii) require that a 
typewritten or printed report on the audit be prepared as set forth herein, (iv) include all of its 
terms and conditions, and (v) be submitted to the secretary for his approval as to form, terms, 
conditions, and compliance with the rules of the Commission. As a minimum, the required 
report shall include the financial statements prepared in accordance with generally accepted 
accounting principles, all disclosures in the public interest required by law, and the auditor's 
opinion and comments relating to financial statements. The audit shall be performed in 
conformity with generally accepted auditing standards. The finance officer shall file a copy 
of the audit report with the secretary, and shall submit all bills or claims for audit fees and 
costs to the secretary for his approval. Before giving his approval the secretary shall 
determine that the audit and audit report substantially conform to the requirements of this 
section. It shall be unlawful for any unit of local government or public authority to pay or 
permit the payment of such bills or claims without this approval. Each officer and employee 
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of the local government or local public authority having custody of public money or 
responsibility for keeping records of public financial or fiscal affairs shall produce all books 
and records requested by the auditor and shall divulge such information relating to fiscal 
affairs as he may request. If any member of a governing board or any other public officer or 
employee shall conceal, falsify, or refuse to deliver or divulge any books, records, or 
information, with an attempt thereby to mislead the auditor or impede or interfere with the 
audit, he is guilty of a Class 1 misdemeanor. 

183



Thompson, Price, Scott, Adams & Co, P.A. 

CERTIFIED PUBLIC ACCOUNTANTS 
CONSULTANTS AND TAX ADVISORS 

May 15, 2018 

Town of Smithfield 
Mr. Greg Siler, Finance Director 
350 East Market Street 
Smithfield, NC 27577 

To Management and Those Charged With Governance: 

P.O. Box 398 
1626 S Madison Street 
Whiteville, NC 28472 

Telephone (910) 642-2109 
Fax (910) 642-5958 

Alan W. Thompson, CPA 

R. Bryon Scott, CPA
Gregory S. Adams, CPA 

We are pleased to confirm our understanding of the services we are to provide the Town of Smithfield for the year 
ended June 30, 20 I 8. We will audit the financial statements of the governmental activities, business-type activities, 
each major fund, and the aggregate remaining fund information, including the related notes to the financial 
statements, which collectively comprise the basic financial statements, of Town of Smithfield as of and for the year 
ended June 30, 2018. Accounting standards generally accepted in the United States provide for certain required 
supplementary information (RSI), such as management's discussion and analysis (MD&A), to supplement Town of 
Smithfield's basic financial statements. Such information, although not a part of the basic financial statements, is 
required by the Governmental Accounting Standards board who considers it to be an essential part of financial 
reporting for placing the basic financial statements in an appropriate operational, economic, or historical context. As 
part of our engagement, we will apply certain limited procedures to Town of Smithfield's RSI in accordance with 
auditing standards generally accepted in the United States of America. These limited procedures will consist of 
inquiries of management regarding the methods of preparing the information and comparing the information for 
consistency with management's responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements. We will not express an opinion or provide any assurance 
on the information because the limited procedures do not provide us with sufficient evidence to express an opinion 
or provide any assurance. The following RSI is required by generally accepted accounting principles and will be 
subjected to certain limited procedures, but will not be audited: 

I. Management's discussion and analysis.
2. Law Enforcement Officers' Special Separation Allowance
3. Other Postemployment Benefits Schedules of Funding Progress and Employer Contributions

4. Schedule of the Proportionate Share of the Net Pension Asset and Schedule of Contributions - LGERS

We have also been engaged to report on supplementary information other than RSI that accompanies Town of 
Smithfield's financial statements. We will subject the following supplementary information to the auditing 
procedures applied in our audit of the financial statements and certain additional procedures, including comparing 
and reconciling such information directly to the underlying accounting and other records used to prepare the 
financial statements or to the financial statements themselves, and other additional procedures in accordance with 
auditing standards generally accepted in the United States of America and will provide an opinion on it in relation to 

the financial statements as a whole: 

I. Schedule of Expenditures of Federal and State Awards.
2. Combining and Individual Fund Financial Statements, Budgetary Schedules, and Other Schedules

Our responsibility for other information included in documents containing the entity's audited financial statements 
and auditors' report does not extend beyond the financial information identified in the report. We have no 
responsibility for determining whether such other information contained in these documents is properly stated. 

Members 
American Institute ofCPAs - N.C. Association ofCPAs - AICPA Division of Firms 
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Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are fairly presented, 
in all material respects, in conformity with U.S. generally accepted accounting principles and to report on the 
fairness of the supplementary information referred to in the second paragraph when considered in relation to the 
financial statements as a whole. The objective also includes reporting on-

• Internal control related to the financial statements and compliance with the provisions of laws, regulations,
contracts, and grant agreements, noncompliance with which could have a material effect on the financial
statements in accordance with Government Auditing Standards.

• Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on
compliance with federal statutes, regulations, and the terms and conditions of federal awards that could have
a direct and material effect on each major program in accordance with the Single Audit Act Amendments of
1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements,
Cost Principles, and Audit Requirements/or Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on compliance and other 
matters will include a paragraph that states (I) that the purpose of the report is solely to describe the scope of testing 
of internal control and compliance and the results of that testing, and not to provide an opinion on the effectiveness 
of the entity's internal control or on compliance, and (2) that the report is an integral pait ofan audit performed in 
accordance with Government Auditing Standards in considering the entity's internal control and compliance. The 
Uniform Guidance report on internal control over compliance will include a paragraph that states that the purpose of 
the report on internal control over compliance is solely to describe the scope of testing of internal control over 
compliance and the results of that testing based on the requirements of the Uniform Guidance. Both reports will 
state that the report is not suitable for any other purpose. 

Our audit will be conducted in accordance with auditing standards generally accepted in the United States of 
America; the standards for financial audits contained in Government Auditing Standards, issued by the Comptroller 
General of the United States; the Single Audit Act Amendments of 1996; and the provisions of the Uniform 
Guidance, and will include tests of accounting records, a determination of major program(s) in accordance with the 
Uniform Guidance, and other procedures we consider necessary to enable us to express such opinions. We will 
issue written reports upon completion of our Single Audit. Our reports will be addressed to the Board of 
Commissioners and management of Town of Smithfield. We cannot provide assurance that unmodified opinions 
will be expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis
of-matter or other-matter paragraphs. If our opinions on the financial statements or the Single Audit compliance 
opinions are other than unmodified, we will discuss the reasons with you in advance. If circumstances occur related 
to the condition of your records, the availability of sufficient appropriate audit evidence, or the existence of a 
significant risk of material misstatement of the financial statements caused by error, fraudulent financial reporting, 
or misappropriation of assets, which in our professional judgment prevent us from completing the audit or forming 
an opinion on the financial statements, we retain the right to take any course of action permitted by professional 
standards, including declining to express an opinion or issue a report, or withdrawing from the engagement. 

Audit Procedures-General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the areas 
to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable rather than 
absolute assurance about whether the financial statements are free of material misstatement, whether from (I) errors, 
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the entity or to acts by management or employees acting on behalf of the entity.
Because the determination of abuse is subjective, Government Auditing Standards do not expect auditors to provide
reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements or 
noncompliance may exist and not be detected by us, even though the audit is properly planned and performed in 
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accordance with U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an 
audit is not designed to detect immaterial misstatements or violations of laws or governmental regulations that do 
not have a direct and material effect on the financial statements or major programs. However, we will inform the 
appropriate level of management of any material errors, any fraudulent financial reporting, or misappropriation of 
assets that come to our attention. We will also inform the appropriate level of management of any violations of laws 

or governmental regulations that come to our attention, unless clearly inconsequential, and of any material abuse 
that comes to our attention. We will include such matters in the reports required for a Single Audit. Our 
responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods for 
which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts and 
may include tests of the physical existence of inventories (if material), and direct confirmation of receivables and 
certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and 
financial institutions. We will request written representations from your attorneys as part of the engagement, and 
they may bill you for responding to this inquiry. At the conclusion of our audit, we will also require certain written 
representations from you about your responsibilities for the financial statements; schedule of expenditures of federal 
awards; federal award programs; compliance with laws, regulations, contracts, and grant agreements; and other 
responsibilities required by generally accepted auditing standards. 

Audit Procedures-Internal Controls 

Our audit will include obtaining an understanding of the entity and its environment, including internal control, 
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing, 
and extent of further audit procedures. Test of controls may be performed to test the effectiveness of certain 
controls that we consider relevant to preventing and detecting errors and fraud that are material to the financial 
statements and to preventing and detecting misstatements resulting from illegal acts and other noncompliance 
matters that have a direct and material effect on the financial statements. Our tests, if performed, will be less in 
scope than would be necessary to render an opinion on internal control and, accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to Government Auditing Standards. 

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting material 
noncompliance with compliance requirements applicable to each major federal award program. However, our tests 
will be less in scope than would be necessary to render an opinion on those controls and, accordingly, no opinion 
will be expressed in our report on internal control issued pursuant to the Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are required to be 
communicated under AICPA professional standards, Government Auditing Standards, and the Uniform Guidance. 

Audit Procedures-Compliance 

As pai1 of obtaining reasonable assurance about whether the financial statements are free of material misstatement, 
we will perform tests of Town of Smithfield's compliance with provisions of applicable laws, regulations, contracts, 
and agreements, including grant agreements. However, the objective of those procedures will not be to provide an 
opinion on overall compliance and we will not express such an opinion in our report on compliance issued pursuant 
to Government Auditing Standards. 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the auditee has complied with federal statutes, regulations, and the terms and conditions of federal awards 
applicable to major programs. Our procedures will consist of tests of transactions and other applicable procedures 
described in the 0MB Compliance Supplement for the types of compliance requirements that could have a direct and 
material effect on each of Town of Smithfield's major programs. The purpose of these procedures will be to express 
an opinion on Town of Smithfield's compliance with requirements applicable to each of its major programs in our 
repo11 on compliance issued pursuant to the Uniform Guidance. 
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Other Services 

We will also assist in preparing the financial statements, schedule of expenditures of federal and State awards, and 
related notes of Town of Smithfield in conformity with U.S. generally accepted accounting principles and the 
Uniform Guidance based on information provided by you. These nonaudit services do not constitute an audit under 
Government AudWng Standards and such services will not be conducted in accordance with Government Auditing 

Standards. We will perform the services in accordance with applicable professional standards. The other services 
are limited to the financial statements, schedule of expenditures of federal awards, and related notes services 
previously defined. We, in our sole professional judgment, reserve the right to refuse to perform any procedure or 
take any action that could be construed as assuming management responsibilities. 

Management Responsibilities 

Management is responsible for (1) designing, implementing, and maintaining effective internal controls relevant to 
the preparation and fair presentation of financial statements that are free from material misstatement, whether due to 
fraud or error, including internal controls over federal and State awards, and for evaluating and monitoring ongoing 
activities, to help ensure that appropriate goals and objectives are met; (2) following laws and regulations; (3) 
ensuring that there is reasonable assurance that government programs are administered in compliance with 
compliance requirements; and (4) ensuring that management and financial information is reliable and properly 
repmied. Management is also responsible for implementing systems designed to achieve compliance with 
applicable laws, regulations, contracts, and grant agreements. You are also responsible for the selection and 
application of accounting principles; for the preparation and fair presentation of the financial statements, schedule of 
expenditures of federal and State awards, and all accompanying information in conformity with U.S. generally 
accepted accounting principles; and for compliance with applicable laws and regulations (including federal statutes) 
and the provisions of contracts and grant agreements (including award agreements). Your responsibilities also 
include identifying significant contractor relationships in which the contractor has responsibility for program 
compliance and for the accuracy and completeness of that information. 

Management is also responsible for making all financial records and related information available to us and for the 
accuracy and completeness of that information. You are also responsible for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, (2) access to personnel, accounts, books, records, supporting documentation, and other information as 
needed to perform an audit under the Uniform Guidance, (3) additional information that we may request for the 
purpose of the audit, and (4) unrestricted access to persons within the government from whom we determine it 
necessary to obtain audit evidence. 

Your responsibilities include adjusting the financial statements to correct material misstatements and confirming to 
us in the management representation letter that the effects of any uncorrected misstatements aggregated by us during 
the current engagement and pertaining to the latest period presented are immaterial, both individually and in the 
aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for 
informing us about all known or suspected fraud or illegal acts affecting the government involving (1) management, 
(2) employees who have significant roles in internal control, and (3) others where the fraud or illegal acts could have
a material effect on the financial statements. Your responsibilities include informing us of your knowledge of any
allegations of fraud or suspected fraud affecting the government received in communications from employees,
former employees, granters, regulators, or others. In addition, you are responsible for identifying and ensuring that
the entity complies with applicable laws, regulations, contracts, agreements, and grants. Management is also
responsible for taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws,
regulations, contracts, and grant agreements, or abuse that we report. Additionally, as required by the Uniform
Guidance, it is management's responsibility to evaluate and monitor noncompliance with federal statutes,
regulations, and the terms and conditions of federal awards; take prompt action when instances of noncompliance
are identified including noncompliance identified in audit findings; promptly follow up and take corrective action on
reported audit findings; and prepare a summary schedule of prior audit findings and a separate corrective action
plan. The summary schedule of prior audit findings should be available for our review by May 15, 2018.

You are responsible for identifying all federal and State awards received and understanding and complying with the 
compliance requirements and for the preparation of the schedule of expenditures of federal awards (including notes 
and noncash assistance received) in conformity with the Uniform Guidance. You agree to include our report on the 
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schedule of expenditures of federal and State awards in any document that contains and indicates that we have 
reported on the schedule of expenditures of federal and State awards. You also agree to make the audited financial 
statements readily available to intended users of schedules of expenditures of federal and State awards no later than 
the date the schedule of expenditures of federal awards is issued with our report thereon. Your responsibilities 
include acknowledging to us in the written representation letter that (I) you are responsible for presentation of the 
schedule of expenditures of federal and State awards in accordance with the Uniform Guidance; (2) you believe the 
schedule of expenditures of federal and State awards, including its form and content, is stated fairly in accordance 
with the Uniform Guidance; (3) the methods of measurement or presentation have not changed from those used in 
the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any 
significant assumptions or interpretations underlying the measurement or presentation of the schedule of 
expenditures of federal and State awards. 

You are also responsible for the preparation of the other supplementary information, which we have been engaged to 
report on, in conformity with U.S. generally accepted accounting principles. You agree to include our report on the 
supplementary information in any document that contains and indicates that we have reported on the supplementary 
information. You also agree to make the audited financial statements readily available to users of the supplementary 
information no later than the date the supplementary information is issued with our report thereon. Your 
responsibilities include acknowledging to us in the written representation letter that (I) you are responsible for 
presentation of the supplementary information in accordance with GAAP; (2) you believe the supplementary 
information, including its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period ( or, if they have changed, the 
reasons for such changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying 
the measurement or presentation of the supplementary information. 

Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 
recommendations. Management is also responsible for identifying and providing report copies of previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit 
Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to address 
significant findings and recommendations resulting from those audits, attestation engagements, performance audits, 
or studies. You are also responsible for providing management's views on our current findings, conclusions, and 
recommendations, as well as your planned corrective actions, for the report, and for the timing and format for 
providing that information. With regard to using the auditors' report, you understand that you must obtain our prior 
written consent to reproduce or use our report in bond offering official statements or other documents. With regard 
to electronic dissemination of audited financial statements, including financial statements published electronically 
on your website, you understand that electronic sites are a means to distribute information and

) 
therefore, we are not 

required to read the information contained in these sites or to consider the consistency of other information in the 
electronic site with the original document. 

You agree to assume all management responsibilities relating to the financial statements, schedules of expenditures 
of federal and State awards, related notes, and any other nonaudit services we provide. You will be required to 
acknowledge in the management representation letter our assistance with preparation of the financial statements, 
schedule of expenditures of federal and State awards, and related notes prior to their issuance and have accepted 
responsibility for them. Further, you agree to oversee the nonaudit services by designating an individual, (Lisa 
Minter), who possesses suitable skill, knowledge, or experience; evaluate the adequacy and results of those services; 
and accept responsibility for them. 

Engagement Administration, Fees, and Other 

We may from time to time, and depending on the circumstances, use third-party service providers in serving your 
account. We may share confidential information about you with these service providers, but remain committed to 
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies, 
procedures, and safeguards to protect the confidentiality of your personal information. In addition, we will secure 
confidentiality agreements with all service providers to maintain the confidentiality of your information and we will 
take reasonable precautions to determine that they have appropriate procedures in place to prevent the unauthorized 
release of your confidential information to others. In the event that we are unable to secure an appropriate 
confidentiality agreement, you will be asked to provide your consent prior to the sharing of your confidential 
information with the third-party service provider. Fm1hermore, we will remain responsible for the work provided by 
any such third-party service providers. 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request and 
will locate any documents selected by us for testing. We will schedule the engagement based in part on deadlines, 
working conditions, and the availability of your key personnel. We will plan the engagement based on the 
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assumption that your personnel will cooperate and provide assistance by performing tasks such as preparing 
requested schedules, retrieving supporting documents, and preparing confirmations. If for whatever reason your 
personnel are unavailable· to provide the necessary assistance in a timely manner, it may substantially increase the 
work we have to do to complete the engagement within the established deadlines, resulting in an increase in fees 
over our original fee estimate. We will not undertake any accounting services (including but not limited to 
reconciliation of accounts and preparation of requested schedules) without obtaining approval through a written 
change order or additional engagement letter for such additional work. 

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form that 
summarizes our audit findings. It is management's responsibility to submit the reporting package (including 
financial statements, schedule of expenditures of federal awards, summary schedule of prior audit findings, auditors' 
reports, and corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We will 
coordinate with you the electronic submission and certification. If applicable, we will provide copies of our report 
for you to include with the rep011ing package you will submit to pass-through entities. The Data Collection Form 
and the reporting package must be submitted within the earlier of30 days after receipt of the auditors' report or nine 
4) unrestricted access to persons within the government from whom we determine it necessary to obtainzant or oversight 
agency for audits. 

We will provide copies of our reports to the Board; however, management is responsible for distribution of the 
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential 
information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the property of Thompson, Price, Scott, Adams & Co., P.A. and 
constitutes confidential infonnation. However, subject to applicable laws and regulations, audit documentation and 
appropriate individuals will be made available upon request in a timely manner to Oversight Agencies (or its 
designee), a federal agency provided direct or indirect funding, or the U.S. Government Accounting Office for 
purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will 
notify you of any such request. If requested, access to such audit documentation will be provided under the 
supervision of Thompson, Price, Scott, Adams & Co., P.A. personnel. Furthermore, upon request, we may provide 
copies of selected audit documentation to the aforementioned parties. These parities may intend, or decide, to 
distribute the copies or information contained therein to others, including other governmental agencies. 

The audit documentation for this engagement will be retained for a minimum of five years after the report release or 
for any additional period requested by the federal cognizant agency. lf we are aware that a federal awarding agency, 
pass-through entity, or auditee is contesting an audit finding, we will contact the pat1y contesting the audit finding 
for guidance prior to destroying the audit documentation. 

We expect to begin our audit by approximately May 30, 2018 and to issue our reports no later than October 31, 
2018. Alan Thompson is the engagement partner and is responsible for supervising the engagement and signing the 
reports or authorizing another individual to sign them. 

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report reproduction, 
word processing, postage, travel, copies, telephone, etc.) except that we agree that our gross fee, including expenses, 
should not exceed $22,750. Also, any excessive additional fees incurred in obtaining required audit evidence (i.e. 
bank confirmations) will be billed directly to the Board. Our standard hourly rates vary according to the degree of 
responsibility involved and the experience level of the personnel assigned to your audit. Our invoices for these fees 
will be rendered each month as work progresses and are payable on presentation. In accordance with our firm 
policies, work may be suspended if your account becomes 60 days or more overdue and may not be resumed until 
your account is paid in full. Ifwe elect to terminate our services for nonpayment, our engagement will be deemed to 
have been completed upon written notification of termination, even if we have not completed our report(s). You 
will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs through the 
date of termination. The above fee is based on anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the audit. 

We appreciate the oppot1unity to be of service to the Town of Smithfield and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you agree 
with the terms ofour engagement as described in this letter, please sign the enclosed copy and return it to us. 
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RESPONSE: 

This letter correctly sets forth the understanding of the Town of Smithfield. 

Management signature: _____________________ _ 

Title: ____ _ _ ____ __ _ _ _ _ __ _  _ 

Date: __________________ _ _ _  _ 

Governance signature: ____ _ _ _ _ _ __
__ __ _ _ _ ___ _

Title: __ _ _ ______________ _  _ 

Date: _____ _ _ _ ______ _ _ _ _ ___ _ 

CC: Town Council 
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LGC-205 (Rev.2018) 

CONTRACT TO AUDIT ACCOUNTS 

Of _________________ .:_TO�W�N"-"O�F.:_SM::::l.:_TH�F�IE::L�D-_________________ _
Primary Government Unit 

N/A 
Discretely Presented Component Unit (DPCU) if applicable 

On this, __ _:1.::_sT"-H'--_____ day of __ _:M::::A
.:_Y'---------�-'2

::occ1a'-----�

Auditor: THOMPSON, PRICE, SCOTT, ADAMS & co, P.A. Auditor Mailing Address: c_P-=
o
-=

s
:..:

o
cc
x
:..:
,
-=-

ga
=-----------

_w_H_1T_E_v_1L_LE
--'
,_N_c_2_s4_7_2 _______________________ Hereinafter referred to as The Auditor 

and TOWN COUNCIL 

and NIA 
(Discretely Presented Component Unit) 

(Governing Board(s )) of, _____ ro_w_N_o _F -'-sM __ I_TH_F_IE_L_D ____ _ 
(Primary Government) 

: hereinafter referred to as the Governmental Unit(s), agree as follows: 

I. The Auditor shall audit all statements and disclosures required by accounting principles generally accepted in the
United States of America (GAAP) and additional required legal statements and disclosures of all funds and/or
divisions of the Governmental Unit (s) for the period beginnin JULY 1 2011 and
endin JUNE 30 201s . The non-major combining, and individual fund
statements and schedules shall be subjected to the auditing procedures applied in the audit of the basic financial
statements and an opinion shall be rendered in relation to (as applicable) the governmental activities, the business
type activities, the aggregate DPCUs, each major governmental and enterprise fund, and the aggregate remaining
fund information (non-major government and enterprise funds, the internal service fund type, and the fiduciary
fund types).

2. At a minimum, the Auditor shall conduct his/her audit and render his/her report in accordance with
a u d i t i n g  s t and a r d s  g e n e r a l l y  a c c e p t e d  i n  t h e  U nit e d  S t a t es of  A m e ric a. The
Auditor shall perform the audit in accordance with Government Auditing Standards if required by the State Single
Audit Implementation Act, as codified in G.S. 159-34. If required by 0MB Uniform Administration Requirements,
Cost Principles, and Audit Requirements for Federal Awards, (Uniform Guidance) and the State Single Audit
Implementation Act, the Auditor shall perform a Single Audit. This audit and all associated audit
documentation may be subject to review by Federal and State agencies in accordance with Federal and State laws,
including the staffs of the Office of State Auditor (OSA) and the Local Government Commission (LGC). If the
audit and Auditor communication are found in this review to be substandard, the results of the review may be
forwarded to the No11h Carolina State Board of CPA Examiners (NC State Board). County and Multi-County

Health Departments: The Office of State Auditor will require Auditors of these Governmental Units to perform
agreed upon procedures (AUPs) on eligibility determination on certain programs. Both Auditor and Governmental
Unit agree that Auditor shall complete and rep011 on these AUPs on Eligibility Determination as required by Office
of the State Auditor (OSA) and in accordance with the instructions and timeline provided by OSA.

3. If an entity is determined to be a component of another government as defined by the group audit standards, the
entity's Auditor shall make a good faith effort to comply in a timely manner with the requests of the group auditor in
accordance with AU-6 §600.41 - §600.42.

4. This contract contemplates an unmodified opinion being rendered. If during the process of conducting the audit
the Auditor determines that it will not be possible to render an unmodified opinion on the financial statements
of the unit, the Auditor shall contact the SLGFD staff to discuss the circumstances leading to that conclusion
as soon as is practical and before the final report is issued. The audit shall include such tests of the accounting
records and such other auditing procedures as are considered by the Auditor to be necessary in the circumstances.
Any limitations or restrictions in scope which would lead to a qualification should be fully explained in an attachment
to this contract.
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Primary Government Unit 
N/A 

Discretely Presented Component Unit (DPCU) if applicable 

5. If this audit engagement is subject to the standards for audit as defined in Government Auditing Standards, 2011
revisions, issued by the Comptroller General of the United States, then by accepting this engagement, the Auditor
warrants that he has met the requirements for a peer review and continuing education as specified in Government
Auditing Standards. The Auditor agrees to provide a copy of their most recent peer review report regardless of the
date of the prior peer review report to the Governmental Unit and the Secretary of the LGC prior to the execution of
the audit contract. If the audit firm received a peer review rating other than pass, the Auditor shall not
contract with the Governmental Unit without first contacting the Secretary of the LGC for a peer review analysis
that may result in additional contractual requirements.

If the audit engagement is not subject to Government Accounting Standards or if financial statements are not
prepared in accordance with GAAP and fail to include all disclosures required by GAAP, the Auditor shall provide
an explanation as to why in an attachment.

6. It is agreed that time is of the essence in this contract. All audits are to be performed and the report of audit
submitted to the SLGFD within four months of fiscal year end. Audit report is due on: 1013111a • If it becomes
necessary to amend this due date or the audit fee, an amended contract along with a written explanation of the
delay shall be submitted to the Secretary of the LGC for approval.

7. It is agreed that generally accepted auditing standards include a review of the Governmental Unit's systems of
internal control and accounting as same relate to accountability of funds and adherence to budget and law requirements
applicable thereto; that the Auditor shall make a written report, which may or may not be a part of the written rep011
of audit, to the Governing Board setting forth his findings, together with his recommendations for improvement.
That written rep011 shall include all matters defined as "significant deficiencies and material weaknesses" in AU-C
265 of the AICPA Professional Standards (Clarified). The Auditor shall file a copy of that report with the Secretary
of the LGC.

8. All local government and public authority contracts for audit or audit-related work require the approval of the
Secretary of the LGC. This includes annual or special audits, agreed upon procedures related to internal controls,
bookkeeping or other assistance necessary to prepare the Governmental Unit's records for audit, financial statement
preparation, any finance-related investigations, or any other audit-related work in the State of N011h Carolina.
Invoices for services rendered under these contracts shall not he uaid by the Governmental Unit until the
jnyojce has heen approved hy the Secretary of the LGC. (This also includes any progress billings.) [G.S. 159-34
and I 15C-447] All invoices for Audit work shall be submitted in PDF format to the Secretary of the LGC for
approval. The invoices shall be sent via upload through the current portal address:
h!Jns:i/nctreasurerslgfd.leapfile.net. Subject line should read "Invoice - [Unit Name]. The PDF invoice marked
'approved' with approval date shall be returned by email to the Auditor to present to the Governmental Unit for
payment. Approval is not required on contracts and invoices for system improvements and similar services of a
non-auditing nature.

9. In consideration of the satisfactory performance of the provisions of this contract, the Primary Government shall
pay to the Auditor, upon approval by the Secretary of the LGC, the fee, which includes any cost the Auditor may
incur from work paper or peer reviews or any other quality assurance program required by third pa11ies (Federal and
State grantor and oversight agencies or other organizations) as required under the Federal and State Single Audit Acts.
(Note: Eees listed on Fees page.). This does not include fees for any Pre-Issuance reviews that may be required by the
NC Association of CPAs (NCACPA) Peer Review Committee or NC State Board of CPA Examiners (see Item# 12).

I 0. If the Governmental Unit has outstanding revenue bonds, the Auditor shall submit to the SLGFD either in the notes to 
the audited financial statements or as a separate report, a calculation demonstrating compliance with the revenue 

bond rate covenant. Additionally, the Auditor shall submit to the SLGFD simultaneously with the 
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Contract to Audit Accounts (cont.) __ T_O_W_N_O_F_S_M_IT_H_F_IE_L_D _______________ _ _ __ _ 
Primary Government Unit 

N/A 

Discretely Presented Component Unit (DPCU) if applicable 

Governmental Unit's audited financial statements any other bond compliance statements or additional reports 
required by the authorizing bond documents, unless otherwise specified in the bond documents. 

11. After completing the audit, the Auditor shall submit to the Governing Board a written rep011 of audit. This rep011
shall include, but not be limited to, the following information: (a) Management's Discussion and Analysis, (b) the
financial statements and notes of the Governmental Unit and all of its component units prepared in accordance with
GAAP, (c) supplementary information requested by the Governmental Unit or required for full disclosure under the
law, and (d) the Auditor's opinion on the material presented. The Auditor shall furnish the required number of
copies of the rep011 of audit to the Governing Board as soon as practical after the close of the fiscal year end.

12. If the audit firm is required by the NC State Board, the NCACPA Peer Review Committee, or the Secretary of the
LGC to have a pre-issuance review of its audit work, there shall be a statement in the engagement letter indicating
the pre-issuance review requirement. There also shall be a statement that the Governmental Unit shall not be
billed for the pre-issuance review. The pre-issuance review shall be performed prior to the completed audit being
submitted to the SLGFD. The pre-issuance review rep011 shall accompany the audit report upon submission to the
SLGFD.

13. The Auditor shall electronically submit the rep011 of audit to the SLGFD as a text-based PDF file when (or prior
to) submitting the invoice for services rendered. The report of audit, as filed with the Secretary of the LGC, becomes
a matter of public record for inspection, review and copy in the offices of the SLGFD by any interested pai1ies. Any
subsequent revisions to these reports shall be sent to the Secretary of the LGC along with an Audit report
Reissuance form. These audited financial statements, excluding the Auditors' opinion, may be used in the
preparation of official statements for debt offerings, by municipal bond rating services to fulfill secondary market
disclosure requirements of the Securities and Exchange Commission and for other lawful purposes of the
Governmental Unit without subsequent consent of the Auditor. If the SLGFD d e t e r m i n e s  that corrections
need to be made to the Governmental Unit's financial statements, those corrections shall be provided within three
days of notification unless another deadline is agreed to by the SLGFD.

If the OSA designates ce11ain programs to be audited as major programs, as discussed in item #2, a turnaround 
document and a representation letter addressed to the OSA shall be submitted to the SLGFD. 

The SLGFD's process for submitting contracts, audit rep011s and invoices is subject to change. Auditors shall use 
the submission process in effect at the time of submission. The most current instructions will be found on our 
website: https:/ /www.nctreasurer.com/s I g/Pages/ Audit-Farms-and-Resources .aspx 

14. Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor than necessary
under ordinary circumstances, the Auditor shall inform the Governing Board in writing of the need for such
additional investigation and the additional compensation required therefore. Upon approval by the Secretary of the
LGC, this contract may be varied or changed to include the increased time, compensation, or both as may be agreed
upon by the Governing Board and the Auditor.

15. If an approved contract needs to be amended for any reason, the change shall be made in writing, on the
Amended LGC-205 contract form and pre-audited if the change includes a change in audit fee. This amended
contract shall be completed in full, including a written explanation of the change, signed and dated by all original
parties to the contract. It shall then be submitted through the audit contract p011al to the Secretary of the LGC for
approval. The portal address to upload the amended contract is https://nctreasmerslgfd.leapfile.net. No change to
the audit contract shall be effective unless approved by the Secretary of the LGC, the Governing Board, and the
Auditor.
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Contract to Audit Accounts (cont.) __ T_O_W_N _ O_ F_S _M_I _T_H_F _IE_L _ D  
_________________ _

Primary Government Unit 

N/A 

Discretely Presented Component Unit (DPCU) if applicable 

Communication regarding audit contract requests for 

modification or official approvals will be sent to the 
email addresses provided in the spaces below. 

Audit Firm Signature: 
THOMPSON, PRICE , SCOTT, ADAMS & CO , P.A. 
Name of Audit Firm 

Date 5-15-18 

ALANTHOMPSON@TPSACPAS. COM 
Email Address of Audit Firm 

Governmental Unit Signatures: 
TOWN OF SMITHFIELD 

Name of Primary Government 
By--+11----------------
Mayor I Chairperson: Type or print name and title 

X 

Signature of Mayor/Chairperson of governing board 

Date � 

By N/A 
Chair of Audit Committee - Type or pt·int name 

Signature of Audit Committee Chairperson 

Date 

** 

** If Governmental Unit has no audit committee, mark 
this section "NIA" 

PRE-AUDIT CERTIFICATE: Required by G.S. 159-28 
(a) 

This instrument has been pre-audited in the manner 
required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control 
Act. 

By GREG SILER 
Primary Government Unit Finance Officer: 
Type or print name 

overnment Finance Officer Signature 

GREG.SILER@SMITHFIELD-NC.COM 
Email Address of Finance Officer 

Date Primary Government Governing Body 

�

d AudU Contract - G.S. 159-34(a) 

***Please provide us the most current email addresses available as we use this information 
to update our contact database*** 
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Request for 
City 
Council 
Action 

Consent 
Agenda 

Item: 

Advisory 
Board 
Appointments 

Date: 06/05/2018 

Subject: Advisory Board Appointments 

Department: General Government 

Presented by: Town Clerk, Shannan Parrish 

Presentation: Consent Agenda 

Issue Statement 
The Town Council is asked to consider new appointments  to the Parks and Recreation 
Advisory Commission. 

Financial Impact 
N/A 

Action Needed 
The Town Council is asked to consider and approve the following appointments: Jason Yang 
and Jacqueline Aguilar-Delgado  to the Parks and Recreation Advisory Commission as High 
School representatives each serving a two-year term. 

Recommendation 
Staff recommends approval of these appointments. 

Approved:  Town Manager  Town Attorney 

Attachments: 

1. Staff Report
2. Jacqueline Aguilar-Delgado – Board Application
3. Jason Yang  – Board Application
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Staff 
Report 

Consent 
Agenda 

Item 

Advisory 
Board 
Appointments 

Current Board vacancies are as follows: 

Appearance Commission – 2 positions 

Historic Properties – 2 positions 

Parks and Recreation Advisory Commission 

 2 In-Town Members

 2 High School student positions (2 year term)

Planning Board – 1 ETJ Alternate 

Board Reappointments 

1. Jacqueline Aguilar-Delgado has submitted an application for consideration to be
appointed to the Parks and Recreation Advisory Commission serving as a High
School representative for a two year term.

2. Jason Yang  has submitted an application for consideration to be appointed to
the Parks and Recreation Advisory Commission serving as a High School
representative for a two year term
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&1�1D 
NORTH CAROLINA 

Town of Smithfield 

Board, Commission, or Committee 
Application 

Name: A3J•i l1>." - Del8t1do 
(Last) 

Home Address: 7 J: h S � 

Jae,qn{ /,-h{ c1First) 
s = I. I h [, I f d I tv C 

J 

(Ml) 

Business Name & Address: ______________________________ _ 

Telephone Numbers:-----'-'--'----'-=----=--'-=-� 
(Home) 

Please check the Board(s) that you wish to serve on: 

D 

D 

D 

D 

D 

Appearance Commission 
Board of Adjustment In Town Resident 
Board of Adjustment ET J Member 
Historic Properties Commission 
Library Board of Directors 

(Mobile) a (J (Email) U 

� Parks/Recreation Advisory Commission 
□ Planning Board In-Town Resident
□ Planning Board ET J Resident
□ Other: __________ _

Interests & Skills: __________________________________ _ 

Circle highest level of education completed: (High School) 0 11 12 GED College 1 2 3 4 5 6 

Recent Job Experiences:--------------------------------

Civic or Service Organization Experience: _________________________ _ 

Town Boards previously served on and year(s) served: _____________________ _ 

d 

Please list any other Boards/Commissions/Committees on which you currently serve: ___________ _ 
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Staff 
Report 

Consent 
Agenda 

Item: 

New Hire / 
Vacancy 
Report 

Date 06/05/2018 

Date of Meeting: June 05, 2018  Date Prepared:    May 25, 2018 

Staff Work By: Tim Kerigan, HR Director 

Background 

Per Policy, upon the hiring of a new or replacement employee, the Town Manger or Department Head shall 
report the new/replacement hire to the Council on the Consent Agenda at the next scheduled monthly Town 

Council meeting.   

In addition, please find the following current vacancies: 

Position  Department Budget Line 

Police Officer I  Police  10-20-5100-5100-0200
P/T General Laborer PU – Water / Sewer 30-71-7220-5100-0200

P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220

Utility Line Mechanic PU – Water / Sewer 30-71-7220-5100-0200

Action Requested 

The Town Council is asked to acknowledge that the Town has successfully filled the following vacancies in 
accordance with the Adopted FY 17-18 Budget. 

Position  Department Budget Line Rate of Pay 

P/T Instructor P & R – Aquatics 10-60-6220-5100-0230 $15.00/hr.

P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.
P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.

P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.
P/T Lifeguard P & R – Aquatics 10-60-6220-5100-0220 $7.50/hr.

P/T SRAC Staff P & R – Aquatics 10-60-6220-5100-0220 $8.00/hr.
P/T SRAC Staff P & R – Aquatics 10-60-6220-5100-0220 $9.00/hr.

P/T SRAC Staff P & R – Aquatics 10-60-6220-5100-0220 $9.00/hr.

P/T SRAC Staff P & R – Aquatics 10-60-6220-5100-0220 $9.00/hr.
P/T Temp. Zoning Compl. Asst. Planning 10-10-4900-5100-0200 $15.00/hr.

Utility Line Mechanic PU – Water / Sewer 30-71-7220-5100-0200 $13.08/hr. ($27,206.40/yr.)
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Request for 
Town Council 
Action 

Consent 
Agenda 

Item: 

Wayfinding 
Sign 
Easement 
Agreement 

Date: 06/05/2018 

Subject: Wayfinding Sign Easement Agreement 

Department: Planning Department 

Presented by: Stephen Wensman 

Presentation: Consent Agenda Item 

Issue Statement 

The Town has been working with several land owners to place gateway G1 wayfinding 
signs on their properties within proposed easements. The Town has identified Eddie 
Sutton’s property, NC Pin# 168210-36-1843, as a suitable location for the sign. 
Because the property owner consent to a sign on his property is conditioned on 
potential removal with a 60-day notice, Staff is requesting the Council’s approval of the 
Agreement and location of a sign on Eddie Sutton’s property. 

Financial Impact 

The cost of placing the sign on Eddie Sutton’s property is estimated at $9,750 plus 
survey costs, to be determined. The costs are to be paid by the Johnston County 
Tourism Bureau using the Town’s tourism dollars. The potential cost of removal has 
not been determined. 

Action Needed 
Staff is requesting approval of a Temporary Easement Agreement for a gateway sign 
on Eddie Sutton’s property with the NC Pin# 168210-36-1843. 

Recommendation 

Staff respectfully requests the Town Council approve the Temporary Easement Agreement 
for a sign to be located on Eddie Sutton’s property, NC Pin# 168210-36-1843. 

Approved: Town Manager  Town Attorney 

Attachments:  

1. Easement Agreement
2. Proposed Sign Location
3. Sign Illustration
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Staff 
Report 

Consent 
Agenda 

Item: 

Wayfinding 
Sign 
Easement 
Agreement 

REQUEST: 

Staff respectfully requests the Town Council approve the Temporary Easement Agreement 
for a sign to be located on Eddie Sutton’s property, NC Pin# 168210-36-1843 

ANALYSIS: 

The Town has been working with several land owners to place gateway G1 wayfinding 
signs on their properties. These signs will be placed in easements with an easement 
agreement between the Town and the land owner.  The Town has identified Eddie Sutton’s 
property, NC Pin# 168210-36-1843, as a suitable location for the sign. Although it is on the 
“wrong” side of the road, there are great sight-lines to the proposed sign location.  The 
only suitable alternative for the sign on south Brightleaf Boulevard at this time is placing a 
breakaway G2 sign in the NCDoT Right-of-Way near Holt Lake. Eddie Sutton is in support 
of a sign on his property with the condition that the sign be removed within 60 days should 
the sign become an obstacle to future development should it occur. There are no plans for 
development at this time. 

The sign contractor is able to construct the sign with hooks such that it can be removed by 
crane and flatbed truck so it can be used again elsewhere with only minimal damage to the 
structure. 

Because the location of the gateway sign is temporary in nature, subject to removal with 
60-day notice, Staff is requesting the Council’s approval of the Agreement and location of a
sign on Eddie Sutton’s property.
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SIGN EASEMENT 
 

Excise Tax:  $   
Parcel ID No.:  upon Parcel #15J11023 
This instrument was prepared by/Please return to: Spence Berkau & McLamb, PA 
      PO Box 1335, Smithfield, NC 27577  
 
Brief Description for the Index:    Sign Esmt, Smithfield Twp. 

 
THIS EASEMENT made this _____ day of ________________, 2018, by and between 

 
GRANTOR 

 
Edward E. Sutton, Jr. and wife 

Kelly C. Sutton, and 
James Keith Smith, and wife 
Edna Lynn Johnson Smith 

GRANTEE 
 

TOWN OF SMITHFIELD, 
a NC municipal corporation 

 
PO Box 761 

Smithfield, NC 27577 
 
 THAT WHEREAS, the Grantor, owns in fee simple a certain lot or parcel of land situated in 
Smithfield Township, Johnston County, which can be specifically identified as follows:  
 

BEING all of that real property as described in Exhibit A, attached hereto and incorporated fully 
herein by reference, and as described in that Special Warranty Deed to Grantor, recorded in Deed 
Book 3192, Page 134, Johnston County Registry (“Grantor’s Land”). 
 

 AND WHEREAS, Grantee is a municipal corporation; Grantor’s Land is located within the 
municipal limits of Grantee;   
  

AND WHEREAS, said Grantee desires to obtain a “Sign Easement Area” from Grantor, and 
construct and maintain within the sign easement area, on the portions of Grantor’s Land hereinbelow 
described, a masonry base, landscaping, and “Smithfield” sign, as the Town of Smithfield now or in the 
future deems appropriate, to enhance the road system signs and enhance the appearance of entry routes 
into the Town of Smithfield, subject however, to the restrictions set forth herein.  

 
NOW, THEREFORE, said Grantor, for valuable consideration, does hereby give, grant, and 

convey unto said Grantee a right and determinable easement in gross to construct and maintain across 
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and upon the areas below described of Grantor’s Land a sign easement for the installation and 
maintenance of a masonry base, landscaping, and “Smithfield” sign and to go upon Grantor’s Land 
whenever the same is reasonably necessary for the purpose of inspecting, maintaining, and repairing or 
replacing said sign; provided, that all such inspection, maintenance and repair shall take place within the 
*** square foot easement areas as much as is reasonably practical; however, Grantee shall have a right 
of access, ingress and egress to the sign easement area for said purposes.  All Signs and materials placed 
within the sign easement areas shall be the property of the Town of Smithfield.   

 
And said Easement shall be determinable, and shall terminate upon the date 60 days after 

Grantor provides written notice of termination of this Easement to the Town Manager of Grantee at the 
Town Hall of Smithfield.  On or before the expiration of said 60 day period, Grantee shall remove said 
sign and masonry base and all appurtenant equipment and materials from Grantor’s property. 

 
Grantee further covenants (i) that no improvements shall be constructed within the sign easement 

areas other than the Sign; (ii) notwithstanding anything to the contrary in the foregoing, in no event shall 
the Sign be of a type or size which is greater than that set forth above and as depicted in Exhibit A; (iii) 
that each Sign shall be constructed, installed, maintained and repaired by Grantee (in accordance with 
the requirements set forth herein) in a state of good condition and repair, at Grantee’s sole cost and 
expense; (iv) any activities by Grantee on Grantor’s Land or the sign easement area shall not interfere 
with any business activities being conducted on Grantor’s Land; and (iv) to promptly restore to 
substantially the same condition as existed immediately preceding any such work, at Grantee’s sole cost 
and expense, any property disturbed by Grantee’s installation, construction, maintenance or repair of the 
Sign.  
 

The areas of Grantor’s Land subject to the sign easements are more particularly described as 
follows, which is herein referenced as the “Sign Easement Area”:   

 
Sign Easement Area (either a metes and bounds legal description or plat map of area) 
BEGINNING at a point **** to the point and place of BEGINNING, being that “****” as 
shown on a survey map, dated *, 2018, entitled “Preliminary Sign Easement Map for Town 
of Smithfield, Property of *.” 
 
 
 
 

 TO HAVE AND TO HOLD said right and easements in gross to the said Grantee it being agreed 
that the right and easements hereby granted are purely personal to Grantee and are not assignable.   
 

   

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed by 
persons duly empowered to bind the parties to perform their respective obligations hereunder the day 
and year first above written. 
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Edward E. Sutton Jr. 
 
 
Kelly C. Sutton 

 

 
 
James Keith Smith 
 
 
Edna Lynn Johnson Smith 

 
 
 

 TOWN OF SMITHFIELD, 
a NC municipal corporation 
 

 By: _________________________________(SEAL) 
        _________________, Mayor 

ATTEST: 
 
______________________________ 
______________, Town Clerk 
 
STATE OF NORTH CAROLINA       COUNTY OF ___________  
 

I, the undersigned, a Notary Public of the aforesaid State and County, certify that 
____________________, Grantors, personally came before me this day and 
acknowledged the execution of the foregoing instrument.  

 
Witness my hand and official seal, this the _____ day of ___________, 2018.  

 
My Commission Expires: ____________   ___________________________Notary Public  
 
STATE OF NORTH CAROLINA       COUNTY OF JOHNSTON  
 

I, the undersigned, a Notary Public of the aforesaid State and County, do hereby 
certify that ___________________________________, personally came before 
me this day and acknowledged that s/he is the Town Clerk of the TOWN OF 
SMITHFIELD, a NC municipal corporation, and that by authority duly given 
and as an act of the corporation, the foregoing instrument was signed in its name 
by its Mayor, sealed with its corporate seal and attested by her as its Town Clerk.  

 
Witness my hand and official seal, this the _____ day of ______________, 2018.  

 
My Commission Expires: ____________   ___________________________Notary Public  
___________________________________________________________________________________ 
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Business Items 

 

 

 



 



 

Request for 
City Council 
Action 

Business 
Agenda 

Item: 

Update of 
Water 
Standards 

Date: 06/05/2018 

  
 

Subject: Update Water Standards 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: Business Item 

 
Issue Statement  
  

The Public Utilities Department has updated the potable water construction standards 
for the Town and is asking for these updated standards to be adopted.  
 

  

Financial Impact 
 None – updating standards does not take monetary funds  

  

Action Needed 
 
 Approve the updated Town standards 

  

Recommendation 
 
 Staff recommends the approval of the updated Town standards. 

  

Approved:  Town Manager  Town Attorney 
 
 
Attachments:   
 

1. Staff Report 
2. Existing Town Standards (2000) 
3. Proposed Town Standards (2018) 
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Staff Report 
 

Business 
Agenda 

Item: 

Update of 
Water 
Standards 

  
  

 

 

Current Town Construction details & standards were approved by Council in 2000. In the 
last 18 years certain construction methods & materials have modernized. Such modern 
updates are not reflected in the Town’s current standards. The Public Utilities Department 
has updated the potable water construction standards for the Town and is asking for these 
updated standards to be adopted. 
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6.01 WATER DISTRIBUTION 

A. DESIGN

SECTION 6.00 

WATER DISTRIBUTION

LOCATION: WATER LINES SHALL BE EXTENDED ALONG THE ROADWAY TO THE ADJACENT
PROPERTY LINE. ALL PUBLIC WATER MAINS SHALL BE LOCATED WITHIN DEDICATED
RIGHT OF WAY OR DEDICATED EASEMENTS WITH A MINIMUM WIDTH OF 20 FEET. SEE
SECTION 2.10 FOR LANDSCAPE PLANTINGS WITHIN A TOWN EASEMENT.

SIZING: MAJOR TRANSMISSION LINES SHALL BE SIZED IN ACCORDANCE WITH THE
"MASTER WATER PLAN OF THE TOWN OF SMITHFIELD" OR AS DIRECTED BY THE
PUBLIC UTILITIES DIRECTOR. IN RESIDENTIAL AREAS, MAINS SHALL BE 6-INCH AND
8-INCH IN DIAMETER. SIX (6) INCH MAINS SHALL BE USED ONLY WHEN A GOOD
GRID EXISTS. THE TOTAL MAXIMUM LENGTH OF 6-INCH AND 8-INCH MAIN WITHOUT A
CONNECTION TO A LARGER MAIN IS 1200 FEET AND 2000 FEET, RESPECTIVELY.
WHERE A GOOD GRID DOES NOT EXIST, LINES SHALL BE UPSIZED TO PROVIDE
ADEQUATE FIRE FLOW AS DIRECTED BY THE PUBLIC UTILITIES DIRECTOR.

8. MATERIAL

MATERIALS TO BE UTILIZED SHALL BE THOSE AS SPECIFIED HEREIN, UNLESS AN
APPROVED EQUAL IS AUTHORIZED BY THE PUBLIC UTILITIES DIRECTOR. UNLESS 
OTHERWISE AUTHORIZED, ANY WATER LINE 12" OR LARGER SHALL BE DUCTILE IRON 
PIPE. DUCTILE IRON PIPE OR C-900 PVC SHALL BE DESIGNED AND MANUFACTURED 
IN ACCORDANCE WITH AWWA C 150 AND C 151 FOR A LAYING CONDITION TYPE 2 AND 
A WORKING PRESSURE AS FOLLOWS: 

3" - 12" 
14" - 20" 
24" 
30" - 54" 

350 PSI 
250 PSI 
200 PSI 
150 PSI 

PIPE JOINTS SHALL BE OF THE PUSH-ON TYPE AS PER AWWA C111. PIPE LINING 
SHALL BE CEMENT MORTAR WITH A SEAL COAT OF BITUMINOUS MATERIAL IN 
ACCORDANCE WITH AWWA C 104. GALVANIZED STEEL PIPE WILL NOT BE ALLOWED AS A 
MATERIAL FOR MAINS OR SERVICES. 

C. INSTALLATION

ALL WATER MAINS SHALL BE INSTALLED WITH A MINIMUM COVER OF 3 FEET
MEASURED FORM THE TOP OF THE PIPE TO THE FINISHED SUBGRADE. WHEN WATER 
LINES ARE INSTALLED ALONG A ROADWAY WHICH DOES NOT HAVE CURB & GUTTER, 
THE WATER LINE SHALL BE INSTALLED AT EXTRA DEPTH TO PREVENT CONFLICT WITH 
FUTURE ROAD IMPROVEMENTS OR VERTICAL ALIGNMENT CHANGES. 

ALL CONSTRUCTION RELATING TO THE UTILITY IMPROVEMENTS MUST BE PERFORMED 
BY A CONTRACTOR LICENSED IN NORTH CAROLINA. 
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6.02 FIRE HYDRANTS 

A. LOCATION: ALL FIRE HYDRANTS SHALL BE INSTALLED ON A WATER LINE WITH A DIAMETER
NO SMALLER THAN 6 INCHES. ONLY ONE FIRE HYDRANT MAY BE INSTALLED ON A DEAD
END 6-INCH LINE. THERE SHALL BE AT LEAST ONE FIRE HYDRANT AT EACH STREET
INTERSECTION. IN RESIDENTIAL DISTRICTS, THE MAXIMUM DISTANCE BETWEEN FIRE
HYDRANTS, MEASURED ALONG STREET CENTERLINES, SHALL BE 500 FEET. WHEN
RESIDENTIAL INTERSECTIONS ARE NOT MORE THAN 700 FEET APART, NO HYDRANT IS 
REQUIRED BETWEEN THE INTERSECTIONS. IN BUSINESS, OFFICE AND INSTITUTIONAL, AND 
INDUSTRIAL DISTRICTS, THE MAXIMUM DISTANCE BETWEEN HYDRANTS, MEASURED ALONG
STREET CENTERLINE, SHALL BE 300 FEET. WHEN BUSINESS, OFFICE ANO INSTITUTIONAL,
AND INDUSTRIAL INTERSECTIONS ARE NOT MORE THAN 450 FEET APART, NO HYDRANT IS
REQUIRED BETWEEN INTERSECTIONS. ON MAJOR THOROUGHFARES OR ARTERIALS AND
COLLECTOR STREETS WITH ACCESS POINTS ONLY AT STREET INTERSECTIONS, HYDRANTS
SHALL BE LOCATED AT EACH STREET INTERSECTION AND AT 1,000 FOOT INTERVALS
ALONG THE STREET. WHERE THESE INTERSECTIONS ARE LESS THAN 1,200 FEET APART,
NO HYDRANT IS REQUIRED BETWEEN THE INTERSECTIONS. THE MINIMUM ACCEPTABLE
FLOW FOR FIRE HYDRANTS IS 1,000 gpm IN RESIDENTIAL AREAS AND 1,500 gpm IN
OTHER DISTRICTS. FIRE HYDRANTS SHALL BE PLACED IN A STAGGERED ARRANGEMENTS
ON BOTH SIDES OF ANY ROADWAY CLASSIFIED AS A MAJOR OR MINOR THOROUGHFARE
WITH THE HYDRANT SPACING AS REFERENCED ABOVE. VALVES ASSOCIATED WITH FIRE
HYDRANT ASSEMBLIES SHALL BE LOCATED WITHIN FIFTEEN (15) FEET OF THE FIRE
HYDRANT.

WHEN NEW BUILDINGS ARE CONSTRUCTED OR EXISTING BUILDINGS ARE EXPANDED ANO
CONTAIN 10,000 SQUARE FEET OF FLOOR SPACE (ALL FLOORS OF ALL BUILDINGS,
ADDED TOGETHER), HYDRANTS SHALL BE INSTALLED AT 300 FOOT INTERVALS ALONG ALL
SIDES OF THE BUILDING THAT ARE ACCESSIBLE TO FIRE PUMPERS. THESE HYDRANTS
SHALL BE AT LEAST 40 FEET AWAY FROM THE BUILDING. THE TOTAL NUMBER OF 
HYDRANTS REQUIRED SHALL NOT EXCEED ONE HYDRANT PER SEPARATION OF BUILDINGS
PLUS ONE HYDRANT PER 10,000 SQUARE FEET OF FLOOR SPACE.

WHERE SPRINKLER SYSTEMS ARE USED, A FIRE DEPARTMENT CONNECTION SHALL BE
PROVIDED ON THE BUILDING. THE FIRE DEPARTMENT CONNECTIONS SHALL BE LOCATED
WITHIN FIFTY (50) FEET OF A FIRE HYDRANT OR AS OTHERWISE DIRECTED BY THE FIRE
MARSHALL. WHERE SPRINKLER SYSTEMS OR A RISER ROOM ARE REQUIRED, OUTSIDE
ACCESS IN ACCORDANCE WITH NORTH CAROLINA BUILDING CODE SHALL BE PROVIDED.
BACKFLOW PREVENTION FOR SPRINKLER SYSTEMS SHALL BE AS SPECIFIED IN SECTION
6.06 OF THESE STANDARDS.

B. SPECIFICATIONS: HYDRANTS SHALL CONFORM TO AWWA C502 WITH A MINIMUM VALVE
OPENING OF 41 INCHES. HYDRANTS SHALL BE FURNISHED WITH A 41 INCH STEAMER
AND DOUBLE 21 INCH HOSE CONNECTIONS WITH CAPS AND CHAINS, NATIONAL STANDARD
THREADS, MECHANICAL JOINT, 11 INCH PENTAGON OPERATING NUT, OPEN LEFT, PAINTED
FIRE HYDRANT RED, BRONZE TO BRONZE SEATING, A MINIMUM 31 INCH FOOT BURY
DEPTH WITH A BREAK AWAY GROUND LINE FLANGE AND BREAK AWAY ROD COUPLING.
THE HYDRANT BONNET WILL BE DESIGNED WITH A SEALED OIL OR GREASE RESERVOIR
WITH 0-RING SEALS AND A TEFLON THRUST BEARING, AS FURNISHED BY MEULLER
"CENTURION" (A-421 ), KENNEDY "GUARDIAN" OR AMERICAN DARLING (MARK 73-5). FIRE
HYDRANT CAPS SHALL BE ATTACHED TO THE BODY OF THE HYDRANT WITH A MINIMUM
2/0 TWIST LINK, HEAVY DUTY, NON-KINKING, MACHINE CHAIN.
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C. INSTALLATION: HYDRANTS SHALL BE PLUMB, PROPERLY LOCATED WITH THE PUMPER
NOZZLE FACING THE CLOSEST STREET. THE BACK OF THE HYDRANT OPPOSITE THE PIPE
CONNECTION SHALL BE FIRMLY BLOCKED AGAINST THE VERTICAL FACE OF THE TRENCH
WITH j CUBIC YARD OF CONCRETE. DOUBLE BRIDLE RODS AND COLLARS SHALL BE
CONNECTED FORM THE TEE TO THE HYDRANT. RODS SHALL NOT BE LESS THAN � INCH
DIAMETER STOCK AND COATED WITH BITUMINOUS PAINT. A MINIMUM OF 8 CUBIC FEET
OF STONE SHALL BE PLACED AROUND THE DRAINS. THE BACKFILL AROUND THE
HYDRANTS SHALL BE THOROUGHLY COMPACTED. HYDRANT INSTALLATION SHALL BE IN
ACCORDANCE WITH STANDARD ROD VALVE RODDING DETAIL.

6.03 VALVES AND APPURTENANCES 

A. LOCATION: VALVES SHALL BE INSTALLED ON ALL BRANCHES FORM FEEDER MAINS AND 
HYDRANTS ACCORDING TO THE FOLLOWING SCHEDULE: 3 VALVES AT CROSSES; 2
VALVES AT TEES; AND ONE VALVE ON EACH HYDRANT BRANCH. WHEN A LOOP SECTION
OF WATERLINE IS CONNECTED BACK INTO THE FEEDER MAIN WITHIN A DISTANCE OF 200
FEET, OR LESS, ONLY ONE VALVE WILL BE REQUIRED IN THE FEEDER MAIN.

WHERE NO WATERLINE INTERSECTIONS ARE EXISTING, A MAIN LINE VALVE SHALL BE
INSTALLED AT EVERY 100 FEET PER 1 INCH DIAMETER MAIN UP TO A DISTANCE OF
2,000 FEET BETWEEN VALVES.

BLOWOFFS SHALL BE INSTALLED AT THE END OF ALL DEAD-END WATERLINES.

COMBINATION AIR VALVES SHALL BE INSTALLED AT ALL HIGH POINTS OF WATERLINES 8
INCHES IN DIAMETER OR LARGER AND AT OTHER LOCATIONS AS DIRECTED BY THE TOWN
ENGINEER.

THE WATER MAIN SHALL BE INSTALLED AT A GRADE WHICH WILL ALLOW THE AIR TO
MIGRATE TO A HIGHPOINT, WHERE THE AIR CAN BE RELEASED THROUGH AN AIR VALVE.
A MINIMUM PIPE SLOPE OF ONE (1) FOOT PER 500 FEET SHOULD BE MAINTAINED. THE
SIZE OF THE AIR VALVE SHALL BE DESIGNED BY THE ENGINEER.

8. SPECIFICATIONS: GATE VALVE GREATER THAN 2 INCHES, SHALL MEET ALL REQUIREMENTS
OF AWWA C500 FOR A WORKING PRESSURE OF 150 PSI. ALL SHALL BE MECHANICAL
JOINT WITH IRON BODY, BRONZE MOUNTING DOUBLE DISC, PARALLEL SEAT TYPE WITH A
NON-RISING STEM AND OPEN LEFT, WITH A DOUBLE 0-RING SEAL

GATE VALVES, UP TO AND INCLUDING 12 INCHES, SHALL BE INSTALLED IN A VERTICAL
POSITION.

GATE VALVES, 16 INCHES OR LARGER, SHALL BE INSTALLED ONLY UNDER THE
SUPERVISION OF THE TOWN ENGINEER AND SHALL BE HORIZONTALLY INSTALLED AND
EQUIPPED WITH BEVEL GEARS, GREASE CASE, ROLLERS, TRACKS SCRAPERS, AND A
BYPASS LOCATED ON THE SIDE OF THE BODY. FULLY REVOLVING DISC VALVES SHALL
NOT REQUIRE ROLLERS.

GATE VALVES, 16 INCHES OR LARGER, INSTALLED IN A VERTICAL POSITION SHALL ONLY
BE INSTALLED IN SPECIAL CONDITIONS UNDER THE DIRECTION OF THE TOWN ENGINEER
AND SHALL BE EQUIPPED WITH SPUR GEARS ENCLOSED IN A GREASE CASE AND WITH A
BYPASS LOCATED ON THE SIDE OF THE BODY.
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ALL VALVES 16 (16) INCHES AN GREATER SHALL BE INSTALLED IN A MANHOLE AS SHOW 
IN THE STANDARD DETAILS 

RESILIENT SEAT WEDGE GATE VALVES SHALL BE MANUFACTURED IN ACCORDANCE WITH 
AWWA C509 

VALVE BOXES SHALL BE CAST IRON AT THE SCREW OR TELESCOPIC WITH A 5-INCH 
OPENING WITH "WATER" STAMPED ON THE COVER. VALVE BOX RING ADJUSTMENTS WILL 
NOT BE ALLOWED. 

BUTTERFLY VALVES SHALL BE INSTALLED IN WATERLINES SIXTEEN (16) INCHES, OR 
GREATER. ALL SHALL MEET THE REQUIREMENTS OF AWWA C504 WITH MECHANICAL 
JOINTS, 2-INCH OPERATING NUT AND OPEN LEFT. ALL VALVES 16 INCHES AND GREATER 
SHALL BE INSTALLED IN A MANHOLE AS SHOWN IN STANDARD DETAILS. 

BLOW-OFF ASSEMBLIES SHALL BE CONSTRUCTED AS SHOWN IN STANDARD DETAILS. THE 
VALVE SHALL BE GATE TYPE WITH A NON-RISING STEM AND A 2-INCH OPERATING NUT. 

PIPE FITTINGS SHALL BE DUCTILE IRON DESIGNED AND MANUFACTURED AS PER AWWA 
Cl 10. SIZES OF FITTINGS UP TO AN INCLUDING 12 INCH SHALL BE DESIGNED FOR AN 
INTERIOR PRESSURE OF 250 PSI; LARGER SIZE FITTINGS SHALL BE DESIGNED FOR AN 
INTERIOR PRESSURE OF 150 PSI. COMPACT DUCTILE IRON MECHANICAL JOINT FITTINGS 
ARE ALSO ACCEPTABLE. JOINTS FOR FITTINGS SHALL BE MECHANICAL AND LINED WITH 
CEMENT MORTAR WITH A SEAL COAT OF BITUMINOUS MATERIAL, ALL IN ACCORDANCE 
WITH AWWA C104. 

REACTION BLOCKING FOR ALL FITTINGS OR COMPONENTS SUBJECT TO HYDROSTATIC 
THRUST SHALL BE SECURELY ANCHORED BY THE USE OF CONCRETE THRUST BLOCKS 
POURED IN PLACE. THE REACTION AREAS ARE SHOWN IN STANDARD DETAILS. NO 
CONCRETE SHALL INTERFERE WITH THE REMOVAL OF FITTINGS. MATERIAL FOR REACTION 
BLOCKING SHALL BE 3,000 PSI CONCRETE. ALTERNATIVE RESTRAINING METHODS MUST BE 
DESIGNED BY A PROFESSIONAL ENGINEER REGISTERED IN NORTH CAROLINA AND 
APPROVED BY THE TOWN ENGINEER. 

TAPPING SLEEVES SHALL BE TWO PIECE SPLIT CAST IRON SLEEVES. THE SLEEVE SHALL 
BE MECHANICAL JOINT TO THE MAIN LINE AND FLANGED TO THE TAPPING VALVE. 
STAINLESS STEEL TAPPING SLEEVES SHALL ONLY BE ALLOWED ON ASBESTOS-CEMENT 
PIPE. 

TAPPING SADDLES SHALL BE USED ON MAINS 16 INCHES AND LARGER. SADDLES SHALL 
BE MADE OF DUCTILE IRON PROVIDING A FACTOR OF SAFETY OF 2.5 WITH A WORKING 
PRESSURE OF 250 PSI. SADDLES SHALL BE EQUIPPED WITH A AWWA C110 FLANGE 
CONNECTION ON THE BRANCH. SEALING GASKETS SHALL BE 0-RING TYPE, HIGH QUALITY 
MOLDED RUBBER, HAVING APPROXIMATELY 70 DUROMETER HARDNESS, PLACED INTO A 
GROOVE ON THE CURVED SURFACE OF THE SADDLES. STRAPS SHALL BE ALLOY STEEL. 

THE MAXIMUM SIZED SADDLE OUTLET FOR EACH SIZE OF PIPE TO BE TAPPED SHALL BE 
AS FOLLOWS: 

SIZE PIPE 
TO BE TAPPED 

16" 
18" 
20" 

MAXIMUM SIZE 
SADDLE OUTLET 

8" 
8" 

24" AND LARGER 
1 O" 
12" 
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COMBINATION AIR VALVES SHALL BE OF THE SINGLE HOUSING STYLE THAT COMBINES THE 
OPERATION OF BOTH AN AIR/VACUUM AND AIR RELEASE VALVE. THE VALVE SHALL BE 
MANUFACTURED FOR A 150 PSIG WORKING PRESSURE AND BE SIZED BY THE ENGINEER. 
THE VALVE MUST MEET THE REQUIREMENTS OF AWWA C512 AND BE INSTALLED IN 
ACCORDANCE WITH STANDARD DETAILS. 

C. INSTALLATION: VALVES SHALL BE PROPERLY LOCATED, OPERABLE AND AT THE CORRECT
ELEVATION. ALL VALVES AND REDUCERS SHALL BE RODDED TO THE TEE OR CROSS IF
ONE IS LOCATED WITHIN TEN (1 O) FEET, AS SHOWN IN STANDARD DETAILS. IF REDUCERS
CANNOT BE RODDED, CONCRETE BLOCKING OR OTHER RESTRAINING METHODS WILL BE
REQUIRED. THE VALVE BOX SHALL BE CENTERED OVER THE WRENCH NUT AND SEATED
ON COMPACTED BACKFILL WITHOUT TOUCHING THE VALVE ASSEMBLY. ALL VALVE BOXES
IN ROADWAYS SHALL BE ENCASED IN A TROWEL FINISHED 2'x 2'x 6' PAD OF 3,000 PSI
CONCRETE BENEATH THE ASPHALT WITH THE COVER FLUSH WITH THE TOP OF THE 
PAVEMENT OR FLUSH WITH THE FINISHED GRADE. PRECAST CONCRETE VALVE BOX
ENCASEMENTS MAY BE USED FOR VALVE BOX ENCASEMENTS OUTSIDE THE PAVED AREAS.
THE MAXIMUM DEPTH OF THE VALVE NUT SHALL BE FIVE (5) FEET. WHEN VALVE
EXTENSION KITS ARE USED, THEY MUST BE MANUFACTURED BY THE SAME COMPANY
WHICH MANUFACTURED THE VALVE.

6.04 WATER SERVICE TAPS 

A. MATERIALS

CORPORATION STOPS SHALL BE BRASS, COMPLETE WITH A FLARED COUPLING AND AWWA
STANDARD THREADS AS PER AWWA C800. TAPS SHALL BE LOCATED AT 10:00 OR 2:00
ON THE CIRCUMFERENCE OF THE PIPE. SERVICE TAPS SHALL BE STAGGERED,
ALTERNATING FROM ONE SIDE OF THE WATER MAIN TO THE OTHER AND A T LEAST 12
INCHES APART. THE TAPS MUST BE A MINIMUM OF 24 INCHES APART IF THEY ARE ON
THE SAME SIDE OF THE PIPE.

THE MAXIMUM SIZE OF DIRECT TAPS WITHOUT A FITTING, TAPPING SLEEVE, OR SADDLE 
FOR DUCTILE IRON WATER MAINS SHALL BE AS FOLLOWS: 

SIZE PIPE MAXIMUM 
TO BE TAPPED SIZE TAP 

4" 3/4" 
6" 1" 
8" 1-1/4"
10" 1-1/2"
12" 2"

NO BURNED TAPS WILL BE ALLOWED AND EACH CORPORATION STOP WILL BE WRAPPED 
WITH TEFLON TAPE FOR DUCTILE IRON PIPE WATER MAINS. 

SERVICE SADDLES SHALL BE BRONZE BODY (85-5-5 WATERWORKS BRASS) AND DOUBLE 
STRAP FOR TAPS OVER 1 INCH WITH SILICON BRONZE NUTS CONFORMING TO ASTM A98 
AND FACTORY INSTALLED GRADE 60 RUBBER GASKETS. 

COPPER SERVICE TUBING SHALL BE TYPE K SOFT COPPER TUBING PER ASTM B88. THE 
LONGEST AVAILABLE LENGTH OF SERVICE LINE SHOULD BE USED WITH NO UNIONS. AS 
AN EXAMPLE, FOR A 3/ 4 INCH SERVICE CONNECTION, NO UNION SHALL BE USED IN 
THE INSTALLATION OF 100 FEET OR LESS. FOR 3/4 INCH, ONLY ONE (1) UNION WILL 
BE ALLOWED FOR EACH 100 FOOT SECTION OF FRACTION THEREOF. UNIONS SHALL BE 
MADE WITH FLARE TYPE COUPLINGS. 
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METER BOXES FOR 3/4 INCH SERVICES SHALL BE CAST IRON AND A COMPLETE UNIT 
(LESS METER) FOR SETTING A 5/8 INCH BY 3/4 INCH WATER METER. METER STOPS 
SHALL BE 0-RING SEALED AND HAVE AN INLET ANGLE OF 60 DEGREES WITH A LOCKING 
LID. RESIDENTIAL SERVICE METERS SHALL BE INSTALLED BY THE TOWN OF SMITHFIELD. 
METER BOX GRADE ADJUSTER RINGS ARE NOT ACCEPTABLE. 

METER BOXES FOR 1 INCH SERVICES SHALL BE CAST IRON BOX AND COVER WITH A 
METER YOKE AND A COPPER RESETTER. 

METER BOXES FOR 1 -1 /2 ANO 2 INCH SERVICES SHALL BE LIGHT WEIGHT POLYMER 
CONCRETE AS INDICATED IN STANDARD DETAILS. PIPING FOR 1 -1 /2 AND 2 INCH 
SERVICES SHALL BE CONSTRUCTED FROM BRASS AND COPPER TUBING AND SHALL BE 
EQUIPPED WITH ANGLED CHECK VALVE OUTLETS AND BY-PASS FLANGED VALVE OR 
BY-PASS FLANGED BALL VALVE INLETS 

WATER SERVICES GREATER THAN 2 INCHES SHALL BE MADE BY A PRIVATE CONTRACTOR 
OF THE PROPERTY OWNER OR DEVELOPER. A STRAINER SHALL BE PROVIDED UPSTREAM 
OF THE METER ON LINES GREATER THAN 2 INCHES. 

METER VAULTS WITHIN STREET RIGHT-OF-WAY SHALL MEET HS-20 LOADING REQUIREMENTS 
AND SHALL BE LOCATED OUTSIDE OF TRAVEL AREAS. THE ACCESS DOOR SHALL BE 
ALUMINUM WITH A FLUSH DROP LIFT HANDLE, STAINLESS STEEL HINGES & BOLTS, 
STAINLESS STEEL SLAM LOCK, AN AUTOMATIC HOLD OPEN ARM, ANO COMPRESSION 
SPRINGS TO ALLOW FOR EASY OPENING. POSITIVE DRAINAGE SHALL BE PROVIDED FOR 
ALL METER VAULTS. 

B. INDIVIDUAL WATER SERVICES SHALL BE PROVIDED FROM THE MAIN TO EACH WATER
METER FOR SINGLE FAMILY RESIDENCES IN ACCORDANCE WITH STANDARD DETAILS.
CONNECTIONS TO EXISTING MAINS SHALL BE MADE BY WET TAPS.

SERVICE CONNECTIONS SHALL BE MADE PERPENDICULAR FROM THE MAIN LINE AND
SHALL RUN STRAIGHT TO THE METER WHICH SHALL BE LOCATED AT THE EDGE OF THE
SERVICED LOT'S RIGHT-OF-WAY, OR EASEMENT. NO WATER METER BOX OR VAULT SHALL
BE LOCATED IN STREETS, SIDEWALKS, OR PARKING AREAS IN RESIDENTIAL AREAS. IN 
NON-RESIDENTIAL AREAS, METER LOCATION SHALL BE CONSIDERED ON A CASE-BY-CASE
BASIS. PROVISIONS FOR BACKFLOW PREVENTION SHALL BE AS SPECIFIED IN SECTION
6.06 OF THESE STANDARDS.

SERVICE TAPS TO WATER MAINS SHALL BE MADE BY A LICENSED UTILITY CONTRACTOR
THAT IS LICENSED IN NORTH CAROLINA AND SHALL BE THE RESPONSIBILITY OF THE
OWNER OR DEVELOPER. TAPS SHALL BE INSPECTED BY THE TOWN OF SMITHFIELD UTILITY
DEPARTMENT ANO SHALL BE IN ACCORDANCE WITH STANDARD DETAILS.

THE WATER METER SHALL BE SIZED BASED ON THE WATER DEMAND. WATER METER SIZE
CAN BE DETERMINED AS FOLLOWS:

TABLE 5.1 
WATER METER SIZING FOR FLUSH TANKS 

METER SIZE (INCHES) 
3/4" PD 
1" PD 
1-1/2" PD
2" PD
3" T or C
4" T or C
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WATER METER SIZING FOR FLUSH VALVES 

METER SIZE (INCHES) 
3/4" PD 
1" PD 
1-1/2" PD 
2" PD 
3" T or C 

4" T or C 

PD = POSITIVE DISPLACEMENT 
T = TURBINE 

LOAD RANGE (FIXTURES) 
1 - 8 
9 - 50 
50 - 275 
275 - 1000 
1000 - 2500 
2500 - 5000 

FLOW RANGE (FIXTURES) 
0 - 20 
20 - 50 
50 - 100 
100 - 200 
200 - 400 
400 - 600 

C = COMPOUND (MUST BE SIZED ON A CASE BY CASE BASIS) 

6.05 RELATION OF WATER MAINS TO SANITARY AND STORM SEWERS 

A. LATERAL SEPARATION OF SEWERS AND WATER MAINS. WATER MAINS SHALL BE LAID AT
LEAST TEN ( 10) FEET LATERALLY FORM EXISTING OR PROPOSED SEWERS, UNLESS LOCAL
CONDITIONS OR BARRIERS PREVENT A 10-FOOT LATERAL SEPARATION; IN WHICH CASE:

1. THE WATER MAIN IS LAID IN A SEPARATE TRENCH, WITH THE ELEVATION OF THE
BOTTOM MAIN AT LEAST EIGHTEEN (18) INCHES ABOVE THE TOP OF THE SEWER; OR

2. THE WATER MAIN INS LAID IN THE SAME TRENCH AS THE SEWER WITH THE WATER
MAIN LOCATED AT ONE SIDE ON A BENCH OF UNDISTURBED EARTH, AND WITH THE
ELEVATION OF THE BOTTOM OF THE WATER MAIN AT LEAST EIGHTEEN (18) INCHES
ABOVE THE TOP OF THE SEWER.

8. CROSSING A WATER MAIN OVER A SEWER. WHENEVER IT IS NECESSARY FRO A WATER
MAIN TO CROSS OVER A SEWER, THE WATER MAIN SHALL BE LAID AT SUCH AN
ELEVATION THAT THE BOTTOM OF THE WATER MAIN IS AT LEAST EIGHTEEN (18) INCHES
ABOVE THE TOP OF THE SEWER, UNLESS LOCAL CONDITIONS OR BARRIERS PREVENT AN
18-INCH VERTICAL SEPARATION; IN WHICH CASE BOTH THE WATER MAIN AND THE SEWER
SHALL BE CONSTRUCTED OF FERROUS MATERIALS AND WITH JOINTS THAT ARE
EQUIVALENT TO WATER MAIN STANDARDS FOR A DISTANCE OF TEN (10) FEET ON EACH
OF THE POINT OF CROSSING.

C. CROSSING A WATER MAIN UNDER A SEWER. WHENEVER IT IS NECESSARY FOR A WATER
MAIN TO CROSS UNDER A SEWER, BOTH THE WATER MAIN AND THE SEWER SHALL BE
CONSTRUCTED OF FERROUS MATERIALS AND WITH JOINTS THAT ARE EQUIVALENT TO
WATER MAIN STANDARDS FOR A DISTANCE OF TEN (10) FEET ON EACH OF THE POINT
OF CROSSING. A SECTION OF WATER MAIN PIPE SHALL BE CENTERED AT THE POINT OF
CROSSING.

6.06 BACKFLOW PREVENTION 

WHEN A FIRE PROTECTION SYSTEM IS PROPOSED AND NO ANTI-FREEZE CHEMICALS ARE 
TO BE USED, A DOUBLE CHECK VALVE ASSEMBLY INCLUDING 2 CHECK VALVES, 2 GATE 
VALVES, AND 4 TEST COCKS SHOULD BE INSTALLED ON THE SPRINKLER FIRE 
PROTECTION LINE. IF ANY CHEMICALS ARE PROPOSED TO BE ADDED TO A SPRINKLER 
FIRE PROTECTION SYSTEM, A REDUCED PRESSURE PRINCIPLE BACKFLOW PREVENTER, 
APPROVED BY THE UNDERWRITERS LABORATORIES AND/OR THE FOUNDATION FOR CROSS 
CONNECTION CONTROL AND HYDRAULIC RESEARCH, UNIVERSITY OF SOUTHERN CALIFORNIA 
SHALL BE USED. 

ALL WATER SERVICES SHALL BE PROVIDED WITH BACKFLOW PREVENTION DEVICES 
ADJACENT TO OR WITHIN THE METER BOX VAULT 
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ALL IRRIGATION SYSTEMS WITH CHEMICAL ADDITIVES OR BOOSTER PUMP, SHALL BE 
PROVIDED WITH REDUCED PRESSURE PRINCIPLE BACKFLOW PREVENTION, INSTALLED IN 
ACCORDANCE WITH THE FOUNDATION FOR CROSS CONNECTION CONTROL AND HYDRAULIC 
RESEARCH. REDUCED PRESSURE ZONE BACKFLOW PREVENTERS MUST HAVE AN 
APPROPRIATELY SIZED DRAINAGE SYSTEM OR BE INSTALLED ABOVE GROUND. ABOVE 
GROUND INSTALLATION SHALL HAVE AN INSULATED BOX. 

A POST INDICATOR VALVE SHALL BE PROVIDED AT THE RIGHT-OF-WAY OR EDGE OF 
EASEMENT. WHEN BACKFLOW PREVENTION DEVICES ARE CONTAINED WITHIN A BUILDING; 
OUTSIDE ACCESS, ABOVE THE FINISHED FLOOR ELEVATION, SHALL BE PROVIDED. THE TOP 
OF THE POST INDICATOR VALVE SHALL BE INSTALLED AT 3 6  INCHES ABOVE THE FINISHED 
GRADE. THE TOWN SHALL MAINTAIN UP TO AND INCLUDING THE POST INDICATOR VALVE, 
BUT NOT BEYOND. 

6.07 AUTOMATIC FIRE SPRINKLER SYSTEM STANDARD 

A. GENERAL
FOUR (4) COMPLETE SETS OF WORKING PLANS FOR ALL FIRE SPRINKLER SYSTEMS
AND STANDPIPE SYSTEMS ARE TO BE SUBMITTED TO THE TOWN WITH A CURRENT
AND PROPERLY SIGNED AND SEALED N.C.P.E. STAMP. ALL FIRE SPRINKLER SYSTEMS
SHALL BE INSTALLED WITH AN ALARM CHECK VALVE INSTALLED IN EACH RISER, WITH
ALL THE TRIMMINGS (EXAMPLE: RETARD CHAMBER, WATER MOTOR GONG, PRESSURE
GAUGES, ETC.) COMPLETE WORKING PLANS SHALL BE APPROVED BY THE TOWN
BEFORE AN INSTALLATION OF THE SPRINKLER SYSTEMS BEGINS. IF TWENTY (20)
SPRINKLER HEADS OR MORE ARE ADDED TO AN EXISTING SPRINKLER SYSTEM, OR
IF A NEW SPRINKLER SYSTEM IS INSTALLED, COMPLETE PLANS AND CALCULATIONS
ARE REQUIRED. EXISTING SYSTEM ADDITIONS OR THE DISABLING OF ANY SPRINKLER
SYSTEM SHALL REQUIRE NOTIFICATION TO THE FIRE OFFICIAL TWENTY-FOUR (24)
HOURS IN ADVANCE.

B. DESIGN
FULL WORKING PLANS ARE TO BE IN COMPLETE COMPLIANCE WITH NFPA # 13, 130,
13R, 14 231 C AND TOWN OF SMITHFIELD SPECIFICATIONS. AN NFPA ABOVE GROUND
MATERIAL ANO TEST CERTIFICATE AND AN NFPA UNDERGROUND MATERIAL AND TEST
CERTIFICATE ARE REQUIRED TO BE PRESENTED AFTER COMPLETION OF DESIGNATED,
APPROVED WORK.

C. HYDRAULIC DESIGN
IF A SYSTEM IS HYDRAULICALLY DESIGNED, THE FOLLOWING DESIGN CRITERIA MUST
BE FOLLOWED:
1. SAFETY MARGIN: A TEN (10) PERCENT SAFETY MARGIN MUST BE INCLUDED IN

ALL HYDRAULIC CALCULATIONS. SYSTEM SUPPLY MUST EQUAL OR EXCEED 1 . 1
TIMES THAT OF THE SYSTEM DEMAND. (EXAMPLE: DEMAND = 50 psi; SUPPLY
> 55 psi)

2. HOSE ALLOWANCE: A MINIMUM OF 500 GPM OUTSIDE HOSE ALLOWANCE MUST
BE CALCULATED ON ALL SPRINKLER SYSTEMS. INTERIOR HOSE ALLOWANCES
ARE TO FOLLOW NFPA 13 REQUIREMENTS.

0. POST INDICATOR VALVE
POST INDICATOR VALVES SHALL BE IN ACCORDANCE WITH SECTION 6.06

E. BACKFLOW PREVENTION
BACKFLOW PREVENTION SHALL BE IN ACCORDANCE WITH SECTION 6.06
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E. BACKFLOW PREVENTION
BACKFLOW PREVENTION SHALL BE IN ACCORDANCE WITH SECTION 6.06

F. FIRE DEPARTMENT CONNECTION
WHERE AUTOMATIC FIRE SPRINKLER SYSTEMS ARE USED, A FIRE DEPARTMENT
CONNECTION SHALL BE PROVIDED ON THE BUILDING. THE FIRE DEPARTMENT
CONNECTION SHALL BE LOCATED WITHIN FIFTY (50) FEET OF A FIRE HYDRANT OR
AS OTHERWISE DIRECTED BY THE FIRE OFFICIAL. WHEN A SPRINKLER SYSTEM
SERVES ONLY PART OF A LARGE STRUCTURE, THE FIRE DEPARTMENT CONNECTION
SHALL BE LABELED AS TO WHICH SECTION OF THE STRUCTURE THAT SPRINKLER
RISER SERVES. THIS LABELING SHALL BE A MINIMUM OF TWO (2) INCH LETTERING
ON A PERMANENT SIGN.

G. DEDICATED RISER ROOM
A DEDICATED SPRINKLER RISER ROOM IS REQUIRED PROVIDING AN ENTRY DOOR TO
THE ROOM FROM THE EXTERIOR OF THE BUILDING.

H. ALARM COMMUNICATION
ALL SPRINKLER SYSTEMS ARE TO HAVE ALARM COMMUNICATION EQUIPMENT TO
FULLY COMPLY WITH NFIPA 72. EQUIPMENT MUST BE FULLY FUNCTIONAL ANO
REPORTING TO A U.L. APPROVED CENTRAL RECEIVING STATION (NFIPA 71) BEFORE
A CERTIFICATE OF OCCUPANCY IS ISSUED FOR THE FACILITY.

I. ACCESS
ALL BUILDINGS WHICH HAVE A FIRE SPRINKLER PROTECTION SYSTEM SHALL PROVIDE
A "KNOX BOX" KEY ENTRY SYSTEM. THIS KNOX BOX SHALL BE MOUNTED ON THE
MAIN EXTERIOR ENTRANCE TO THE BUILDING OR AS OTHERWISE DIRECTED BY THE
FIRE OFFICIAL. MOUNT KNOX BOX ON WALL AT 5 FEET A.F.F. ON DOOR HANDLE
SIDE OF THE DEDICATED RISER ROOM DOOR. THIS KNOX BOX SHALL BE ORDERED
THROUGH THE TOWN OF SMITHFIELD FIRE DEPARTMENT AND SHALL BE IN PLACE
BEFORE A CERTIFICATE OF OCCUPANCY IS ISSUED. FORMS ARE AVAILABLE FROM
THE TOWN OF SMITHFIELD FIRE DEPARTMENT. AVERAGE DELIVERY TIME IS FIVE (5) 
TO SIX (6) WEEKS. KEYS SHALL BE PROVIDED TO THE TOWN OF SMITHFIELD FIRE
DEPARTMENT BY THE OWNER/MANAGER.

J. IDENTIFICATION
THE EXTERIOR DOOR LEADING TO THE DEDICATED SPRINKLER RISER ROOM SHALL
BE LABELED WITH MINIMUM TWO (2) INCH LETTERING DESIGNATING "SPRINKLER
RISER ROOM" IN A CONTRASTING COLOR. DURABLE VINYL LETTERING IS SUGGESTED.

K. FIRE ALARM PANEL LOCATION
WHEN A BUILDING ID PROTECTED BY AN AUTOMATIC SPRINKLER SYSTEM ANO HAS A
FIRE ALARM SYSTEM, THE FIRE ALARM CONTROL PANEL OR A REMOTE ANNUNCIATOR
OF THE FIRE ALARM CONTROL PANEL SHALL BE PLACED WHERE THE FIRE
DEPARTMENT IS MOST LIKELY TO ACCESS THE BUILDING OR AS DIRECTED BY THE 
FIRE OFFICIAL. THIS CONTROL PANEL SHALL HAVE THE CAPACITY OF SILENCING ANO 
RESETTING. A FRAMED ZONE MAP SHALL BE ADJACENT TO THE FIRE ALARM
CONTROL PANEL. NOMENCLATURE SHALL CORRESPOND WITH THE ZONE MAP.

6.08 TESTING AND INSPECTION 

ALL MATERIALS USED MUST HAVE A PRELIMINARY INSPECTION BY THE INSPECTOR BEFORE 
THEY SHALL BE ALLOWED TO BE INSTALLED. MATERIALS REJECTED BY THE INSPECTOR 
SHALL BE IMMEDIATELY REMOVED FORM THE JOBSITE. 
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THE CONTRACTOR SHALL FURNISH ALL MATERIALS, LABOR, AND EQUIPMENT TO PERFORM 
ALL TESTING AND INSPECTIONS TO THE SATISFACTION OF THE INSPECTOR. THE TOWN OF 
SMITHFIELD SHALL PROVIDE WATER FOR TESTING PURPOSES ON WATER MAINS. 

A. PIGGING AND FLUSHING
ALL NEW MAINS LESS THAN SIXTEEN ( 1 6) INCHES IN DIAMETER SHALL BE PIGGED
WITH A POLYETHYLENE "PIG". PIGGING SHALL OCCUR PRIOR TO HYDROSTATIC
TESTING AND CHLORINATION. THE PIG SHOULD BE INSERTED IN THE FIRST JOINT OF
PIPE AND BLOWN OUT ALONG WATER LINE THROUGH A BLOW-OFF ASSEMBLY OR A
FIRE HYDRANT. THE USE OF A DISASSEMBLED FIRE HYDRANT TO REMOVE THE PIG
MAY ONLY OCCUR ON SMALL WATER LINES. A BLOW-OFF ASSEMBLY IN
ACCORDANCE WITH STANDARD DETAILS IS REQUIRED AT THE END OF ALL MAINS.

FOLLOWING PIGGING OF THE WATER LINE, FLUSHING MUST OCCUR UNTIL CLEAR
WATER IS DISCHARGED FORM THE BLOW-OFF. EXCESSIVE FLUSHING IS DISCOURAGED
IN AN EFFORT TO CONSERVE WATER.

WHEN A NEW SHORT WATER LINE IS INSTALLED BETWEEN TWO (2) EXISTING WATER
LINES, THE TOWN ENGINEER MAY WAIVE THE REQUIREMENT FOR PIGGING. IF THE
WTAER LINE IS LONG, TEMPORARY PIG LAUNCHING AND RETRIEVING STATIONS MUST
BE INSTALLED NEAR THE TIE POINTS TO THE EXISTING LINES.

B. HYDROSTATIC TESTING
NO VALVE IN THE EXISTING TOWN OF SMITHFIELD WATER SYSTEM SHALL BE
OPERATED WITHOUT AUTHORIZATION FOR THE PUBLIC UTILITIES DEPARTMENT. A
SECTION OF LINE WHICH IS TO BE HYDROSTATICALLY TESTED, SHALL BE SLOWLY
FILLED WITH WATER AT A RATE WHICH WILL ALLOW COMPLETE EVACUATION OF AIR
FROM THE LINE. HAND PUMPS SHALL NOT BE USED FOR THE PRESSURE TESTING
OF WATER MAINS.TAPS USED FOR TESTING PURPOSES SHALL BE REMOVED AFTER
TESTING AND REPAIRED USING A STAINLESS STEEL FULL CIRCLE REPAIR CLAMP IN
ACCORDANCE WITH STANDARD DETAILS.

THE LINE SHALL BE TESTED TO A PRESSURE OF 200 PSI, AS MEASURED AT THE
LOWEST ELEVATION OF THE LINE, FOR A DURATION OF TWO (2) HOURS. THE
PRESSURE GAUGE USED IN THE HYDROSTATIC TEST SHALL BE CALIBRATED IN
INCREMENTS OF 10 PSI, OR LESS. AT THE END OF THE TEST PERIOD, THE
LEAKAGE SHALL BE MEASURED WITH AN ACCURATE WATER METER.

PIPE SIZE 
(INCHES) 

4 
6 
8 

12 
16 
20 
24 

ALL VISIBLE LEAKS 
LEAKAGE. 

C. CHLORINATION

ALLOWABLE LEAKAGE 
(GALLONS PER 1,000 FEET OF PIPE) 

0.85 
1.28 
1.70 
2.56 

3.40 
4.24 
5.10 

ARE TO BE REPAIRED, REGARDLESS OF THE AMOUNT OF 

ALL ADDITIONS OR REPLACEMENTS TO THE WATER SYSTEM SHALL BE CHLORINATED
BEFORE BEING PLACED IN SERVICE. SUCH CHLORINATION MUST TAKE PLACE UNDER
THE SUPERVISION OF AN INSPECTOR.
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CHLORINATION OF A COMPLETED LINE SHALL BE CARRIED OUT IN THE FOLLOWING 
MANNER: 

a) TAPS WILL BE MADE AT THE CONTROL VALVE AT THE UPSTREAM END OF THE
LINE. THE LINE SHALL HAVE A UNIFORM CONCENTRATION OF 100 PPM TOTAL
CHLORINE AT ALL EXTREMITIES, INCLUDING VALVES.

b) A SOLUTION OF WATER CONTAINING HIGH TEST HYPOCHLORITE (70%) AVAILABLE
CHLORINE SHALL BE INTRODUCED INTO THE LINE BY REGULATED PUMPING AT
THE CONTROL VALVE TAP. THE CHART BELOW SHOWS THE REQUIRED QUANTITY
OF 70% HTH COMPOUND TO BE CONTAINED IN A SOLUTION IN EACH 1,000
FEET SECTION OF LINE TO PRODUCE THE DESIRED CONCENTRATION OF 100
PPM.

PIPE SIZE 
(INCHES) 

6 

POUNDS HIGH TEST HYPOCHLORITE (70%) 

8 

10 
12 
14 

16 
20 

24 

PER 1,000 FEET OF LINE 
1.76 
3.12 
4.84 

7.00 
9.52 
12.44 
19.52 
28.00 

THE HTH SOLUTION SHALL BE CIRCULATED IN THE MAIN BY OPENING THE CONTROL 
VALVE AND SYSTEMATICALLY MANIPULATING HYDRANTS AND TAPS AT THE LINE 
EXTREMITIES. THE HTH SOLUTION MUST BE PUMPED IN AT A CONSTANT RATE FOR 
EACH DISCHARGE RATE IN ORDER THAT A UNIFORM CONCENTRATION WILL BE 
PRODUCED IN MAINS. 

HTH SOLUTION SHALL REMAIN IN LINES FOR NO LESS THAN 24 HOURS OR AS 
DIRECTED BY THE TOWN ENGINEER. 

EXTREME CARE WILL BE EXERCISED AT ALL TIMES TO PREVENT THE HTH SOLUTION 
FORM ENTERING EXISTING MAINS. 

D. BACTERIOLOGICAL SAMPLING
FREE RESIDUAL CHLORINE AFTER 24 HOURS SHALL BE AT LEAST 10 PPM OR THE
INSPECTOR WILL REQUIRE THAT THE LINES BE RECHLORINATED.

FLUSHING OF LINES MAY PROCEED AFTER 24 HOURS, PROVIDED THE FREE
RESIDUAL CHLORINE ANALYSIS IS SATISFACTORY. FLUSHING SHALL BE CONTAINED
UNTIL AN ORTHOTOLIDINE CHECK SHOWS THAT THE LINES CONTAIN ONLY THE
NORMAL CHLORINE RESIDUAL. SAMPLES FOR BACTERIOLOGICAL ANALYSIS SHALL BE
COLLECTED IN THE PRESENCE OF A TOWN OFFICIAL 24 HOURS AFTER FLUSHING IS
COMPLETED. THE CONTRACTOR SHALL PROVIDE PROPER CERTIFICATION OF THE
BACTERIOLOGICAL ANALYSIS TO THE TOWN UPON COMPLETION OF TESTING AND
PRIOR TO UTILIZATION OF THE LINE.

IF TEST RESULTS ARE UNSATISFACTORY, THE CONTRACTOR SHALL IMMEDIATELY
RECHLORINATE LINES AND PROCEED WITH SUCH MEASURES AS ARE NECESSARY TO
SECURE STERILE LINES.
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THE NEW WATER SYSTEM SHALL BE VALVED OFF FROM THE EXISTING SYSTEM UNTIL 
A SATISFACTORY BACTERIOLOGICAL SAMPLE HAS BEEN OBTAINED AND THE 
INSPECTOR HAS AUTHORIZED THE USE OF THE NEW WATER SYSTEM. 

6.09 FIRE PROTECTION DURING CONSTRUCTION 

THE FIRE PROTECTION WATER SUPPLY SYSTEM, INCLUDING FIRE HYDRANTS, SHALL BE 
INSTALLED AND BE IN AT LEAST THE FUNCTIONAL STATUS PRIOR TO PLACING 
COMBUSTIBLE MATERIALS ON THE PROJECT SITE. IF PHASED CONSTRUCTION IS PLANNED, 
COORDINATED INSTALLATION OF THE FIRE PROTECTION WATER SYSTEM IS PERMITTED. 
COORDINATION OF THE WATER SYSTEM WILL BE DONE THROUGH THE PUBLIC UTILITIES 
DEPARTMENT AND THE SMITHFIELD FIRE DEPARTMENT. FUNCTIONAL STATUS WOULD 
INCLUDE MEETING ALL STANDARDS SET FORTH IN SECTION 6.08 - TESTING AND 
INSPECTION. 

6.10 IRRIGATION SYSTEMS 

ALL IRRIGATION SYSTEMS WITHIN PUBLIC STREET RIGHT OF WAY SHALL OBTAIN AN 
ENCROACHMENT AGREEMENT FOR THE TOWN, PRIOR TO INSTALLATION OF THE SYSTEM. 
PLANS DESIGNATING THE LOCATION, SIZE, MATERIAL DEPTH, ETC. SHALL BE SUBMITTED 
WITH THE APPLICATION FOR AN ENCROACHMENT AGREEMENT. 

PIPE MATERIAL FOR THE MAINLINE PROPOSED TO BE USED WITHIN THE PUBLIC RIGHT OF 
WAY SHALL BE SCHEDULE 40 PVC OR GREATER. A DISTANCE OF AT LEAST TWO (2) FEET 
SHALL BE PROVIDED FROM THE BACK OF THE CURB. A MINIMUM DEPTH OF TWO (2) 
FEET SHALL BE PROVIDED. 

THE IRRIGATION MAINLINE PIPE SYSTEM SHALL BE HYDROSTATICALLY TESTED AS PER 
SECTION 6.08, WITH A MINIMUM PRESSURE OF 250 PSI OR 50 PSI ABOVE WORKING 
PRESSURE. 

IRRIGATION SYSTEMS SHALL HAVE A BACKFLOW PREVENTER INSTALLED IN ACCORDANCE 
WITH SECTION 6.06 

ALL STREET CROSSINGS OF IRRIGATION SYSTEMS SHALL BE CONTAINED WITHIN AN 
ENCASEMENT CONDUIT. DUCTILE IRON CASING SHALL BE USED. IRRIGATION SYSTEMS 
INSTALLED IN THE MEDIANS OF TOWN MAINTAINED ROADWAYS MUST ALSO HAVE FRENCH 
DRAINS INSTALLED BEHIND THE CURB AND GUTTER, WHICH IS PIPED TO A STORM DRAIN 
SYSTEM. 

6. 11 REPAIR OF WATER LINES

JOINT LEAKS OF CAST IRON PIPE, DUCTILE IRON PIPE, AND PVC PIPE SHALL USE A 
BELL JOINT LEAK REPAIR CLAMP, AS MANUFACTURED BY ROCKWELL, OR OTHER 
APPROVED EQUAL. 

LINE BREAKS OR PUNCTURES SHALL BE REPAIRED BY A FULL CIRCLE CLAMP AS 
MANUFACTURED BY ROCKWELL, OR OTHER APPROVED EQUAL. 

LINE SPLITS OR BLOW OUTS SHALL BE REPAIRED BY REPLACING THE DAMAGED SECTION 
WITH DUCTILE IRON PIPE, OR C900 PVC PIPE, WITH REPAIR COUPLINGS AT EACH END. 
REPAIR COUPLING SHALL BE KRAUSZ HYMAX COUPLING, OR APPROVED EQUAL. 
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A. WATER SERVICE LINE REPAIRS
A WATER SERVICE LINE SEVERED BETWEEN THE WATER MAINS AND THE WATER
METER SHALL BE REPAIRED USING NEW TYPE K COPPER TUBING AND BRASS THREE
(3) PIECE COMPRESSION UNIONS.

A CORPORATION STOP PULLED OUT OF A PVC PIPE WATER MAIN SHALL HAVE A 
NEW SERVICE SADDLE AND A NEW CORPORATION STOP INSTALLED ON THE WATER 
MAIN. 

A CORPORATION STOP PULLED OUT OF A DUCTILE IRON PIPE WATER MAIN SHALL 
HAVE A FULL CIRCLE REPAIR CLAMP PLACE OVER THE OLD TAP HOLE. A NEW TAP 
SHALL BE MADE AND A NEW CORPORATION STOP INSTALLED ON THE WATER MAIN. 
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FLOW 

PLAN VIEW 

� ,a-� 

MIN
i--------------- -------- -----

48"x48" OPENING 

BROOM FINISH 
& EDGE 

. . . 
......... ��----� - - - - - - - - �-----�� ���---.,-

12" MINIMUM 
1/57 STONE 

DRAIN @ 1 % MINIMUM 
SLOPE TO DAYLIGHT 
OR STORM DRAINAGE 

GENERAL NOTES: 

SECTION VIEW 

MULTISEAL 
IN JOINT 

1. METER ANO BYPASS ASSEMBLY PIPING TO BE DUCTILE IRON FLANGED PIPE INSIDE THE VAULT. 
2. METER FACE TO BE A MAXIMUM Of 2 FEET BELOW FINISHED GRADE. 
3. ACCESS DOOR SHALL BE H-20 RATED ALUMINUM DOUBLE DOOR WITH A MINIMUM OPENING Of 48" x 48". 
4 VALVES SHALL BE IRON BODY TYPE, RESILIENT WEDGE GATE VALVES WITH NON-RISING STEM, HANDWHEEL 

OPERA TORS AND FLANGE CONNECTIONS. 

(/) 
w 

• z

�t 

5. ALL VALVES SHALL BE SUPPORTED AND THE BYPASS LINE SHALL HAVE A TOTAL Of TWO SUPPORTS. SUPPORTS
SHALL BE EITHER SOLID BRICK, SOLID BLOCK, OR STAINLESS STEEL.

6. TO ENSURE POSITIVE DRAINAGE, THE VAULT SHALL BE TIED INTO THE EXISTING STORM DRAINAGE SYSTEM, If 
POSITIVE DRAINAGE IS UNOBTAINABLE, A SUMP PUMP SHALL BE LOCATED AND OPERATED IN THE VAULT. 

7. ALL COMMERCIAL OR OTHER NON-RESIDENTIAL APPLICATIONS REQUIRE AN ABOVE GROUND BACKFLOW PREVENTER.
8. DOUBLE DOORS SHALL BE LOCKABLE WITIH OWNER-SUPPLIED PADLOCK.
9. SEPARATE STRAINER MAY BE REQUIRED If PROPOSED METER DOES NOT HAVE AN INTEGRAL STRAINER.

&1ALD 
NORTH CAROLTNA 

STANDARD 3 AND 4 INCH 

METER INST ALLA TI ON 

SMITHFIELD, NORTH CAROLINA 

PUBLIC UTILITIES 

SCALE: 

NTS 

DETAIL NO. 

06.03 

DATE: 06/05/201 
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MAIN SIZE 

4" - 12" 

1 4" & GREA TER 

PAVEMENT 

NOTE: 

END PIPE SIZE 

2" BLOW-OFF 
APPROVED BY UTILITY DIRECTOR 

S TAND ARD VAL VE 
BOX INSTALLATION 

(SEE DETAIL 0 6000.08) 

STANDARD VALVE 
BOX INSTALLATION 

<0/![\DC{YIIIIJ�I''

X/[t;(·i���
A

���s���P��NA
G
DE

6" -12" 

2" THREADED, NO LEAD 
BRA S S  OR DUCTILE IRON PIPE 
(± 12 INCHES IN LEN G TH) 

1. FOR MAINS THAT RE TO BE EXTENDED, USE A VALVE EQUAL TO THE MAIN S IZE AS THE 
BLOW-OFF VALVE AND THEN REDUCE TO THE 2-INCH STANDARD PIPE

2. WHEN BLOW-OFF IS EXPOSED TO TRAFFIC, THE DETAIL FOR A PAVED AREA SHALL BE USED
EVEN IF THE BLOW-OFF IS OUTSIDE THE PAVEMENT 

&1ALD 
NORTH CAROUNA 

STANDARD 2" BLOW-OFF 

ASSEMBLY 

SMITHFIELD, NORTH CAROLINA 
PUBLIC UTILITIES 

SCALE: 
NTS 

DETAIL NO. 
06.04 

DATE: 06/05/201 
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I 
I 

\ 

\ 

\ 

\ 

\ 

\ 
\ 

PROPOSED 
HYDRANT 

&1ALD 
NORTH CAROLJNA 

" 
" 

'--

GENERAL NOTES: 

1. LOCATION SHOULD BE COORDINATED WITH

NCDOT ALONG STATE ROADWAYS.

EDGE OF SIDEWALK ____ f ____________ _

SIDEWALK 

........ ________ L_ 
NO OBSTRUCTIONS IN THIS AREA 
(INCLUDING LANDSCAPING) 

J'-o" 

J'-0" 

MINIMUM 10'-0" 
BEYOND RADIUS 

J'-0" 

J'-0" 

BACK OF CURB 

. 
0 

I 
;., 

(/) 
w 
(.) 
<( 

<., 
z 
S2 
a:: 
<( 
Q. 

(/) 
<( 

w 
:::; 
<( 
(/) 

NO OBSTRUCTIONS IN THIS AREA 
(INCLUDING LANDSCAPING} 

STANDARD HYDRANT 

LOCATION 

SMITHFIELD, NORTH CAROLINA 

PUBLIC UTILITIES 

BACK OF CURB 

EDGE OF PAVEMENT 

CURB & GUTTER 

SCALE: 

NTS 

DETAIL NO. 

06.07 

DATE: 06/05/201 
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NOTE: 

CONCRETE 
PAD 

NOTE: 
2"X2"X6" CONCRETE PAD REQUIRED ON ALL VALVES. NO PRECAST CONCRETE DOUGHNUT ALLOWED. 

WATER 
MAIN 

b 4 l 
-�. · .. . .  ""' .. _.,,_·

. ·.,c1, ·. :, : p . -� . c;,. .·
. . ''v ... A . . ► .

1- 2'-0" --1 

VALVE BOX 

DOMESTIC 
CASTING 

.. · . . .

. : ·. ': . : =_.-/: · .. · ..
TAMPED 

.. :.·.·.·:·.'·.· .. : __ :_:·.·.'
.

:
BACKFILL� ... · 

1. VALVE BOX NOT TO CONTACT WATER MAIN 

2. ALL TRAFFIC CASTINGS MUST BE CLASS 35 OR GREATER
3. FOR ANY VALVES OVER 1 O' DEEP, A VALVE STEM EXTENSION MUST BE USED TO BRING

TO A DEPTH OF NO MORE THAN 5', EXTENSION MUST BE A MINIMUM OF 1" SOLID STOCK

&18LD 
NORTH CAROLINA 

STANDARD VALVE BOX 

INSTALLATION 

SMITHFIELD, NORTH CAROLINA 

PUBLIC UTILITIES 

SCALE: 

NTS 

DETAIL NO. 

06.08 

DATE: 06/05/201 
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WEDGE ACTION RESTRAINTS ---r------. 

NOTES: 

WEDGE 

ACTION 

RESTRAINT 

MECHANICAL 

JOINT CAP 

1. THIS DETAIL SHALL APPLY ONLY TO TEMPORARY CAPPING. PERMANENT DEAD END LINES TO BE

IN ACCORDANCE WITH STANDARD DETAIL 06.04

2. REQUIRED RESTRAINT AWAY FROM THE DEAD END MAY BE MJ PIPE WITH WEDGE ACTION

RESTRAINTS FOR PIPE � 12 INCH DIAMETER.

&1ALD 
NOR'Tl-J CAROUNA 

STANDARD CAPPING 

DETAIL 

SCALE: 

NTS 

DETAIL NO. 

06.09 
SMITHFIELD, NORTH CAROLINA 

PUBLIC UTILITIES 
DATE: 06/05/201 
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#7 BAR 
(TYPICAL) 

.. 

.. 
. 4

• 
<I • -

.. • 

. .. .,_ 

3" COVER ON 
ALL STEEL 

• 
:�MIN 

---4" 
1'-0" MIN. 

t 

1'-0" I • MIN .• I 

,-----
1'-o" 

. 

MIN. 

I 

2" MIN. 
I 

I 

. . .. ·- .. 
. . 

·- � .. - .· ·_ ·.

. .. '. 

CONCRETE THRUST 
COLLAR 
(3,000 P.S.1.) 

D.I.P.
MAIN

ANCHOR RING OR 
DUAL WEDGE 
ACTION RETAINER 
GLANDS (BACK TO 
BACK) PER 
MANUFACTURER 
RECOMMENDATION 

REINFORCING 

CROSS SECTION PROFILE VIEW 

NOTES: 

KEY INTO UNDISTURBED 
SOIL MINIMUM 1 '-0" 

·:a:.::.�-TAMPED
.,· f"'I' ;=====�- -. 7 1 

. � . fj'

"====��-· _:_ -:J �.,-� 
�n

-,.,.

:=, .. :o:7,,�T./f===.,,.,, 

PLAN VIEW 

UNDISTURBED 
SOIL 

BACKFILL 

1. THRUST COLLAR SHALL ONLY BE USED IF OTHER RESTRAINING METHODS CANNOT.
2. THRUST COLLARS FOR PIPE BEYOND 12 INCHES SHALL BE DESIGNED BY THE ENGINEER. 
3. TWELVE (12) #7 BARS SHALL BE USED IN EACH COLLAR.

&18LJ) 
NORTH CAROLINA 

STANDARD THRUST COLLAR 

INSTALLATION 

SMITHFIELD, NORTH CAROLINA 
PUBLIC UTILITIES 

SCALE: 
NTS 

DETAIL NO. 
06.10 

DA TE: 06/05/201 
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PRECAST 

MANHOLE--� 

SECTION 

STANDARD MANHOLE RING AND COVER 

LABELED APPROPRIATELY 

. . 

. 

• 2" THREADED
COMBINATION AIR
VALVE SIZED FOR

THE PROPOSED USE 

• NO LEAD BRASS
. COLLAR----i

2" GATE 
VALVE 

D.1.P. MAIN I I

4" 48"

1. TAP SIZE AND ISOLATION VALVE TO BE SAME SIZE AS AIR VALVE.

4"MIN. 

6"MIN. 

12" 
MINIMUM 

' 

0 

.<t 

2. ALL PIPING AND FITTINGS, IN THE MANHOLE, SHALL BE 'NO LEAD' BRASS OR BRONZE UNLESS NOTED.
3. ARV MANHOLE SHALL BE PROVIDED WITHOUT STEPS.
4. CONCENTRIC CONES MAY BE USED FOR AIR VALVE MANHOLES LESS THAN 5 FEET IN DEPTH.
5. RESILIENT CONNECTORS OR BOOTS MEETING ASTM C923 SHALL BE USED AT THE MANHOLE AND PIPE

INTERFACE.
6. MANHOLES DEEPER THAN 12 FEET REQUIRE AN EXTENDED BASE.

&IALD 
NORTH CAROLTNA 

STANDARD AIR VALVE FOR 

WATER MAINS 

SMITHFIELD, NORTH CAROLINA 
PUBLIC UTILITIES 

SCALE: 
NTS 

DETAIL NO. 
06.11 

DATE: 06/05/201 
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UNDISTURBED 
EARTH---� 

MINIMUM CONCRETE BLOCKING (C.Y.) 
NOMINAL PIPE TEES & go· BEND 45· BEND 22Yz· BEND 11¼· BEND DIAMETER INCHES DEAD ENDS 

4 ½ ½ ½ ½ ½ 

6 ½ ½ ½ ½ ½ 

8 ½ ½ ½ ½ ½ 

10 ½ ¾ ½ ½ ½ 

12 ¾ 1.0 ½ ½ ½ 

NOTES: 
1. FITTING SHALL BE WRAPPED WITH A MINIMUM 4 MIL PLASTIC.
2. NO CONCRETE SHALL COVER BOLTS OR GLANDS.
3. CONCRETE SHALL BE 3,000 PSI MIX.
4. PIPE DIAMETERS BEYOND 12 INCHES SHALL UTILIZE A PROFESSIONAL ENGINEER'S SEALED

DESIGN CONSISTING OF RESTRAINED JOINT PIPE OR BLOCKING. 

&1ALD 
NORTH CAROLINA 

STANDARD REACTION 

BLOCKING 

SMITHFIELD, NORTH CAROLINA 
PUBLIC UTILITIES 

SCALE: 
NTS 

DETAIL NO. 
06.13 

DATE: 06/05/201 
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ROADWAY 

WATER 
MAIN 

NOTES: 

4'-0" 
MIN. 

>-f"") 
� 
0 
<i: 
0 

I-

�I. 5'-0" PERMANENT WATER . I 
w, METER EASEMENT I 

�. I 

w 
FINISHED GRADE 

·' � ... -

25" CURB STOP BOX PER SERVI CE 

M IN. OET AIL 06000.08 LINE-
SHEET 3 OF 3 

12" #57 
8"x16"x2" SOLID WASHED STONE 
CONCRETE BLOCKS 

6" WASHED STONE 1'-0" 

NO LEAD CURB STOP MAX. * NO LEAD BRASS 
TEE OR WYE 

COPPER SUPPLY TUBING 
( TYPE K SOFT) 

ELEVATION VIEW 

BACK OF CURB 
ANO GUTTER 

COPPER TUBING 
(TYPE K SOFT) 

* NO LEAD
BRASS TEE 

OR WYE WITH 
COMPRESSION 

FITTING 

CURB STOP BOX 

SUPPLY 

NO LEAD CURB STOP 

1" TYPE K SOFT 
COPPER TUBING FROM 
TEE TO METER BOX 

PLAN VIEW 

1- 5'-0" PERMANENT WATER 
ti METER EASEMENT 
w 

- -
--- -

:::---, SERVICE 

BRANCH 

� 
01 

I LINE -

" TO 18" 
BETWEEN 

BOXES 
----

BRANCH ����'========:: 
- - -

�
-- - - � C1�1VICE 

�, WATER METER 
� (TYPICAL) 
<i: 
w 

MAXIMUM BRANCH CONNECTIONS 

* NO LEAD BRASS TEE OR WYE: INLET SIZE X 1 INCH SUPPLY LINE 
SIZE (INCHES) 

MAXIMUM NUMBER 
OF BRANCHES 

1.5 
2 

1 
2 
2 

1. THERE SHALL BE NO MULTIPLE CONNECTIONS FROM EXISTING 3/4 INCH SERVICE LINES.
2. METER BOXES SHALL NOT BE LOCATED IN AREAS SUBJECT TO VEHICULAR TRAFFIC.
3. NO LEAD CURB STOP SHALL BE CENTERED ON MULTIPLE BRANCH SERVICE.
4. ALL BRASS COMPONENTS SHALL BE 'NO LEAD' BRASS MEETING UNS C89833 AS PER ASTM 8584. 
5. MARKING TAPE SHALL BE INSTALLED FOR ALL SERVICE CONNECTIONS FROM THE MAIN LINE TO THE 

METER FOR ALL NEW CONSTRUCTION OR RETROFIT INSTALLATIONS USING OPEN TRENCH METHODS.

&111\1D 
NORTH CAROLTNA 

ST AND ARD MULTIPLE 

BRANCH SERVICE 

SCALE: 
NTS 

DETAIL NO. 
06.14 SMITHFIELD, NORTH CAROLINA 

PUBLIC UTILITIES DATE: 06/05/201 
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SIPHON BREAK 

NOTES: 

METER 

TYPE K, 1" DIAMETER COPPER 
TUBING THREADED TO COMPRESSION 
FITTING AT HYDRANT 

1. HOSE BIB SHALL ACCOMMODATE STANDARD 3/4 INCH GARDEN HOSE.
2. ALL FITTINGS SHALL BE 'NO LEAD' BRASS MEETING UNS C89833 AS PER ASTM 8584.
3. RPZ MAY BE REQUIRED, DEPENDING IN SOME APPLICATIONS OF USE.

&1ALD 
NORTH CAROLTNA 

STANDARD YARD 

HYDRANT 

SMITHFIELD, NORTH CAROLINA 
PUBLIC UTILITIES 

SCALE: 
NTS 

DETAIL NO. 
06.15 

DATE: 06/05/201 
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Request for 
Town Council 
Action 

Business 
Agenda 

Item: 

Award of 
Contract 

Date: 06/05/2018 

Subject: Award of Contract for Water Plant Design 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: Business Item 

Issue Statement 
The expansion of the Town Water Treatment plant will need to be designed by a 
responsible, engineering firm. After public advertisement and acceptance of the 
qualifications package, the selected designer is The Wooten Company 

Financial Impact 
The selection of this firm will have a contractual cost of $1,370,000.00 This sum will be 
paid for out of the Clean Water State Revolving Fund loan that was approved for this 
project.  

Action Needed 

Approve a motion to award the contract to The Wooten Company, for the design of 
the Town of Smithfield Water Treatment Plant Expansion project; and to authorize the 
Town manager to execute the contract which is not to exceed $1,370,000.00. 

Recommendation 

Staff recommends the approval of the design firm and authorization of the Town 
Manager to execute the contract 

Approved:  Town Manager  Town Attorney 

Attachments:  
1. Staff Report
2. Proposed Contract with the Wooten Company
3. Proposal from the Wooten Company

273



Staff 
Report 

Business 
Agenda 

Item: 

Award of 
Contract 

The Town of Smithfield Water Treatment Plant Expansion project is needed to respond to 
customer increased water demands. The existing facility is permitted to produce over 6 
million gallons per day (MGD) of treated water; but recent studies and near-future 
projections show the demand exceeding the Town’s ability to produce reliable water in the 
near future. In fact, by contract, the plant will exceed 80% of its capacity within the next 
16 months; which triggers a NCDEQ policy that requires the Town to respond with 
actionable plans to the impending shortage. 

By expanding the Water Plant now, the Town will stay ahead of the curve, avoid potential 
water shortages, provide a reliable source of water for the expected growth in the Town 
and have a modern plant that should produce reliable supplies of water for the foreseeable 
future. 

The first step is to hire a design firm to assist the Town in this process. This desire was 
publically advertised, and upon review by the Town Engineer, The Utility Director and the 
Water Plant Superintendent, the selected qualified firm was The Wooten Company. 
Negotiations were held and an agreement was reached on price. The contract has been 
reviewed and approved by the Town Attorney. 
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Request for 
Town Council 
Action 

Business 
Agenda 

Item: 

Approval of 
Agreement 

Date: 06/05/2018 

  
 

Subject: Approval of agreement to Create an Analysis and Template for 
the Town System Development Fees 

Department: Public Utilities 

Presented by: Ted Credle 

Presentation: Business Item 

 
Issue Statement  
  

The court case of Quality Built Homes vs. Town of Carthage has changed how 
municipalities conduct the process of assessing System Development Fees. HB 436 
mandates a “defensible methodology” when calculating how a municipality derives its 
fee structure. The contractor has proposed an agreement to undertake an economic 
analysis to provide the Town with the defensible numbers to set the System 
Development Fees. 

  

Financial Impact 
 The selected contractor will be paid $20,000 to perform this analysis and develop the 

template. The funds will be spent from the Water Fund budget under line item #30-
71-7200-5700-7417, balance of unused funds.  

  

Action Needed 
 
 Allow the Town to enter into a contract with Envirolink in the amount of $20,000.00 

for the purpose of performing the analysis that will be the basis of System 
Development Fees 

  

Recommendation 
 
 Staff recommends the acceptance of the contractor’s proposal  

  

Approved:  Town Manager  Town Attorney 
 
 
 
Attachments:   

1. Staff report 
2. Proposal from Envirolink 
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Staff 
Report 
 

Business 
Agenda 

Item: 

Approval of 
Agreement 

  
  

 

 

 
The court case of Quality Built Homes vs. Town of Carthage has changed how 
municipalities conduct the process of assessing System Development Fees. HB 436 
mandates a “defensible methodology” when calculating how a municipality derives its fee 
structure. To this end, municipalities have been using consulting firms to find these 
“defensible methodologies”. Envirolink, after having developed the fee structure at other 
small Towns (Angier, Elm City, and Spring Hope) were asked to provide a proposal to assist 
Smithfield with the same service. 
 
It is of note that the template of fee structure, once designed, provides the maximum 
number a municipality may assess. It would be up to the Town to actually implement the 
fee it felt was appropriate for the Town. 
 
Staff is asking to have the consultant perform the analysis and get the fee structure 
designed, so that such information may be brought before the Council to determine how, 
where, and at what level future System Development Fees can be set.  
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Request for 
Town Council 
Action 

Agenda 
Item: 

Donation 
of Sick 
Leave 

Date: 06/05/2018 

Subject: Request for Approval of Donation of Sick Leave 

Department: Public Utilities – Water/Sewer 

Presented by: Tim Kerigan 

Presentation: Business Agenda 

Issue Statement 
Staff is requesting the approval of the donation of sick time to a requesting employee 
from fellow employees. 

Financial Impact 
None expected. 

Action Needed 
Consideration and approval of request. 

Recommendation 
Approval of request not to exceed 320 hours of donated sick hours to the requesting 
employee.   

Approved:  Town Manager  Town Attorney 

Attachments: 

1. Staff report
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Staff 
Report 

Business 
Agenda 

Item: 

Donation 
of Sick 
Leave 

A recently hired Water/Sewer employee has proven to be highly valued.  However, he 
injured one of his knees outside of work and requires surgery.  He is expected to be 
medically released to return to work within approximately 8 weeks.  As of this date, he has 
depleted his sick and vacation leave. 

Per section 79 of the Employee Handbook, he has requested that Council allow fellow 
employees to donate sick time to him. 

The Public Utilities Director and myself have reviewed this request and seek approval from 
Council to allow other employees to donate sick hours to the requesting employee.  If 
approved, all donations of time must be completed and submitted no later than June 22, 
2018 and will not exceed a maximum of 320 hours.  
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Request for 
Town Council 
Action 

Business 
Agenda 

Item: 

Donation 
of Sick 
Leave 

Date: 06/05/2018 

Subject: Request for Approval of Donation of Sick Leave 

Department: Police Department 

Presented by: Tim Kerigan 

Presentation: Business Agenda 

Issue Statement 
Staff is requesting the approval of the donation of sick time to a requesting employee 
from fellow employees. 

Financial Impact 
None expected. 

Action Needed 
Consideration and approval of request. 

Recommendation 
Approval of request not to exceed 400 hours of donated sick hours to the requesting 
employee.   

Approved:  Town Manager  Town Attorney 

Attachments: 

1. Staff report
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Staff 
Report 

Business 
Agenda 

Item: 

Donation 
of Sick 
Leave 

A recently hired Police Department employee has proven to be highly valued.  We are 
pleased to report the upcoming birth of their child.  The employee has limited sick/vacation 
time available and has requested the donation of sick time from other employees.  This 
time would concur with approved FMLA leave totaling 12 weeks.  The employee has 
approximately 80 hours currently available for leave and is requesting the donation of an 
additional 400 hours of sick leave.  

The Police Chief and myself have reviewed this request and seek approval from Council to 
allow other employees to donate sick hours to the requesting employee.  If approved, all 
donations of time must be completed and submitted no later than June 22, 2018 and will 
not exceed a maximum of 400 hours.  
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Request for 
Town 
Council 
Action 

Business 
Agenda 

Item: 

Year End 
Budget 
Amendments 

Date: 06/05/2018 

Subject: Year-End Budget Amendments and Encumbrances 

Department: Finance 

Presented by: Greg Siler 

Presentation: Business Item 

Issue Statement - Year-end budget amendments and encumbrances are often 
required at year end to balance departmental budgets and/or to carry over 
funds for ongoing projects or items ordered through purchase orders. See the 
budget description under each budget amendment. All budget increases could 
be accomplished using other departmental budgets or contingency dollars.  

Financial Impact –Use of Contingency Funds 

Action Needed – Separate Board approval is required on each of the three attachments. 

Recommendation – Approve Amendments 

Approved:  Town Manager  Town Attorney 

Attachments 
1. Year-End Budget Amendments for 2017-2018
2. Year-End Project and Purchase Encumbrances for 2017-2018; and
3. Year-End Purchase Order Encumbrances for 2017-2018 (Not Included, will be presented
at council meeting)
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BUDGET AMMENDMENTS
June 5, 2018

GENERAL FUND BEFORE ADJ. AFTER
1. Expenditures

10-10-4100-5300-4501 General Government - Service Contracts 14,647$           20,000$     34,647$    
10-00-9990-5300-0000 General Fund Contingency 72,658 (20,000) 52,658 

87,305$     -$   87,305$   

To fund town wide pay study

2. Revenue
10-00-3460-3100-0000 Occupancy Tax 195,000$     84,000$     279,000$    

       Expenditures
10-61-4110-5300-5601 Non-Departmental - Occupancy Tax/JC Tourism190,000$         84,000$     274,000$    

To  increase occupancy tax expenses to match receipts

3. Expenditures
10-20-5300-5300-3470 Fire - Reimburse Vol. Fireman 118,000$     (118,000)$    -$    
10-20-5300-5100-0220 Fire - Vol. Fireman - 118,000 118,000 

118,000$     -$   118,000$   

To  relocate volunteer firemen stipend to salary line

4. Revenue
10-20-3300-3307-0010 SAFR Grant -$   78,143$    78,143$    

       Expenditures
10-20-5300-5100-0200 Fire - Salaries 877,828$     78,143$     955,971$    

To  fund salaries paid by SAFR Grant 

5. Revenue
10-40-3400-3403-0001 Riverside Cemetery Lot Sales 2,500$     20,000$     22,500$    

       Expenditures
10-60-5500-5300-3410 General Services - Riverside Ext. Inc 2,500$    20,000$     22,500$    

To fund additional lot sales at Riverside Cemetery

360



6. Revenue
10-00-3900-3900-0000 Fund Balance Appropriation -$   125,000$    125,000$    

       Expenditures
10-76-5800-5970-9100 Tranfer to GF Capital Projects 50,000$     125,000$     175,000$    

To change the funding source for the Street Sweeper purchase from loan to fund balance 

7. Expenditures
10-10-4900-5300-0800 Planning - Training and Confer. 3,600$     2,700$     6,300$    
10-20-5300-5100-0250 Fire - Overtime 10,000 7,000 17,000 
10-20-5300-5100-0500 Fire - FICA 67,912 3,000 70,912 
10-30-5600-5700-7400 Streets - Capital Outlay 30,000 7,000 37,000 
10-40-5800-5300-4501 Sanitation - Service Contracts 1,000 15,000 16,000 
10-00-9990-5300-0000 General Fund Contingency 52,658 (34,700) 17,958 

165,170$     -$   165,170$   

To balance departments at year end

WATER/SEWER FUND
8. Expenditures

30-00-9990-5300-0000 Water Contingency 80,815$     (5,000)$    75,815$    
30-71-7200-5300-0771 Water - Unemploy. Comp. - 5,000 5,000 

80,815$     -$   80,815$   

To fund unemployment claims reimbursement to the State

ELECTRIC FUND
9. Expenditures

31-76-7230-5970-9110 Elect. - Transfer to Electric CRF 115,000$     (115,000)$    -$    
31-76-7230-5970-9102 Elect. - Transfer to Electric CPF 847,415 115,000 962,415 

962,415$     -$   962,415$   

To move Capital Reserve Fund Budget to Capital Project Fund to encumber for next years Bucket Truck 

purchase 

10. Expenditures
31-72-7230-5300-4501 Elect. - Service Contracts 193,000$     (60,000)$    133,000$    
31-72-7230-5300-4401 Elect. - Debit/Credit Card Fee - 60,000 60,000 

193,000$     -$   193,000$   

To move bank charges for merchant services to expense line solely dedicated to these cost

11. Expenditures
31-00-9990-5300-0000 Electric Contingency 609,275$     (5,000)$    604,275$    
31-72-7230-5300-0771 Electric - Unemploy. Comp. - 5,000 5,000 

609,275$     -$   609,275$   

To fund unemployment claims reimbursement to the State
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GENERAL CAPITAL PROJECT FUND
12. Revenues

46-40-3980-5800-0002 Loan/Street Sweeper 125,000$     (125,000)$    -$    
46-75-3870-3870-0300 Transfer General Fund 1,309,083        125,000 1,434,083         

1,434,083$    -$   1,434,083$    

To change the funding source for the purchase of Street Sweeper from loan to fund balance 

13. Revenue
46-75-3870-3870-0300 Transfer General Fund 1,309,083.00$ 108,095.00$    1,417,178.00$  

  Expenditures
46-20-5300-5700-7402 JAS Building Purchase and Refurbishment425,750.00$    108,095.00$    533,845.00$     

To fund cost of refurbishing JAS building

14. Revenue
46-60-3800-3800-6204 Miracle Park - Friends of the Park -$  62,000.00$   62,000.00$     

  Expenditures
46-60-6200-5700-7406 Miracle Park - Phase I 701,000.00$    62,000.00$    763,000.00$     

To fund overages at Miracle Park

Firemen Relief Fund
15. Revenue

50-3900-3900-000 Fund Balance Appropriations -$   11,000$    11,000$    
  Expenditures
50-20-5310-5300-3500 Firemen Supplemental Retirement 9,060$    11,000$     20,060$    

To  balance the Firemen Relief Fund at year end 

Approved by the Smithfield Town Council this the _____ day of June, 2018

__________________________________
M. Andy Moore

ATTEST:

__________________________________________
Shannan Parrish,Town Clerk
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EXHIBIT A

ENCUMBRANCES FROM 2017-2018 TO 2018-2019

GENERAL FUND

10-10-4100-5300-4501 Service Contracts (Pay Study) 20,000$       
10-10-4100-5700-7400 Ordinance Codification 10,000$       
10-61-4110-5300-5710 Non-Departmental - Economic Development 24,000         
10-10-4900-5300-4502 Planning - Condemnation 50,000         
10-20-5100-5300-3305 Police - Miscellaneous 7,000 
10-60-5500-5300-3440 General Services - Appearance Commission 7,000 
10-60-5500-5700-7400 General Services - Capital Outlay (Mausoleum Roof) 8,000 
10-30-5600-5300-7300 Streets - Sidewalks & Curb (Booker Dairy Side Walks) 103,906       
10-30-5700-5700-7310 Powell Bill - Resurface 260,000       
10-60-6200-5300-3900 Recreation - Swimming Pool Demolition 10,000         
10-60-6200-5700-7400 Recreation - Capital Outlay (Dog Park) 6,000 

505,906$     

WATER FUND

30-71-7200-5700-7400 Water Plant - Capital Outlay 24,157$       
30-71-7220-5700-7400 Water/Sewer Distribution Plant - Capital Outlay 163,736       

187,893$     
ELECTRIC FUND

31-76-7230-5970-9102  Electric - Transfer to Electric CPF (Bucket Truck) 115,000$     
- 

115,000$     

J.B. GEORGE BEAUTIFICATION FUND
40-61-4100-5300-3400 J.B. George Projects 761$        
40-61-4100-5300-3410 J.P. George Projects 257 

1,018$         

APPROVED:_____________________________________________________
M Andy Moore, Mayor

VERIFIED:_______________________________________________________
Shannan Parrish, Town Clerk
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Financial 

Report 





Revenues vs. Expenditures

Town of Smithfield
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TOWN OF SMITHFIELD
MAJOR FUNDS FINANCIAL SUMMARY REPORT
April, 2018
Gauge: 10/12 or 83.33 Percent 83.33%

Frequency Actual  Budget Actual to Date YTD %
Revenues FY '16-17 FY '17-18 FY '17-18 Collected

Current & Prior Year Property Taxes Monthly -$ 5,559,000$   5,683,953$   102.25%
Motor Vehicle Taxes Monthly - 500,000 443,667 88.73%
Utility Franchise Taxes Quarterly - 975,000 714,357 73.27%
Local Option Sales Taxes Monthly - 2,065,019 1,676,046 81.16%
Aquatic and Other Recreation Monthly - 765,100 629,785 82.31%
Sanitation Monthly - 1,305,500 1,016,762 77.88%
All Other Revenues - 1,569,871 1,950,292 124.23%
Loan Proceeds - 25,400 - 0.00%
Transfers (Electric and Fire Dist.) - 261,614 261,614 100.00%
Fund Balance Appropriated - 431,896 - 0.00%

 Total -$ 13,458,400$    12,376,476$     91.96%

Actual  Budget Actual to Date YTD %
Expenditures FY '16-17 FY '17-18 FY '17-18 Spent

General Gov.-Governing Body -$ 382,278$   299,379$  78.31%
Non Departmental - 856,674 688,010 80.31%
Debt Service - 1,342,760 1,016,061 75.67%
Finance - 143,501 120,615 84.05%
Planning - 646,951 233,685 36.12%
Police - 3,745,925 2,804,588 74.87%
Fire - 1,651,559 1,383,095 83.74%
EMS - - - #DIV/0!
General Services/Public Works - 638,764 374,206 58.58%
Streets - 570,388 370,293 64.92%
Motor Pool/Garage - 91,391 51,782 56.66%
Powell Bill - 322,725 41,987 13.01%
Sanitation - 1,097,678 883,816 80.52%
Parks and Rec - 962,819 676,977 70.31%
SRAC - 932,329 727,265 78.01%
Contingency - 72,658 - 0.00%
Appropriations/Contributions - - - 0.00%

 Total -$ 13,458,400$    9,671,759$   71.86%

YTD Fund Balance Increase (Decrease) - - 

GENERAL FUND

366



83.33%

Actual  Budget Actual to Date YTD %
Revenues FY '16-17 FY '17-18 FY '17-18 Collected

Water Charges -$ 2,560,000$   1,936,975$   75.66%
Water Sales (Wholesale) - 955,000$   1,063,061$   111.32%
Sewer Charges - 3,350,000 2,805,904 83.76%
Tap Fees - 15,500 10,740 69.29%
All Other Revenues (Includes Grants) - 121,000 723,147 597.64%
Loan Proceeds - - - #DIV/0!
Fund Balance Appropriated - 99,017 - 0.00%

 Total -$ 7,100,517$   6,539,827$   92.10%

Actual  Budget Actual to Date YTD %
Expenditures FY '16-17 FY '17-18 FY '17-18 Spent

Water Plant (Less Transfers) -$ 1,751,006$   1,402,606$   80.10%
Water Distribution/Sewer Coll (Less Transfers) - 3,906,658 2,388,059 61.13%
Transfer to General Fund - - - #DIV/0!
Transfer to W/S Capital Proj. Fund - 585,000 630,833 107.83%
Debt Service - 717,038 674,594 94.08%
Contingency - 140,815 - 0.00%

 Total -$ 7,100,517$   5,096,092$   71.77%

Actual  Budget Actual to Date YTD %
Revenues FY '16-17 FY '17-18 FY '17-18 Collected

Electric Sales -$ 16,400,000$    12,572,403$     76.66%
Penalties - 315,000 283,692 90.06%
All Other Revenues - 46,000 97,443 211.83%
Loan Proceeds - - - 
Fund Balance Appropriated - 111,566 - 

 Total -$ 16,872,566$    12,953,538$     76.77%

Actual  Budget Actual to Date YTD %
Expenditures FY '16-17 FY '17-18 FY '17-18 Spent

Administration/Operations -$ 2,048,433$   1,538,130$   75.09%
Purchased Power - Non Demand - 12,800,000 4,711,496 36.81%
Purchased Power - Demand - - 4,431,922 #DIV/0!
Purchased Power - Debt - - 963,480 #DIV/0!
Debt Service - 359,972 351,278 97.58%
Capital Outlay - 103,672 6,406 
Contingency - 609,275 - 

WATER AND SEWER FUND

ELECTRIC FUND
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Transfers to Electric Capital Proj Fund 750,000 847,415 
Transfer to Electric Capital Reserve 115,000 - 
Transfers to General Fund - 86,214 86,214 100.00%

 Total -$ 16,872,566$    12,936,341$     76.67%

General Fund (Includes P. Bill) 11,533,456   
Water and Sewer Fund 6,249,394     Interest Rate
Eletric Fund* 9,399,458     
Booker Dairy Road Fund (44) 260,406        
Capital Project Fund: Wtr/Sewer (45) 463,271        1st CITIZENS 21,210,271       0.20%
Capital Project Fund: General (46) (510,977)       NCCMT 2,295,671 1.300%
Capital Project Fund: Electric (47) 857,833        STIFEL - Market
Firemen Relief Fund (50) 130,892        KS BANK 3,726,741 1.10%
Fire District Fund (51) 8,110 FOUR OAKS 1,290,135 0.85%
JB George Endowment (40) 130,975        PNC BANK - 0.00%

 Total 28,522,818$ 28,522,818$   

*Plug

Account Balances Confirmed By Finance Director on 4/20/2018

CASH AND INVESTMENTS
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Reports 





Staff 
Report 

Economic 
Development 
Update 

Date of Meeting: June 05, 2018  Date Prepared:    May 25, 2018 

Staff Work By: Tim Kerigan, Economic Development Liaison 

Update 

In July 2017, upon request of Economic Development Liaison Tim Kerigan along with Rocky Lane of Sanford 

Holshouser, Council approved to continue to engage the Scope of Work with Sanford Holshouser for 
Implementation of the Strategic Economic Development Update Action Items that originally began in August 

2016.  

Since August of 2016, the Town has been able to make steady progress on implementing the identified action 

items from the Town’s Economic Development Strategic Plan that was updated in 2014. 

Please see the attached most recent Implementation Activities and Progress Matrix. 

Going further, at the request of Council, staff will provide similar monthly summary and matrix updates. 

Action Requested 

No action requested.  
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Smithfield Economic Development Implementation Activities APR/MAY 2018 
 
 

1. Product Development – continued communications with the owners/representatives of the 
properties that will be included in the West Smithfield Industrial Park.  Repeated attempts 
to contact the representative of two parcels have been to no avail.  Geotechnical, 
engineering, and environmental evaluations are on-going.  In addition, other required 
information, such as utility availability, highway access, zoning, and the required title 
search is being prepared and assembled for the certification package. 
 

2. Golden LEAF Grant -additional information regarding the West Smithfield Industrial Park, 
such as the estimated jobs the park could create, and the average wage level will be 
calculated for submission to the Golden LEAF as further justification of the grant funding. 
 

3. Product Development-Recertification –  continued to follow up with the co-owner of the 
property.  The issues with the property are still pending.  The co-owner recommended 
following up again in a month 
 

4. BRE - contacted several companies via phone to discuss the town’s renewed emphasis on 
BRE.  Scheduled meetings with Penn Compression and OPW for June. 
 
Tim and Rocky met with Chris McDonald of the Country Club of Johnston County to 
discuss the BRE program and the role the Club could play in economic development for 
the town.  Chris was appreciative of the visit and offered his support for the town in its new 
business recruitment and existing industry support programs.  

 
5. Met with Bruce Naegelen, Community Development Planner with the N.C. Department of 

Commerce.  Bruce outlined various services his office could provide to the town.  Bruce 
presented general information on a wide range of services.  Several potential areas were 
identified and there will be follow-up with Naegelen. 
 

6. Conducted a conference call with a developer that has deep experience 
renovating/rehabilitating old facilities in multiple communities in several states.  This 
developer is familiar with the Old Town Hall and indicated that he and his partner may 
have some interest in the renovation of the property and possibly other projects in 
Smithfield.  A meeting and tour of the facility was scheduled for May. 
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FINANCE DEPARTMENTAL REPORT FOR APRIL, 2018 
 
SUMMARY OF ACTIVITIES: 
Daily Collections/Property Taxes/Other……………………………. $4,700,573 
Franchise Tax………………………………………………………...                0 
Sales & Use Tax……………………………………………………..      188,335 
Powel Bill…………………………………………………………....                 0 
Total Revenue                                                                                      $4,888,908 

 
Expenditures:  General, Water, Electric and Firemen’s Fund….. $4,052,422    
                 
FINANCE: 
  Compiled and submitted monthly retirement report on 4/30/18 
 Issued 64 purchase orders  
 Processed 682 vendor invoices for payment and issued 3975 accounts payable checks  
 Prepared and processed 2 regular payrolls.  Remitted federal and state payroll taxes on  4/6/2018 

and  4/20/2018 
 Issued 0 new privilege licenses (new law change in effect 7/1/2015) 
 Collected $0.00 on past due privilege license fees. NOTE: Total collected now at $10,714. The 

past due collections are the result of mailing some 287 past due notices to local businesses. 
Approximately 40 second notices were sent  

 Sent 0 past due notices for grass cutting 
 Collected $0 in grass cutting invoices. Total collected to date is $7,026 
 Processed 13 NSF Checks (Utility and SRAC) 
 Bad debt calendar year-to-date collections total $24,187.62 (EMS = $8,584.57; SRAC = 

$4,894.21; Utility= $10,708.84; and Other = $0).  
 Invoiced seven (7) grave openings for a total of $4,900 
 Invoiced Smithfield Housing Authority and Johnston Community College for Police Security 
 Paid $0 to First Citizens Bank for bank fees in February 
 Paid $4,901.31 to PNC Bank for credit/debit card fees 
 Discovered system error with penalties in cycle 2 which caused penalties to be assessed to some 

450 accounts. Reversed penalties on all accounts inadvertently charged a penalty.   
 Discovered some 770 utility accounts not sent a 4/30/2018 bill. To date have not gotten an 

explanation from Tyler on cause 
 Set up all but 2 or 3 employees to receive biweekly paystub via email  

 
 

FINANCE DIRECTOR 
 Attended Town Council Meeting on April 3, 2018 
 Attended Department Head Staff meeting on April 17, 2018 
 Attended budget review meeting on April 17, 2018 
 Prepared and email Request for Proposal on Street Sweeper loan 
 Attended after hours budget meeting on April 24, 2018 
 Completed the 2018 Memorandum of Participation for Separation Allowance Benefit Actuarial 

Study of Law Enforcement Officers on April 25, 2018 
 Discovered and transferred balance from 12 inactive accounts of Austin Manor to their office 

account 
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 Completed the Memorandum of Participation for GASB 75 Valuation  of the Other Post-
Employment Benefits on April 27, 2018 

 Participated in Tyler online bill pay training on April 26, 2018 
 Attended after hours budget meeting on April 26, 2018 
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Town of Smithfield

Planning Department

350 E. Market St Smithfield, NC 27577

P.O. Box 761, Smithfield, NC 27577

Phone: 919-934-2116

Fax: 919-934-1134

 

BOARD ACTIONS REPORT - 2018  

April Calendar Year to date

Town Council 

Zoning Map Ammendments 1 5

Special Use Permit 0 3

Zoning Ordinance Amendments 2 5

Major Subdivisions 0 0

Annexations 0 0

Special Events 4 6

Site Plan 0 0

Planning Board 

Zoning Map Amendments 0 4

Zoning Ordinace Ammendments 0 5

Major Subdivisions 0 0

Board of Adjustment 

Variance 0 0

Admin Appeal 0 0

Historic Properties Commission

Certificate of Appropriateness 0 0

Historic Landmarks 0 0
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Town of Smithfield
Planning Department

350 E. Market St Smithfield, NC 27577
P.O. Box 761, Smithfield, NC 27577

Phone: 919-934-2116
Fax: 919-934-1134

Permit Issued for April 2018
Permit Fees Permits Issued

Site Plan Major Site Plan 100.00 1

Site Plan Minor Site Plan $250.00 4

Zoning Land Use $1,100.00 18
Report Period Total: $1,450.00 23

Fiscal YTD Total: $13,975.00 201

Z18-000055 Zoning Land Use Single Family Dwelling 15 Old Mallard Road

Z18-000056 Zoning Land Use 12' X 22' Carport 814 South Vermont Street

Z18-000057 Zoning Land Use Fiber Technologies Networks, LLC 110 South Fifth Street

SP18-000007 Site Plan Minor Site Plan Single Family Dwelling 130 Whippoorwill Drive

SP18-000008 Site Plan Minor Site Plan Residential Accessory Structure 217 South Second Street

SP18-000009 Site Plan Minor Site Plan Thomas Concrete Citation Lane

Z18-000063 Zoning Land Use Genesis Living Inc. 293 Bella Square

Z18-000064 Zoning Land Use Genesis Living Inc. 303 Bella Square

Z18-000065 Zoning Land Use Genesis Living Inc. 313 Bella Square

Z18-000059 Zoning Land Use Genesis Living Inc. 261 Bella Square

Z18-000060 Zoning Land Use Genesis Living Inc. 271 Bella Square

Z18-000061 Zoning Land Use Genesis Living Inc. 279 Bella Square

Z18-000062 Zoning Land Use Genesis Living Inc. 285 Bella Square

SP17-000048 Site Plan Major Site Plan Classic Ford 1324 N. Brightleaf Blvd

Z18-000066 Zoning Land Use Genesis Living Inc. 13 Altimont Street

Z18-000067 Zoning Land Use Genesis Living Inc. 29 Altimont Street

Z18-000068 Zoning Land Use Genesis Living Inc. 42 Altimont Street

Z18-000069 Zoning Land Use Genesis Living Inc 67 Altimont Street

Z18-000070 Zoning Land Use First Baptist Church 202 South Fourth Street

Z18-000071 Zoning Land Use Accessory Structure Addition 572 Turnage Road

SP18-000010 Site Plan Minor Site Plan Tart Building Renovations 245 College Road

Z18-000072 Zoning Land Use Administrative Office 332 Suite B N. Brightleaf Blvd

Z18-000073 Zoning Land Use She's Thrifty Upscale Thrift Store 331 East Market Street
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TOWN OF SMITHFIELD 
POLICE DEPARTMENT 

MONTHLY REPORT 
MONTH ENDING April 30, 2018 

 

 
I. STATISTICAL SECTION 

            
Month Ending  April 30, 2018   April-18 April-17 Total 2018 Total 2017 YTD Difference 

       Calls For Service   1805 1898 7271 7496 -225 

Incident Reports Completed   157 148 571 615 -44 

Cases Closed   116 108 405 284 121 

Accident Reports   76 85 277 284 -7 

Arrest Reports   135 118 428 481 -53 

Burglaries Reported   6 9 22 35 -13 

Drug Charges   40 22 134 144 -10 

DWI Charges   5 11 21 36 -15 

Citations Issued   213 179 843 837 6 

Speeding   62 23 211 266 -55 

No Operator License   39 48 178 164 14 

Registration Violations   40 27 151 114 37 
 

                         
  
 

II. PERSONNEL UPDATE 
  
                   The police department is currently short 2 positions at this time.  Two officers 
 are currently out due to health reason. Two officers are on leave due to birth 
 of new baby.  
 

III. MISCELLANEOUS 
 
 Mandatory in-service training was continued in April, with most courses be 

completed on line. Officers participated in the Special Olympics that took 
place at SSS High School. The department has taken part in several special 
events at the  Hospital  and SSS Strong Day during the month of April.   
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REPORTED UCR OFFENSES FOR THE MONTH OF APRIL 2018

SMITHFIELD POLICE DEPARTMENTUser: AOHLHOFF 05/10/2018  09:44

                      April      April        Percent    Year-To-Date       Percent
PART I CRIMES           2017    2018     +/-  Changed    2017   2018    +/- Changed
-----------------------------------------------------------------------------------
MURDER                    0        0       0    N.C.       0      0       0    N.C.
RAPE                      1        0      -1   -100%       1      0      -1   -100%
ROBBERY                   1        1       0      0%       7      5      -2    -29%
  Commercial              0        0       0    N.C.       1      1       0      0%
  Individual              1        1       0      0%       6      4      -2    -33%
ASSAULT                   5        3      -2    -40%      15     11      -4    -27%

* VIOLENT *               7        4      -3    -43%      23     16      -7    -30%

BURGLARY                  8        6      -2    -25%      33     20     -13    -39%
  Residential             5        4      -1    -20%      27     10     -17    -63%
  Non-Resident.           1        0      -1   -100%       2      3       1     50%
  Commercial              2        2       0      0%       4      7       3     75%
LARCENY                  42       43       1      2%     163    145     -18    -11%
AUTO THEFT                3        0      -3   -100%       4      2      -2    -50%
ARSON                     0        0       0    N.C.       0      0       0    N.C.

* PROPERTY *             53       49      -4     -8%     200    167     -33    -17%
-----------------------------------------------------------------------------------
PART I TOTAL:            60       53      -7    -12%     223    183     -40    -18%

PART II CRIMES
-----------------------------------------------------------------------------------
Drug                     18       37      19    106%     117    135      18     15%
Assault Simple           17       11      -6    -35%      49     49       0      0%
Forgery/Counterfeit       3        1      -2    -67%      22     14      -8    -36%
Fraud                     4        4       0      0%      26     24      -2     -8%
Embezzlement              2        0      -2   -100%       5      1      -4    -80%
Stolen Property           0        3       3    N.C.       1     10       9    900%
Vandalism                 5        5       0      0%      29     16     -13    -45%
Weapons                   5        4      -1    -20%      15      9      -6    -40%
Prostitution              0        0       0    N.C.       0      0       0    N.C.
All Other Sex Offens      1        2       1    100%       6      3      -3    -50%
Gambling                  0        0       0    N.C.       0      0       0    N.C.
Offn Agnst Faml/Chld      0        0       0    N.C.       0      1       1    N.C.
D. W. I.                 11        5      -6    -55%      34     20     -14    -41%
Liquor Law Violation      1        1       0      0%       1      3       2    200%
Disorderly Conduct        0        3       3    N.C.       3      5       2     67%
Obscenity                 0        0       0    N.C.       0      1       1    N.C.
Kidnap                    0        0       0    N.C.       0      0       0    N.C.
All Other Offenses        9        7      -2    -22%      32     27      -5    -16%
-----------------------------------------------------------------------------------
PART II TOTAL:           76       83       7      9%     340    318     -22     -6%

===================================================================================
GRAND TOTAL:            136      136       0      0%     563    501     -62    -11%

N.C. = Not Calculable
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Town of Smithfield 

Fire Department 
                         April, 2018 

 
 

I. Statistical Section 
 
                                                                                   2018     Apr.     Apr.     2017    2018     2018     2018    2017          
  Responded to                                       Apr.      IN      OUT      Apr.      IN      OUT    YTD    YTD 
Total Structure Fires Dispatched 4 2 2 11 23 16 39 47 
*Confirmed Structure Fires (Our District)* 2 2 0 1 11 3 14 15 
*Confirmed Structure Fires (Other Districts)* 2 0 0 2 0 0 3 17 
EMS/Rescue Calls 146 139 7 145 571 35 606 567 
Vehicle Fires 4 3 1 2 10 2 12 2 
Motor Vehicle Accidents 30 28 2 22 71 6 77 61 
Fire Alarms (Actual) 12 10 2 12 38 6 44 47 
Fire Alarms (False) 8 8 0 5 34 3 37 24 
Misc./Other Calls 30 26 4 18 72 23 95 74 
*Mutual Aid (Received)* 2 0 0 5 0 0 23 23 
*Mutual Aid (Given)* 6 0 0 8 0 0 26 35 
*Overlapping Calls (Calls at the same time)* 28 0 0 55 0 0 122 116 

TOTAL EMERGENCY RESPONSES 234 216 18 215 819 91 910 
  

822 

* Denotes the breakdown of calls, these are not calculated into the totals * 
IN/OUT denotes in and out of the Town, not outside the fire district. When we 
respond to another fire district (Mutual Aid), which is outside of our total fire 
district boundaries that is reported in (Other Districts). 
 
                                                                                     Apr.      YTD 

Fire Inspections/Compliance Inspections 69 159 
Public Fire Education Programs 3 9 

   Children in Attendance 389 434 
Adults in Attendance 172 228 

Plans Review Construction/Renovation Projects 1 24 
Fire Code Citations  0 0 
Fire Lane Citations 0 0 
Consultation/Walk Through 3 87 
Re-Inspections 6 75 

  
II. Major Revenues  

                                                   Apr.              YTD 
Inspections $1,600.00 $5,625.00 
False Alarms $125.00 $1,975.00 
Fire Recovery USA $792.00 $3,878.40 
EMS Debt Setoff $4,181.32 $8,584.57 
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Major Expenses for the Month:  
 

III. Personnel Update: 
 

 We have one vacancy in the FF1 position and are currently in the process of filling this 
opening.  

 
     

IV. Narrative of monthly departmental activities: 
 
 

 We participated in Fire prevention programs throughout the month of March: Dept. of 
Social Services for the child abuse awareness event, Seventh Day Adventist Church, 
Johnston health medical mall, Special Olympics at SSS High School, West Smithfield 
Elementary and at the SSS high school fire program.  
 

 April 21st we held the dedication for Smithfield Fire Station #2 to celebrate the opening 
of the Fire Station in West Smithfield. 
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PROGRAMS SATISTICS APRIL, 2018 APRIL, 2017

NUMBER OF PROGRAMS 14  18  

TOTAL ATHLETICS PARTICIPANTS 306  311  
   
TOTAL NON/ATHLETIC PARTICIPANTS 475 1113

NUMBER OF GAMES PLAYED 63 18

TOTAL NUMBER OF PLAYERS (GAMES) 1801 492

NUMBER OF PRACTICES 88 52

TOTAL NUMBER OF PLAYER(S) PRACTICES 1291 624

APRIL, 2018 17/18 FY APRIL, 2018 17/18 FY
YTD YTD

PARKS RENTALS 34 203 46 190
 

USERS (PARKS RENTALS) 2109 16929 2087 12880

TOTAL UNIQUE CONTACTS 5,982 4,627

FINANCIAL STATISCTICS APRIL, 2018 17/18 FY APRIL, 2018 17/18 FY
YTD YTD

PARKS AND RECREATION REVENUES 6,157.00$                75,090.00$              3,257.00$                58,958.00$              

PARKS AND RECREATON EXPENDITURES 62,070.00$              543,170.00$            55,973.00$              659,817.00$            
(OPERATIONS)

PARKS AND RECREATION EXPENDITURE -$                          133,807.00$            -$                          137,670.00$            
(CAPITAL OUTLAY EQUIP)

 
HIGHLIGHTS HELD THE GRAND OPENING FOR THE PARTNERSHIP TO BUILD A MIRACLE PROJECT

OPENED MIRACLE LEAGUE (ADAPTIVE BASEBALL) FIELD
OPENED PARTNERSHIP FOR CHILDREN PARK  (ALL INCLUSIVE PLAYGROUND)

PARKS AND RECREATION

MONTHLY REPORT FOR APRIL, 2018
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PROGRAMS SATISTICS APRIL, 2018 APRIL, 2017

NUMBER OF PROGRAMS 30  29  

TOTAL CONTACT WITH PROGRAM 3024  1588  
PARTICIPANTS  

APRIL, 2018 17/18 FY APRIL, 2017 16/17 FY
YTD YTD

SRAC MEMBER VISITS 4924 49833 4758 51329

DAY PASSES 966 7321 1340 7702

RENTALS (SRAC) 70 732 60 665

USERS (SRAC RENTALS) 5647 33070 4416 35046

TOTAL UNIQUE CONTACTS 14,561 12,102

FINANCIAL STATISCTICS APRIL, 2018 17/18 FY APRIL, 2017 16/17 FY
YTD YTD

SRAC REVENUES 60,214.00$              554,696.00$            65,629.00$              548,283.00$            

SRAC EXPENDITURES 68,849.00$              727,265.00$            52,637.00$              702,842.00$            

SRAC MEMBERSHIPS 3235 3006

 
HIGHLIGHTS HOSTED 2 YOUTH AAU BASKETBALL TOURNAMENTS

HOSTED 1 QUINCIERA
HOSTED ZUMBATHON

AND AQUATICS CENTER
 

SMITHFIELD RECREATION  

SRAC MONTHLY REPORT FOR APRIL, 2018
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Utilities Department 

Monthly Report 
April 2018 

 

 Statistical Section 

o Electric CP Demand 15,167 Kw relative to March’s demand of 20,694 Kw. 

o Electric System Reliability for was 99.998%, with two (2) recorded outage; relative to 
March’s 99.998%. 

o Raw water treated on a daily average was 3.422 MG relative to 3.471 MG for March; with 
maximum demand of 4.399 MG relative to March’s 3.794 MG.  

o Total finished water to the system was 97.840 MG relative to March’s 99.721 MG.  Average 
daily for the month was 3.156 MG relative to March’s 3.217 MG.  Daily maximum was 3.915 
MG (April 20th) relative to March’s 3.603 MG.  Daily minimum was 2.849 (April 5th), relative 
to March’s 2.390 MG.  

 Miscellaneous Revenues 

o Water sales were $206,406 relative to March’s $184,373  

o Sewer sales were $313,117 relative to March’s $279,191  

o Electrical sales were $1,253,928 relative to March’s sales of $1,175,870  

o Johnston County Water purchases were $108,070 for 54.035 MG relative to March’s $137,776 
for 68.888 MG.  

 Major Expenses for the Month 

o Electricity purchases were $754,763 relative to March’s $942,674 

o Johnston County sewer charge was $236,081 for 72.775 MG relative to March’s $186,537 for 
58.669 MG.   

 Personnel Changes –  

o Don Brown resigned on April 27, 2018 as a Utility Line Mechanic 

 

399



400



401



402



403



404


	Agenda Cover
	June 5 2018-Final AGENDA v1
	3. Public Hearings
	0.00 Public Hearings
	2018 Town Council Agenda 060518 reduced file size
	RZ-18-05 Landis Bullock Application
	RZ-18-05 Landis Bullock Application
	RZ-18-05 24x36 map
	RZ-18-06 Application
	RZ-18-06 Buffalo Rd site plan reduced file size
	01
	02
	03
	04
	08
	09

	RZ-18-06 Revised site plan
	01

	SUP-18-06 adjacents list.pdf
	Sheet1

	RZ-18-05 adjacents list.pdf
	Sheet1

	RZ-18-06 adjacents list.pdf
	Sheet1

	ADP81DB.tmp
	Notice Of Public Hearings

	ADPC2A4.tmp
	Notice Of Public Hearings


	2. Budget Presentation FY19

	Consent agenda
	0.00 Consent Agenda Items
	1. April 24 2018 Budget Session
	1.2 April 26 2018 Budget Session
	1.3 May 12018 DRAFT MINUTES
	1.4 May7 2018 budget meeting
	2. Action Form Parks and Rec-River Rat Regatta
	2.1 Smfd Parks and Rec River Rat Regatta
	3. Agenda Action Form-The Light Church
	3.1  724 North Brightleaf-The Light Church Tent Revival
	3.2 Owner Consent
	4. Agenda Action Form-First Missionary Baptist Church Tent Revival
	4.1 502 Martin Luther King Dr-First Missionary Baptist Church Tent Revival
	6. Action Form -Draft Pay Plan
	6.1 
	Gen.Gov.
	Planning
	Fire
	Parks & Rec
	SRAC
	WaterSewer
	Electric

	7.  Action Form -Career Ladder Changes
	8.  Atkinson's  PO II  Action Form
	8.1 Atkinson PO II
	8.2 504 Promotions & Career Development
	9. Fire-fighter II Promotion Action Form
	10. Action Form -Update to CIP_2018_2
	10.1 June 2018_Proposed_CIP
	10.2   January 2018_Approved CIP
	11. Action Form  Audit Contract 2018
	11.1 Engagement Letter 2018
	11.2 2018 Audit Contract
	13. Action Form Board Appointments -June
	13.1 June Board Appointments
	14. Filled Vacancies_05-25-2018
	15 .Agenda Action Form- Wayfinding Easement Agreement
	15. holt lake sign illustration
	15.1 Sutton Smith easement-rev
	15.2 PDF_PRINT_MAP_1527701677
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page

	Business Items
	0.00 Business Items
	1. Action Form -Update Water Standards
	1.2 Proposed Standards
	1.3 proposed standards addition
	1.5  Water Standards 2000
	2. Action Form -Award of Contract - Water Plant Design
	2.1 Wooten Company - water Plant Expansion
	2.2 Wooten Company 2
	3. Action Form -Award of Contract - Development Fees
	3.1 Envirolink Proposal
	4.1 Donation of Sick Time_PU-WS_06-05-2018
	5. Dona5. tion of Sick Time_Police_06-05-2018
	6. Action Form Year End Amendments June 2018
	6.1  BUDGET AMEND June 2018 Year end
	6.2 Copy of Encumbrances sheets 2018
	Blank Page
	Blank Page
	Blank Page

	Financial Report
	0.00 Financial Report
	1. Financial Graphs  revenues vs expenditures at APRIL 30 2018
	2. Financial Summary Report April 2018

	Department Reports
	0.00 Department Reports
	1. Economic Development Update_Council_06-05-2018
	1.2 Smithfield Economic Development Implementation Activities APR-May18
	1.3 Strategic Plan Implementation Progress Matrix-24MAY18
	2. Finance DEPARTMENTAL REPORT 4 30 2018
	3. . Board Actions Report for April 2018
	3.1 Permit Report April 2018
	Sheet1

	4. Police april 2018 monthly
	4.1 UCR_REPORTED_OFFENSES_APRIL_2018
	5. April Monthly Report 2018
	6. Public Works Reports
	7. SPRD MONTHLY REPORT - APRIL 2018
	8. SRAC MONTHLY REPORT - APRIL 2018
	9. PU Monthly Report April_ 2018
	9.1 Utilities Reports




